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NOTE 



Certain matters affecting Pensions, Leave, and Acting Allow-' 
ances are, for convenience, included in this Code. In case of 
any doubt or supposed conflict between this Code and those 
relating to the above subjects published by the Government. of 
India in the Department of Finance, the latter must be considered 
as authoritative, and for purposes of audit will alone be quoted or 
referred to. 



CIRCULAR RESOLUTION of the GOVERNMENT op INDIA m 
THE HOME (FORESTS) DEPARTMENT, No. 26 F., datbd thb 
11th Decembxr 1885. 

A THIRD Edition of the Forest Department Code has been 
prepared and approved by the Government of India, and the 
Governor General in Council is pleased to direct that it be 
circulated to all Local Governments and Administrations, and 
that its provisions shall have effect from the 1st January 1886. 

2. Special attention is directed to the prefatory Note on 
the subject of pensions, leave, and acting allowances. 

3. The Administration Reports and Statements for the year 
1885-86 will be prepared under the rules contained m the third 
Edition of the Code. 



Bengal. 

North-western Pro- 
vinqes 8aid,0u(JJi. - 
Punjab. 

;CfinJy»l: &x)TOOfis. . 
British Burma. 



Obdeb. — Ordered, that copies of this Resolution and of the 

Forest Department Code be for- 
coorg.* warded to the Local Governments 

PortTiair. ^^d Administrations noted in the 
,Bjiderftb%d. margin, for information and guid- 
ance ; to the Inspector General of 
Forests to rthe .Government of Injiia for information and fpr 
communication to the Superintendent of Eorest Surveys and the 
Director of .the Eorest School at Dehra Dun; and to the, 
Governments of Madras and Bombay for information. 

Ordered, also, that copies be forwarded to the Department 
of Finance and Commerce and the Comptroller and Auditor 
General ; and to the Foreign Department for communication to 
the Resident at Mysore and the Agents to the Governor General 
in Central India and Baluchistan. 

(True Extract.) 
A. MACKENZIE, 

Secretary to the Oovernment of India. 
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FOEiST DEPARTMENT CODE. 



CHAPTER L 

OBGANIZATION OF THE FOBEST DEPABTMENT. 



Part I.— General. 

1. The rules contained in this Code are applicable to ^*«nt <>' 
the Forest Department in all the provinces under the control ^^ "" 
of the Government of India, but not in the Presidencies 

of Madras and Bombay. The Governments of Madras and 
Bombay may, by a special order, make the provisions of this 
Code applicable to the Porest Department in those Pre« 
sidencies. 

2. The immediate control of the Porest Administration ^^JJ^^ <>' t*« 
and of all Porest business in the provinces under the Govern- ctoJimment/- 
ment of India is vested in the Chief Civil authority of each 
province. The term " Local Government " will be used in 

this Code to denote the Lieutenant-Governors of Bengal, 
the North- Western Provinces, and the Punjab ; the Chief 
Commissioners of Oudh, the Central Provinces, British 
Burma, Assam, Coorg, A] mere, and the Andaman and Nico- 
bar Islands ; the Agent to the Governor General in Baluchis- 
tan ; and the Resident at Hyderabad. The Inspector General 
of Porests exercises the powers of a Local Government 
in all matters relating to the Porest Survey Branch, the 
Imperial Porest Working Plans Branch, and the Imperial 
Porest School at Dehra Dtin. 

3. The Chief Porest Officer in any province or part of a ^^eflnition of 
province will ordinarily be styled "Conservator." In this"conISTstor." 
Code, unless expressly stated otherwise, the term "Con- 
servator" will include the Chief Porest Officer in every 
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province, and the Commissioner of Ajmere. The provisions 
of this Code which are applicahle to Conservators will also 
ordinarily be held to apply to the Superintendent of Forest 
Surveys, and to the Director of the Forest School, Dehra Diin. 

4. The orders of the Government of India on Forest 
business will be issued from the Office of the Secretary in 
the Home Department, and the correspondence of Local 
Governments with the Government of India will be addressed 
to that office. 

The Forest business of the Government of India and of 
Local Governments will be recorded under a separate head 
"Forests," and the proceedings under this head, when 
printed, will be kept in separate volumes. 

5. Local Governments will transact their Forest business 
in such branch of their Secretariat Offices as they may 
appoint. 

6. The staff of the Forest Department is divided into— 

(i) The controlling stafip. 

(ii) The execative staff, 
(iii) The protective staff, 
(iv) The office staff. 

Controlling Btoff. fj^ rj^Q officcrs of thc Controlling staff of the Forest 
Department are divided into classes and grades as f oUows : — 



Forest basineSB 
of Local GoTern- 
ments. 



Staff of the 
Forest Depart- 
m0nt. 



Dbbignatiok. 



Inspector General 



Conservators . 



Deputy Conservators 



Assistant Conservators 



rist grade 
.^2nd „ 
(Srd „ 

Ist grade 
2nd „ 
3rd „ 

4th „ 

ilst grade 
2nd „ 
3rd „ 



Monthly paj. 



Ra. Re. ^^'''f'^" 
1,700 to 2,000 ^^3t..«0 

1,500 f^s4.M' 
1,250 ' . 
1,000 y *'»• 

900 <J*'/f^.'*<> 

800 

660 

550 ff/ySr-.*-* 

450 «r' 97.** 

350 

250 5f ^^ 
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The following special appointments are also sanctioned :— N^ 

Mini- Aniraa! Maxi- \ 

mum. Increment, mom. \ 

Bs. Bis. Bs. { 

Deputy Director of the Forest School . 700 40 900 

Instructor at the Forest School . .600 40 800 ; 

Deputy Superintendent of Forest Surveys 600 40 800 / 

Assistant Inspector General. Pay of grade on Local List^ plus a / 
deputation allowance of Bs. 200 a month. 

8. The executive forest staff comprises—^ ^!'^^''^ 

Monthly pay. 

{a) Sub- Assistant Conservators ^ B&. 150 and upw^rds.*^ 
{b) Forest Rangers . . i i, 50 to 120 

The protective forest staff comprises all niembers ^f Protective itaff. 
the Forest establishnaent below the jank of Forest Ranger, 
such as Foresters, Forest Guards, &c. 

Dep6t officials and the members of the Forest Survey 
and Working Plans staff will be graded as executive officers 
if their rate of pay amounts to Rs. 50 a month, and as pro- 
tective officers if below that sum^ 

9. A Conservator's charge is ordinarily divided into — Administrative 

(i) Divisions, or controlling charges* 
(ii) Ranges, or executive eharges. 
(iii) Beats, or protective charges. 

The unit of management is the range, which is sub- 
divided into a number of beats^ while a collection of ranges 
forms a division. These charges will ordinarily be held by 
the following classes of officers : — 

l.-^Divmam . . Deputy Conservators, Assistant Con- 
servators, 1st grade, and officers of 
a lower grade who have passed the 
examinations prescribed in Section 
53 (iv). 

U.^^Ranges . . . Assistant Conservatorsf of the 2nd 

and Srd grades, Sub-Assistant Con- 
servators, and Forest Bangers. 
III. — Beats . • . Foresters and Forest Guards. 

Where the organization, for financial or other reasons, has 
not yet been completed, deviations from these provisions may, 



I • ' • 



• At piesent the highest rate of pay for Sub-Assistant Conservators is Rs. 250 per 

niensem* 

t Junior Assistant' Conservators will do the work of Executive Officers, until they 
have qualified for the charge of a Division, and until Divisions become vacant to which 
they can 1^ appointed. 

Al 



4 THE FOREST DEPARTMENT CODE. 

Chap. I. Organization of the Forest Department. 

P*t !• Genbbal — continued. 

as a temporary measure, be permitted by Local Governments* 
who may delegate this power to Conservators as regards the 
management of E^anges. 

SSSluhments^ 10. Tho permanent establishment shall include all officers 
of whatever rank, who are required for the ordinary adminis- 
tration of the forests, and who are employed for the whole 
year and year after year. Their salaries will be charged 
under the appropriate sub-heads of B. I. 

The temporary establishment comprises officials who are 
required to strengthen for a 'time the permanent staflT, and 
their pay and allowances \vill be charged to the appropriate 
sub-heads under A and B. 

The pay of labourers will be shown in the Daily Labour 
Bills and charged to the appropriate sub-heads. 

pennanent H. Thc Govcmment of India will, for each province or 

Conservator's charge, sanction separately the number of Sub- 
Assistant Conservators and their rates of pay, and a monthly 
maximum amount for the remainder of the executive, protec* 
tive and office staffs ; and it will rest with Local Govern- 
ments, within the limits of these monthly maximum 
amounts, to sanction such permanent forest and office estab- 
lishments below the rank of Sub- Assistant Conservator, or 
such re-distributions between these establishments, as may 
be necessary. Local Governments may delegate this power 
to Conservators. The amounts sanctioned will be for pay 
only, and will not include travelling or horse allowances. 

Temporary 12. All temporary establishments require the sanction 

8 men «. ^j ^^^ Local Govemmcnt, which must be given for a fixed 
period, in no case to exceed twelve months. If the pay of 
any person amounts to Ks. 100 or more, the previous sanction 
of the Government of India is required. The sanction for 
temporary establishments lapses with the provision made in 
the budget grant for the work on which the temporary 
establishments are employed. ^ 

The sanction of the Local Government to the entertain- 
ment of any particular temporary establishment may, if 
considered expedient, be given to a monthly maximum 
amount, and it may be left to the Conservator to make such 
alterations as he may from time to time find necessary in the 
scale of such establishment. But the sanction will in each 
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case specify distinctly the dates from and to which the 
estahlishments are to be entertained, and the budget sub- 
head to which their cost should be charged. 

13. Temporary forest establishments will be charged to 5S?fh ^^pc'ra^ 
the proper sub-head under A. Conservancy and Works. X^aVd'S?"""*" 
Those employed on timber operations will be charged to head ^'^•^*®^- 

" A. I. — ^Timber and other produce removed from the forests 
by Government agency;" and those entertained for the col- 
lection of revenue derived from timber and other produce 
removed from the forests by consumers or purchasers will be 
entered under A. II. • 

Persons entertained as a temporary measure for the pro- 
tection of forests from fire may, under the authority of the 
Conservator, be regarded as day-labourers. It will, however, 
rest with Local Governments, either in particular cases or 
generally in a province,' to require that the men employed 
upon this duty shall be classed among temporary establish- 
ments, and shall, as such, be subject to their sanction \mder 
the rules. 

Temporary office establishments will be charged to sub- 
head B. I.d. 

Local Governments will inform the Comptroller and 
Auditor General of any orders passed imder this and the two 
preceding sections. 

14. Persons employed in temporary establishments are not SSi? mpioyS 
entitled to leave of absence, nor does their service count for feaVfoT^^ce. 
pension, unless the post which they hold is subsequently 
converted into a permanent appointment. 

15. Except with the permission in writing of the Local ^S to ^S^r^c 
Government, no Forest Officer, not being a Native of India, 

shall acquire or continue to hold cultivated land, or land 
intended to be cultivated, or forest land, in any province to 
which he is temporarily or permanently posted, or with 
the administration of which he is concerned. 

In the case of Forest Officers who are Natives of India, 
and who may possess landed property, ancestral or other, or 
acquire land» it will be sufficient that a detailed report 
of the situation, nature, and extent of such property be 
furnished to the Conservator, who will, under the control of 
the Local Government, pass such orders as may be neces- 
sary. 
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Except with the permission in writing of the Local 
Government, no Forest OflBcer shall, as principal or agent, 
trade in timber or other forest produce, or be or become 
interested in any lease of any forest or in any contract for 
working any forest, whether in British or Foreign territory. 

Unless specially authorised by the Local Grovemment, 
Forest Ofl&cers must abstain from any investment (though of 
itself unobjectionable) which interests them privately in 
affairs or undertakings with which their public duty is in 
any way connected. 

Generally it is a rule of service that no Forest Officer is 
permitted to engage in any speculation or mercantile transac- 
tion of such a natuf e a^ to engross his attention and divert 
it from his public duty, or such as to give rise to a belief 
that his official position may have had influence by obtaining 
favourable terms or otherwise in respect of such transactions. 

The above provisions apply to officers of all classes and 
grades. 
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Fart n.— Organization of the Staff. 

(A). —Controlling Staff. 

16. The Inspector General is attached to the Secretariat ^^^^^^ 
of the Home Department, to assist the Government of India 

in dealing with the Forest business which comes before it. 
He also controls the Porest Survey and Working Plans 
Branches, and the Eorest School at Dehra Dun. He is 
assisted by the Assistant Inspector General. 

17. The Inspector General may correspond ofl&cially ^one^ndence 
with Conservators on professional subjects, including the ^jjg*^^^'*^ 
preparation of Working Plans, and on any other matters 

which do not involve questions of administrative or general 
policy. Except as provided in Section 64, no inatrtictionsy 
however, will be issued in the course of such corres- 
pondence.. 

The Inspector General may write to a Local Government 
with reference to any professional matter, and he may, 
when on inspection tours, submit reports or notes on the 
forests visited^ either direct or through the Government of 
India. 

Generally, the Inspector General may submit to the Gov- 
ernment of India reports or notes under his own signature, . 
on any question connected with the administration and man- 
agement of the forests in any province, to be dealt with in 
such manner as may be approved by the Government of 
India. 

The correspondence of the Inspector General will be re- 
corded in monthly volumes of Proceedings, copies of which 
will be forwarded to the Government of India and to all 
Local Governments and Conservators. In addition, copies of 
letters on important matters will, whenever necessary, be 
forwarded at once to the Government of India or to the 
Local Government, as the case may be. 

18. The Inspector General will, whenever it shall appear ^^^pection of 
desirable, inspect the Conservators* and Divisional Offices, ^^^^DivLionai 
and will submit reports on them to the Local Governments, ^^*' 

to the Comptroller and Auditor General, and to the Govern- 
ment of India. 
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rSStschoiiT 19. The Director of the Forest School and the Superin- 
SfdiSt5**^Si tendent of Forest Surveys are suhordinate to the Inspector 
**"^^ Oeneral, who arranges for the management of the Forest 
School in consultation with the Government of the North- 
Western Provinces and Oudh, in which province the forests 
set aside for teaching are situated. Application for the 
services of the Forest Survey staff must be made to the 
Inspector General, who will, if necessary, obtain the orders 
of the Government of India on the application. 
coBMrTAton. 20. Subject to the Local Government to which he is 

subordinate, the Conservator has the general control of 
forest matters in a province or in part of a province. The 
forests under his charge are arranged in divisions, ranges, 
and beats, as detailed in Section 9. 
S;f.*g?h;*' r 21. First appointments to the controlling staff of the 
•oBt«,mng.t.ifyjiQy^j. Department will be given— 

Jsl — UDder covenant with Her Majesty's Secretary of State for India 
to candidates who have received a professional training^^ 
either under the regulations which may from time to time 
he laid down by Her Majesty's Secretary of State, or 
in such other manner as may be approved by him. 

Snd'-^In so far as the candidates mentioned in the first clause are 
not sufficient to fill existing vacancies, under the orders 
of the Governor General in Council, to Sub-Assistant Con- 
servators of special merit and of not less than five years' 
' service in that class. 

Such appointments will, as a rule, be made to the 3rd 
grade of Assistant Conservators, and ofiGlcers so appointed 
will be placed on one of the following provincial lists : — 

(i) Bengal and Assam. 

(ii) North- Western Provinces and Oudh, with Ajmere. 

(iii) Punjab^ with Biluchistan. 

(iv) Central Provinces and Berar, with Coorg. 

(v) British Burma, with the Andamans. 

Kdut*** 22. Assistant Conservators of the 3rd grade will be eli- 
Ktc?n2l4JJi«. giWe for promotion on their Provincial list successively to the 
2nd and 1st grades of Assistant Conservator, on their passing 
the examinations and obtaining the needful certificate of 
qualification from the Conservator prescribed in Section 53 
(iii) and 53 (iv), respectively. 

Promotion will not necessarily be given immediately on 
passing, or solely in consequence of passing, the examina- 
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tions : the merits and qualifications of each oflOicer will also 
be taken into consideration. An officer who, having been 
brought up in India, has had exceptional facilities for passing 
in the vernacular, should not necessarily be promoted so as 
to supersede others who have not had the same facilities, 
and whose qualifications may in other respects be equal or 
superior. 

23. As the numbers in the 2nd and 3rd grades of Assistant J^omSiiS°fo 
Conservators are not fixed, officers may be promoted sub- S AMfsiSS** 
stantively from the 3rd to the 2nd grade on qualifying, or at ^°»™*o"* 
any subsequent period, irrespective of the numbers in each 

of the two grades, but no officiating promotions will be made 
to the 2nd grade of Assistant Conservators. Promotions 
beyond the 2nd grade of Assistant Conservators will be re« 
gulated by vacancies. 

24. Promotions from the 3rd grade of Assistant Conserv- ^^^^^ **t 
ators up to and including the 2nd grade of Deputy Conserv- ^'J^^SS'^p?; 
ators, whether permanent or temporary, will be made by Local g^^^Jj^ ^^^^^ 
Governments. In the case of officers on the Bengal- Assam »<»"• 

List, such promotions will be made by the Lieutenant- 
Governor of Bengal in consultation with the Chief Com- 
missioner of Assam. Similar promotions on the Central 
Provinces-Berar-Coorg List will be made by the Chief Com- 
missioner of the Central Provinces in consultation with the 
Kesident at Hyderabad, and the Chief Commissioner of Coorg. 
Should any difference of opinion arise as to the promotions 
to be made, the case should be reported for the decision of 
the Government of India. 

25. Promotions from the 2nd grade to the 1st grade of De- S^thiTnd to 
puty Conservators, the appointment and promotion of Con- SS>ity^i?J. 
servators, and the appointment or promotion of the Spe- ;^oin*meS* 
cial Officers mentioned in Section 7, whether permanent or ;? cS?ito« 
temporary, will be made by the Government of India. Such *^^*J; sp«*^ 
officers may be selected from any list, irrespective of the 
province in which the vacancy exists. The Government of 
India may delegate to any Local Government the power of 
promoting Deputy Conservators of the 2nd grade to the 1st 
grade. 

The Assistant Inspector General will be appointed for 
a term of two years, but will be eligible for re-appointment 
at the end of that term. 
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To enable the Government of India to select officers for 
promotion in these cases. Local Governments should submit, 
immediately after the Annual Progress Report of the Forest 
Department has been reviewed by them, the names of any 
officers whom they may consider deserving of advance- 
ment. 

2 6. In the absence of properly qualified officers in the 
higher grades, junior officers will, subject to the limitation 
contained in the last clause of Section 22, be eligible for 
promotion. . 

Promotion will not be given, and cannot under any 
circumstances be claimed, on grounds of seniority alone. 

27. Ill cases of misconduct. Local Governments may 
gazetted officera. rcducc Deputy Conservators to the class of Assistant Conserv- 
ators, and Deputy or Assistant Conservators to a lower grade 
in the same class. The reduction of Conservators and of 
officers holding any of the special appointments to a lower 
grade or class, and the removal of Conservators and Deputy 
or Assistant Conservators from the controlling staff, will rest 
with the Government of India. 

28. When a Porest Officer is reduced to a lower class or 
grade, his name will, as a rule, be placed at the bottom of 
the list of officers of that grade; but should the Local 
Government under which the officer is serving desire, in 
any special case, that the officer degraded be placed in any 
other position in the lower grade, the fact should be stated 
in the order reducing the officer. 

29. The Government of India alone has the power to 
accept the resignation of officers of the controlling staff. 

30. The fact and date of retirement of officers in all 
of ^i^^r"^^^* grades of the controlling staff should be specially reported to 

the Government of India, and that Government should also 
be furnished with copies of all notifications issued by Local 
Governments which refer to the promotion or reduction, 
whether permanent or temporary, of officers, or to the grant 
of leave. 

31. Transfers of officers below the rank of Conservator, 
from one province to another, will only be made in exceptional 
cases, but the Government of India reserves to itself the 
right of transferring officers from one province to another. 
When an officer is transferred from one province to another 
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at his own request, such transfeir will ordinarily carry with 
it the condition that his name shall he placed on the list of 
his new province at the hottom of the grade or class to 
which he helongs. 

32. Postings and transfers of officers of the controlling P^^^^fj^^.^^ 
staff within a province will he made hy the Local Govern- » province, 
ment. 

33. Leave of ahsence may he granted hy Local Govern- Jgg7n«ef 
ments to officers of the Forest Department under the rules 
applicahle to the hranch of the service to which such officers , 
helong. In dealing with applications for leave, Local 
Governments will take into consideration the fact that the 
staff allotted to each province cannot, as a rule, he aug- 
mented hy the Government of India, in order to provide 
substitutes for officers on leave. Local Governments will 
also attach due weight to the circumstance that work in many 
forests is confined to particular seasons of the year, and 
that the public service suffers when Forest Officers take leave 
during the working season. 



(B).— Executive Staff. 
Forest Bangers. 

34. The class of Forest Rangers will be recruited by the fJ^^^'SSew. 
appointment of — 

(i) Candidates who have obtained the Ran- N 
ger^s certificate at the Forest School, 
Dehra Dun. 
(ii) Candidates who have obtained the Forest- \ 
er's certificate at the Forest School^ ^ 
Dehra Dun^ and who have afterwards 
rendered not less than two years' satis- 
factory service as Foresters. / 

The rules under which candidates are admitted to the 
Forest School will be found in Appendix I of this Code. 

(iii) Subordinates who have earned such promotion 
by faithful and meritorious service^ and 
Native Non-Commissioned OflScers of \ Under the order of 
Her Majesty's Army, who have entered / the Local Gov- 
the Forest Department under the orders | emment. 
contained in Appendix II of this Code, 



Uuder the order of 
the Conservator. 
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Sub-Assistant Conservators. 

ifSSLb-A^JSLt 35. The class of Sub-Assistant Conservators will be re- 

OonserTators. cruited 

(i) ordinarily by the^ promotion of Forest Rangers^ and 
(ii) by the occasional appointment of applicants who are not in 
the Forest service. 

Eiigribi^^oi 36. Porest Rangers who have received the Ranger's certi- 

forTromoX to ficate at the Dehra Dtin Forest School, and who have rendered 

the class of Sab- . , ., « 9 j.* £ i. • -o •j-l 

Assistant Con- not Icss than fivc ycars satisfactory service as Rangers, either 

**'^* "' before or after going through the school course, are eligible 

for promotion to the class of Sub- Assistant Conservators. In 

exceptional cases, Forest Rangers who were members of the 

Forest Department on the 1st December 1881, and who, 

though they have not obtained the Ranger's certificate, have 

done long and specially good and faithful service, including 

a term of not less than five years as Forest Ranger, and who 

possess a suflGlcient general education, including a knowledge 

of English, may be promoted to the class of Sub-Assistant 

Conservators. All such promotions may be made by Local 

Governments without previous reference to the Government 

of India. 

^^i?meSt to^he ^*^' Candidates who are not in the Forest service can only 

class of sub-AB- be appointed to the class of Sub- Assistant Conservators with 

vators or^ndi- thc prcvious sauctiou of the Government of India. Such can- 

flft t'.Afl IV o A ATA A^ 

not in the Forest dldatcs should persouall v submit their applications to the Con- 
servator of the province or circle in which they pvopose to 
serve, or to the Director of the Forest School, Dehra Dun.. 
Candidates will, as a rule, only be accepted if they are above 
18 and below 26 years of age. 
Qnauflcations It wlll bc thc duty of the Conservator, or the Director 

didSes who^'IS; of the Forest School, as the case may be, to satisfy himself 
SSrrSe. "* ^^ that thc Candidate has active habits, fair powers of observ- 
ation, and sense of locality, and such other qualifications as are 
necessary to make him a useful Forest ofl&cer. 

If the Conservator is satisfied that the candidate is likely 
to be a useful officer in the class of Sub-Assistant Conserva- 
tors, he will submit the application and connected papers, 
accompanied by a reportj to the Local Government. 
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38. Candidates for the . appointment of Sub- Assistant J^^^°^*«^^y 
Conservator, who are not in the Forest service, must submit SJ^^'^tS?^ 

the following papers : forest senrio*. 

• * 

(i) A statement of their names and parentage, and a birth 
certificate or other satisfactory evidence of their age. 

(ii) A medical certificate of good healfh and coDstitution, 
including good eye-sight and hearing, signed by a 
Presidency Surgeon or the Civil Surgeon of the station 
nearest to their place of residence. 

(iii) A certificate of having passed the First Arts examination 
at one of the Indian Universities, on the English side, 
or such other examination of an equal standard as the 
Conservator or the Director of the Forest School may 
consider sufiicient. 

(iv) A certificate of having passed the examination in one of the 
principal languages of the province, by the lower standard, 
(v) A certificate of qualification in surveying by the lower 
standard, as laid down in Section 52 of this Code. 

Conservators are prohibited from forwarding the ap- 
plications of candidates who have not complied with all 
conditions as prescribed. 

39. Candidates admitted under Section 37 may be^/SSSKad- 
appointed Sub-Assistant Conservators, on probation, for ag^^^^'sTf' 
period of not less than two years, and they will ordinarily be 
deputed to the Dehra Dtin Forest School for such period as 

may be considered necessary in each injstance. At the close 
of the period of probation they may, if they have given satis- 
faction, be confirmed by Local Governments. Any Sub-As- 
sistant Conservator on probation, who is found unsuitable or 
not sufficiently qualified for the work of the Forest Depart- 
ment, or who fails in any way to give satisfaction, will be 
liable to simimary removal. 

(C).— Frotebtive and Office Staff. 

40. Appointments, the salary of which is less than Rs. 15 tFT^i^uie\m. 
a month in each case, will ordinarily be filled under the orders SS'SlifflSr'ei- 
of the Divisional Officer. All appointments to the class of **^"^»«^««»t»* 
Foresters, or of members of office establishments, carrying 

a salary of Rs. 15 a month or more, will be filled by the Con- 
servator. 
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(D).— Gflnerol. 

S^^Xe"" 41- Promotiona of executive and protective officers will 
j«|i^ptot«u™ be made as follows :— 

(i) Forest Qoards from grade to grade . . By the Divisional 

Officer, 
(ii) Forest Guards to the class of Fore8tera'\ 
Forestere from grade to grade . . / 

Foresters to the class of Raogers, if tberl n .< n . 

have qiiJi6ed under S«Uon 84 (j^^By the Con»r,ator. 
aod (ii) . . . • \ 

Forest Rangers from grade to grade . j 

(iii) Foresters to the class of Rangers, if they \ 
are considered qualified under Section 7 

B^ngera t^ the'class'of Sob-Asketantl^y *^^ Local Gov- 
Conservators f e™"ent. 

Sab-Aseietant CoDserratora from grade\ 
to grade . . . , ,) 

stuptndoDuid 42. Any member of tbe executive or the protective staff 
S^'tT^^ may, pending the orders of the Conservator, or of the Local 
^^°il" Government, when required, be suspended by the Divisional 
Officer. 

Executive and protective officers may be reduced or dis- 
missed as follows : — 

(i) Forest Guards . . . . • B; the Divisional 

Officer, 
(ii) Foresters and Forest Bangers . . By tbe Conservator, 

(iii) Sab-Assistant Conservators . , -By tbe Local Gov- 

ernment. 

In cases of reduction or dismissal of Forest Guards, when 
the offence is such that it may be made the subject of a crimi- 
nal prosecution, the case will be reported to the Conservator 
for determination whether a prosecution should be instituted. 
prnnDUnn. J.3. The promotiou, reduction, or dismissal of members 

e Office Staff will be regulated as follows : — 

i) It the pay of the officer is less than ^ By the Divi^'onal 

Bs. 15 a month . . . J Officer. 

1) If the pay of the officer is Rg. IS a^ By the Couscrv- 

monw or more . . . ,J ator. 
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44. The Local Government may, should it think fit to do ^ow«8 of coS! 
so, modify the rules laid down in Sections 41 to 43, by DivuiSSa ""^ "** 
increasing or diminishing the powers of Conservators or^^^®'"* 

of Divisional Officers with regard to the appointment, promo- 
tion, and dismissal of members of the executive and protec- 
tive staff. 

45. Divisional Officers have the power to fine, to the extent ^^b of officer. 
of one month's salary, any member of the protective 

or office stafE serving under them. Fines infficted on Bangers 
and Sub- Assistant Conservators require the previous sanction 
of the Conservator. 

46. The appointment, promotion, reduction, and dismissal ?Sb^iM°ifta^nt 
of Sub- Assistant Conservators will be notified in the Govern- conBervators. 
ment Gazette. 

47. The allowances of Porest officers of all classes and fS?^^\'''^'° 
grades, and of office establishments acting in a higher class or li^^] ""^^ *^' 
grade than their own, are regulated by the provisions of the 

Pay and Acting Allowance Code (published by the Govern- 
ment of India in the Department of Pinance and Com- 
merce)* 
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Part IIL— Ezaminationg. 

Sf 7«S^**"by** 48. Forest OflScers will be required to pass examinations 
For-t offlee™. j^ ^^^ f oUowing subjects :— 

(A) Languages. 

(B) Land Bevenue. 

(C) Forest Law. 

(D) Surveying. 

The examining board will be appointed by Local Govern- 
ments, and it should, whenever practicable, include a Forest 
Officer. 

(A).— Iiangtutges. 

49. For the purposes of this Code languages are divided 
into : — 

(i) PrincipaL 
(ii) Optional. 

The following statement shows the languages held to be 
" principal " in each province : — 



Prlnoipal aad 

Optional 

liDgoageg. 



No. 


ProYiDoe. 


Principal languages. 


1 

2 
S 
4 
6 


Bengal .... 

North- Western Provinces and Ondh . 
Punjab .... 
Central Provinces .... 
British Burma . • . • 


r Bengali. 
X Hindustani. 

Hindustani. 

Hindustani. 

Hindustani 

Burmese. 


6 

7 
8 

9 


Assam • • . . . 

Coorg . . . . . 
Ajmere • • • • . 

Berar. • • . . . 


r Assamese. 
X Bengali. 

Canarese. 

Hindustani* 
( Hindustani. 
\ Marathi. 



There will be a lower and a higher standard of qualifi- 
cation, and the examinations will be conducted in accordance 
with such rules as may from time to time be promulgated 
by Local Governments with the previous sanction of the 
Government of India. 

In the case of those provinces in which two languages 
are entered as " principal,** the Conservator may, with the 
sanction of the Local Government, prescribe in which of the 
two languages any officer will be required to pass. Instead 
of passing by the higher standard, an officer may, under 
the same authority, pass by the lower standard in two 
principal languages of the province in which he is serving. 
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(B).— Iiand Beyenue. 

50. The examination will be written and oral. The !-•»* Beyenue. 
written examination will comprise not less than six ques- 
tions on the laws and subjects discussed in Baden-Powell's 
"Land Revenue Systems and Land Tenures of British India,'* 

Book I (Introductory) and the chapters which refer to the 
system, of the province in which the officer is serving. 

(O).— Forest Law. 

51. The examination will be similar to that in Land ^**'***^ ^*''- 
Revenue, the questions being on the laws and subjects 
discussed in Baden-Powell's "Jurisprudence for Forest 
Officers/' Parts I to IV. 

JV.^.— The study of part V '' The Civil Law a^ related to Forest Ad- 
ministration ^' should be urged upon Forest Officers, but it is 
not considered desirable at present to extend the prescribed exa- 
mination to this Part. 

« 

(D).— Surveying. 

52. There will be two standards of qualification insuryejing. 
surveying, the " lower'* and the "higher." 

The examination by the Zoioer Standard will be as 
follows : — 

(i) A circuit round an area of not less than two square 
miles of flat country to be traversed with a prismatic 
compass and chain, the bearings, distances, and offsets to be 
recorded in a field-book, and to be plotted on a scale of not 
less than 8 inches=l mile. The roads, paths, streams, 
houses, and other topographical features -to be filled in by 
plane-table and chain. If the officer conducting the examin- 
ation certifies that no plane-table is available, the interior 
detail should be filled in by prismatic compass and chain. 

(ii) A line not less than one mile in length to be levelled 
throughout from both ends, and the sections to be afterwards 
plotted on a scale of 8 inches==l mile for horizontal distances 
and not less than 20 feet=l inch for vertical distances. 

(iii) Calculation of areas from maps. 

Whenever possible, the examination will be conducted 
by the Superintendent of Forest Surveys. Officers who 
cannot present themselves for examination before him may 
be examined by an officer of the Public T^orks Department 
not under the rank of an Executive Engineer, or by an officer 
of the Survey Department not under the rank of a Deputy 

B 



18 THE rOBEST DEPARTMENT CODE. 

Chap. I • Organization of the Forest Department. 

^a^t^t^^ ^M^^^^iS—Ma^^g^^M^— Mfc^^^»^— ■■■■ ■■■■[■■■I ■■ - ■ ' ■ I ■■■■■ ■■ ^^B^— — ■■■^^.^^^,^^^^^^^^^,^,^ 

Part HI. 'ExAMXSATiovB^eontinued. 

Superintendent ; and in this case the examining oflGlcer will 
forward the map and field-book to the Superintendent of 
iPorest Surveys, with a certificate that the work is bond fide 
that of the officer under examination, and that it has been 
done under the Examiner's supervision. He will also certify 
that the candidate is able to calculate areas from maps. 

The Superintendent of Forest Surveys will, if he con- 
siders these documents satisfactory, grant a certificate and 
will send it^ as well as the map and field-book, with his 
remarks, to the Conservator concerned. 

Officers who may be possessed of greater skill than is 
required by the conditions for the lower standard may be 
permitted to show it by the addition of hill-shading or the 
survey of a piece of intricate or mountainous country. 

Certificates of qualification by the higher standard may 
be granted by ,the Superintendent of Forest Surveys to 
officers who have, under the orders of the Government of 
India, been attached for instruction to the Survey Branch 
of the Department. This certificate may be granted by the 
Superintendent of Forest Surveys to Forest officers proficient 
in the following branches of surveying, viz. : — 

In tie Field. 

1. Survey with the chain only. 

£• Survey with prismatic compass and chain, and plot by angleis and 

distances. 
8. Traverse with chain and circular protractor. 
4s. Traverse with theodolite^ chain^ and clinometer. 

5. Connection of traverses with trigonometrical stations. 

6. Triangulation. 

7. Survey with plane-table and chain. 

8. Survey of hilly ground with plane-tsible (to include the fixing of 

ridges and streams, and the productidn of an intelligible map). 

In Office. 

1. Reducing and enlarging a map by squares and triangles* 

2. Use of the pentagraph. 
8. Use of the planimeter. 

4. Methods c^ calculating areas roughly. 

5. Computation of traverses. 

6. Reduction of distances from cUnometer reading^. 

7. Drawing up a chart from numerical data. 

Forest Officers who have obtained the certificate of quali- 
fication by the higher standard in the manner prescribed, 
will receive an allowance of Es. 500. 
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(E).— General. 

53. The tests and qualifications required for appointment JJ^g^Ji^n. for 
to the Forest Department and for subsequent promotion are tg^FSreer* ^ 

Mfnllni;i7S •— Department and 

lUUU W H . ^ £o, Bubaequent 

(i) Forest jBdt^^^r.— Candidates who are not natives of the province P«>»o*io''« 

will be required to pass^ before appointment, in a *' principal '' 

language of the province by the lower^ standard. 
(ii) Sub'Asstatant Conservator. — Candidates must have passed by 

the lower standard^ in a ^' principal ^^ language of the province 

and by the lower standard in surveying. 

jZ^. B. — The Forest EaDger's certificate obtained at the Debra IMd Forest School 
includes the passing by the lower standard in surveying. 

(iii) Assistant Conservator of the 2nd grade. — Before promotion to 
this grade an officer must have passed the examination in a 
^'principal'' language of his province by the lower standard^ 
and he must have obtained a certificate from the Conservator 
that he is competent to hold charge of a Forest Range. 

(iv) Assistant Conservator of the 1st grade, — Before promotion to 
this grade an officer must have passed the examinations in a 
" principal '^ language of his province by the higher standard 
(or in two principal languages by the lower standard), in 
forest law, and in the land revenue system of his province, and 
he must have obtained a certificate fron^ the Conservator 
that he is competent to hold charge of a Forest Divi- 
sion. 

54, The certificates of qualification for promotion to the FormB of 
higher grades of Assistant Conservators shall he in the promou^tothe 
following forms : — ASJ^uSt*^*" "* 

(i) '' I certify that Mr. A. J?., Assistant Conservator of Forests * " 
of the 3rd grade [or 2nd grade], has passsed the pre- 
scribed examination for the lower stand- 

gA-l^wtSt^olS^nS^iT ffd Cor the higher standard] in 

*^^ the* language, 

t Here enter the name of the pro- [and in the elements of law and of the 

^®®* land revenue system off •] '' 

(ii) '' I certify that I consider Mr. A. j&.. Assistant Conservator of 
Forests of the 3rd grade [or 2nd grade], fully competent 
f hold charge of a l^rest Range [or a Forest Division] . 

{Signature.) 

Conservator of Porestk, • - • ' • /* 

Ifated the : — 



* There heing three standards of qualification in Barmese, Forest Bangers and Sub- 
Assistant Conservators in Burma are required to have passed oxily by the lowest of those,— 
th elementary standard. 

Bl 
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E:KAiKiSkTi0VB—canHnued, 

The Conservator may grant the second of these certifi- 
cates as soon as he considers an officer fit to hold charge 
of a Porest Range [or a Forest Division], even although 
such officer may not have then passed in the vernacular, in 
the elements of law, or in the land revenue system of the 
province. 

55. It will he optional for an officer of the Torest 
Department to pass in one or more of the other languages or 
dialects spoken in the whole or a portion of the province in 
which he is serving, provided that he shall first ohtain the 
permission of the Local Government,* who will decide 
whether the language in which he proposes to pass is one 
the acquisition of which will be useful to him, and likely to 
increase his efficiency in the department. 

56. No reward will be granted to an officer of the Forest 
Department for passing an examination in a vernacular 
language in which it was necessary for him to pass in order 
to qualify for promotion under Section 53. 

Subject to this condition. Forest Officers of the rank of 
Sub- Assistant Conservator and upwards will be entitled to 
the following Munshi allowances : — 

Bs. 180 for passings in Hindustani by tbe lower standard, or in 
any other "principal'' language (except Burmese) by an equi- 
valent standard. 

BrS. 250 for passing in Burmese by the lower standard. 

^' l^^'i^^^T'''^.'^ Hindustani \ g^^.^^ ^^ ^ deduction of any 

( allowance already drawn for 



by the higher standard. 
Be. 500 for passing in any other 
''principal'' language by the 
higher standaM. 



passing in the same lan- 
guage by the lower standard. 



Eor passing in any "optional" language, under the 
sanction of the Local Government, as provided in Section 
55, such allowance or reward will be given as may be sane- 
tioned for oflBicers of the Forest Department by local or 
general rules. 

57. To enable officers holding the substantive appoint- 
ment of Sub-Assistant Conservator or of Assistant Con- 
servator to qualify themselves for passing the examia- 
ations prescribed in Section 53, examination leave for two 



* StancliDg permission has been g^ven in Burma to officers, who have passed the lower 
jitandard in Burmese, to pass in Karen. 
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Fart HI. 



periods of three rrv)iiths each may be granted to them, 
by the Local Government, at such times as may be found 
convenient, provided that the second period of three months 
shall not be given in the case of an officer who has not 
qualified for promotion to the 2nd grade of Assistant Con- 
servator. Such examination leave may, if the test for 
which it has been granted is successfully passed, either 
during the leave or within three months after its expiry, 
count as duty qualifying for privilege leave and pension. 

Examination leave may only be taken in India. It may 
not be granted previously to, or in continuation of, any 
other leave, excepting that privilege leave or leave on medical 
certificate may be taken in continuation of examination 
leave. 

An officer on examination leave has a lien on his appoint- ^ brdJiw™''* 
ment (substantive or officiating), and is entitled to leave j*°p;J^^^*«* 
allowances as if he were on privUege leave. 
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Fart IV.— TraTeUing Allowances. 

58, Officers of the Forest Dep^ment can claim travel- 
ling allowahceB only under, the provisions of the CivU Travel- 
ling Allowance Code (puhUshed by the Government of India 
in the Department of Finance and Commerce). 
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Part V. 

Fart v.— Use of Government Best-houses. 

59. When houses built or purchased by Government at aJJe™«Bt 
head-quarter stations are occupied by officers and their ""^^^""•^ 
families, rent should in all cases be charged, as prescribed in 
the orders of the Public Works Department, No. 18, dated 
the 18th March 1876.* 

In regard, however, to rest-houses in the forests, at 
tiniber depdts, and ixx plantations, which are constructed for 
the purpose of affording shelter to officers during the rains 
and hot weather, ijx order to preserve their health and to 
enable them to travel rapidly from forest to forest at all times 
of the year, rent should not, as a rule, be charged, as these 
buildings are only occasionally used fojj a short period when- 
ever the work may requite the presence of an officer. 

In some c^ses a rest-house is used as a residence by tha 
Forest Officer in. charge during the greater portion of the 
year. In this, and in any other doubtful cases, the Local 
Government will decide whether rent shall be paid. It will 
be the duty of the Conservator to furnish the Superintending 
Engineer of the Circle with a list of the buildings for 
which rent should be charged, and with suck other inf orma-f 
tionasrwill enable him to fix the amount payable by the 
officers concerned. 



^Extraetfrom the orders of the Oovermnent of India, i» the Public Works J}epartment, 

No. 18, dated the 18th March 1876. 

Bvaosunov.—- The Governor Qenenl in Coancil has been plessed to decide, as a, 
ffeneral ni^e, that , the rent to be recovered for the occupation of Government buildings 
trojfl. all Government officers other than those allowed residences free of rent, or for whom 
rents are fixed on a special scale under the sanction of some generid. arrangement or parti- 
cular order ol the Government, shall, in each case* be fixed -by the Superintending Engineev 
of the Circle. 

2. In fixing rents, the Superintending Engineer will so calculate that the rent shall' 
I eovef interest 'at 4^ per cent, on theactnaLor estimated capital cost* of the property, in 

I addition to a fair allowance for risks and for the average cost of repairs. 
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CHAPTER II. 

MANAGEMENT AND WOBEING OF THE FOBESTS. 



Detailed record 
of reserved 
forests. 



Becord and 
register of 
protected and 
other forests. 



Annual plan of 
operations. 



Part L— General. 

60. In each division a book will be kept containing a 
register of reserved forests (Form No. 1). A copy of this 
book will be deposited in the Conservator's Ofl&ce. 

All additions or other changes will be entered in the book 
as soon as they have been notified in the Government Gazette . 

Not later than the 1st May in each year a copy of all entries 
made during the year will be forwarded to the Conservator, 
by whom they will be entered in his copy of the register 
of reserved forests. The Conservator will, not later than the 
1st June in each year, forward copies of all new entries to 
the Inspector General. 

As far as practicable, a map of each reserve should 
be deposited in the Divisional, the Conservator's, and the 
Inspector General's offices. 

61. As far as the data are available, books similar to 
those prescribed in Section 60 for reserved forests will be 
kept up for protected forests, or for any other areas under 
the management of the Forest Department. 

62. An " annual plan of operations " must be drawn up, 
in which the working of each forest for the year will be 
detailed. This plan will ordinarily be framed for the financial 
year, and it must be submitted to the Conservator with the 
budget estimates. 

Wherever a working-plan has been framed, the annual 
plan of operations must be based upon the provisions of the 
working-plan. Where no working-plan exists, and until 
such plan is made, the annual plan of operations must be 
based on the general principles of forest conservancy ; that is 
to say, the quantity of timber to be cut and of other material 
to be taken out of a forest must be fixed so as to secure the 
maintenance and improvement of the productive powers of 
the forest. Guided by these considerations, the annual plan 
of operations should provide for fellings, thinnings, export of 
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forest produce, the grazing of cattle, protection against fire, 
and the execution of works of reproduction and improvement. 

63. A working-plan shall he prepared for every reserved worki^-piinJ. 
forest or a collection of reserved forests, as well as for all 
important protected or other forests under the management 

of the department. The preparation of the working-plans 
will he carried out hy local agency and under the general or 
special orders of Local Governments ; hut in order to ensure 
that the plans are drawn up according to correct principles, 
the Inspector General will control their preparation, and he 
will afterwards watch their execution. The officers in charge 
of the local working-plans divisions will he suhordinate 
to Conservators, who will consult the Inspector General 
on all important points connected with the arrangements 
of the work and the execution of the working-plans, 

64. The Inspector General may issue, in the form of re^wding the 

• i_ XI • J'x* !• j.ij.T_»i \L technical part 

Circulars or otherwise, directions regarding the technical part the preparation 
of the preparation of working-plans ; hut if he has reason to maTbe isni^JT 
disapprove of the proceedings on any other point, he will Genwli^^®*'***' 
address the Local Government with a view to the issue of such 
orders as may appear advisahle. Any dijfference of opinion 
hetween the Inspector General and the Local Govern- 
ment will he referred for the orders of the Government of 
India. All such correspondence will he recorded in the 
monthly volumes of Proceedings of the Inspector General. 

65. The area to which the provisions of a working-plan working-circle. 
apply is called a ." working-circle.'' The extent of a working- 
circle must depend on the special requirements of each case. 

Thus, a working-circle may comprise several heats, a range, 
several ranges, and sometimes even several divisions. But 
in all cases it is desirahle that its boundaries should coincide 
with the limits of administrative charges. 

66. Working-circles will ordinarily be divided into s«j^b-dhi8^ion^^^ 
"blocks*' and ^* compartments.'* 

" Blocks " are main divisions. Where a mass of forest ^Jooks. 
is divided into several blocks, their boundaries will, accord- 
ing to circumstances, either be natural features — such as 
streams, spurs, or ridges — or artificial lines, such as roads or 
rides. The boundaries of blocks may conveniently be made 
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to coincide with the boundaries of administrative charges^ 
such as ranges or beats. 

Compartment.. Blocks will Ordinarily be divided into " compartments/' 
which will be the units of working. Differences of vegetation, 
quality of soil, &c., existing within one compartment, may 
necessitate a further division into sub-compartments. 

?uSb?Hnf of"^ 67. '' Blocks " should always be indicated by local names 
^mpartmenti. ^^^ ^7 B/Omau numbors, " Compartments '^ by Arabic num- 
bers, and " Sub-compartments '' by small letters added to 
the number of the compartment : thus — 

"IV, 18, c,^* would indicate Block No. IV, Compartment No. 18 
and Sab-compartment c. 

General rales for gS. Thc working-plau wlll bc bascd upon the present 
of wSJ^*'*'"' condition of the forests, and it will deal with all points con- 
^^*"'* nected with their management and improvement, amongst 

which the following are the most prominent ;— 

(i) Calculation of the growing stock, 
(ii) Calculation of the annual increase, 
(iii) Calculation of the quantity of material to be removed, 

annually or periodically, with due consideration of the 

productiqn of the forest and of the demand, 
(iv) Arrangements for the re-stocking of all cleared areas. 

(Natural reproduction, sowing and planting, protection 

against fire, grazing, &c.) 

The accuracy or: minuteness of the working-plans will 
depend on the demands which are made on the forests, the 
nature and value of the produce removed from them, and 
the other purposes which they are to fulfil. 

Where the demand equals, or even exceeds, the possible 
yield, working-plans must be prepared with the greatest 
minuteness, and everything must be arranged so as to obtain 
the highest yield which the forest is capable of returning 
under the most careful management. Where, on the other 
hand, the demand- is as yet below the ordinary capability of 
the forest, a more rough and expeditious procedure may be 
followed. 

With a view to bringing all important forests, as soon as 
possible, under systematic management, the first working- 
plans may be of a simple description and based on such data as 
may be readily obtainable, to be substituted by more accurate 
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plans, as the detailed information required for their prepar- 
ation becomes available. 

« 

69. When a working-plan has been drawn np, the Con- 1^^^ ^^ 
servator will submit it to the Inspector General, who will iiw been drawn 
forward it, with his opinion and remarks, to the Local '*^' 
Government. The latter will then pass orders on it, and 
submit it, with the orders, to the Government of India, 

either for record or for orders, as each case may require. 
No deviation from an approved working-plan will bfe permit- 
ted without the previous orders of the Local Government, 
which will, if necessary, consult the Inspector General before 
passing such orders, and afterwards communicate to him all 
approved changes. 

70. For the control of the working of all forests for which SS^kSi!* 
working-plans haye been prepared, the following Control 
Books will be kept up :-r 

(1) Register of yield (Form No. 2). 

(2) Record of works of reproduction and improve- 

ment (Form No. 3). 

(3) Eorest Journal. 

The first part of Forms Nos. 2 and 3 "Provisions of ^f«'^ 
Working-plan " will be filled in yearly from the general pro- 
visions of the working-plan. The second part " Result of 
Operations" will be filled in as the work proceeds, the 
entries in Form No. 2 being made in a subsidiary form 
monthly from Forms Nos. 4, 5, 10, and 12, and from that 
which may be prescribed by Conservators under Section 87. 
The subsidiary form will be totalled at the close of the 
financial year, and the result entered in the Control Book. 

In the case of fellings being below the quantity permitted, 
to be removed under the working-plan, the balance will be 
brought forward in red ink, as the balance available to be re- 
moved in the following year, in addition to the regular pro- 
vision for that year. Should th^ fellings have exceeded the 
provisions of the working-plan, the authority under which 
such excess has been permitted should be quoted in the 
column of " Remarks/* If so ordered, such excess will be 
deducted from the fellings of future years. 
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Record of The Tecord of works of reproduction and improvement 

will detail all steps taken towards fire conservancy, cutting 
of creepers, planting and sowing, production of lac, erection 
of buildings, opening of communications, &c. Should the 
prescribed works not be completed during the year, the 
balance left undone will be entered, in red ink, in Form 
No. 3, as work to be carried out during the following year, 
in addition to the regular provisions of the working-plan. 
Forest Journal. In thc Forcst Joumal will be recorded all noteworthy 
occurrences which bear on the management and improve- 
ment of the forest, more particularly on the preparation of 
working-plans. 

Similar registers will be kept up for forests for which no 
working-plans have as yet been framed ; in the case of re- 
served forests, or demarcated protected forests, for each forest 
or group of forests, as may appear most convenient to the 
Conservator; and in the case of undemarcated protected 
forests, or unreserved forests, for each forest imit. The 
column " Provisions of Working-Plan *' in Porms Nos. 2 
and 3 will in such cases be left blank. ' 

jiaro*ai!°" Whcnevcr plantations are made on a large scale, the 

Conservator may prescribe a separate journal for each 
plantation. In this book should be recorded the date of 
each inspection by a superior officer, and the observations 
made at each inspection. 
l?m8NS?.\1 71. Divisional Officers will, not later than the 1st May 
??bn^®tte<uo the 1^1 each year, submit to the Conservator copies of all 
S*e"in8w^tor*°^ cntrics made during the previous financial year in Porms 
Generar jj^g^ 2 aud 3, as far as they relate to forests for which work- 
ing-plans exist. The Conservator will enter the items in his 
Control Books, and will forward copies, not later than the 
1st June in each year, to the Inspector General, accompanied 
by an annual abstract of Porm No. 36 for each forest unit. 

The Inspector General will transfer the entries to his 
Control Books, and if he notices any deviation from a 
sanctioned working-plan, he will draw the attention of the 
Local Government to it for the issue of the necessary orders, 
or he will submit the case to the Government of India, a» 
may be required. 
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Fart II.— Accounts of Timber and other Stock, of Storesi 

Tools and Plant, and of Live-stock. 

72. -A.11 trees felled or girdled by departmental agency catttngs. 
under the system of selection fellings (by which, as a rule, 
only large and mature trees are cut) will be shown in Porm 

No. 4. In the case of clearances and thinnings the fellings 
are, as a rule, at once converted into logs, scantlings, fire- 
wood, &c., without passing through Porm No. 4. The pro- 
duce of all fellings must appear in Form No. 5, except 
trees entered in Form No. 4, which have been disposed of 
before conversion. 

73. Under the system of Government working, two classes ^«p**»- 
of dep6ts will be established — 

(i) Forest Dep6ts. 
(ii) Sale Depdts. 

It will rest with the Conservator to decide what localities 
shall be forest dep6ts* and which sale dep6ts. 

74. As the timber and other forest produce reaches a forest ^^Rijtcw^f^ 
dep6t, it will be shown in the Register of Receipts (Form i«taw^infSre«t 
No. 5), and on its despatch or disposal in the Register of ^*'^**'* 
Issues (Form No. 6). The Conservator will issue instructions 
whether all columns in these forms shall be filled up, or 
whether any may be left blank. 

75. Ill each sale dep6t will be kept Registers of Receipts |«j»j*«j«^'j 
(Form No. 6), in which will be entered all stock as itj^^y^"*^* 
««prives, and Registers of Disposal (Form No. 6) showing all 

stock sold or otherwise disposed of. Separate registers will 
be kept for — 

(a) Timber, including drift and waif wood. 

(b) Bamboos, fuel, and other forest piPbduce. 

76. All logs and scantlings on reaching a sale dep6t will STSfdTJtl** 
be measured and marked in such manner as may be ordered ^^"'^*«"'«^ 
by the Conservator. The number or measurement or both, ^ "'*'** 
as the case may be, of the logs and scantlings must be 
entered daily in the Register of Receipts, as they are taken 
charge of. 



* In some cases special plots will be set aside " ns forest depots ; " in others the areas 
where the fellings have been made will be considered " as forest dep6t8." 
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SAie-mark. Itog^ and scantUiigs, when sold, will be marked with the 

sale-mark. 
Monthly dep6t 77. Thc f oUowing rctums will be subinitted monthly from 
""' each forest and sale dep6t to the Divisional OflBicer : — 

Form No. 7.— Receipts and issues of timber and other produce.* 
Form No. 8. — Sales of timber and other produce, including drift 

and waif wood. 

A summary will be prepared from the returns submitted 

in Porm No. 7 from each dep6t in the division. Each 

description of produce will be grouped together, and th6 

numbers and quantities wiU be totalled separately. The 

receipts and issues of forest depdts will be shown separately 

from those of sale dep6ts. 

sS™5ttmber. 78. Form No. 8 will show the sales the proceeds of which 

G^rei^ent* ^^ arc Credited under revenue head I, and so much under head 

•genoy. jjj g^g jg obtained by the sale of confiscated drift and waif 

wood collected by Government agency. 

The entries in this form will consequently comprise the 
following items : — 

(a) Trees felled by Government agency, and written off in Form 

No. 4 as disposed of by sale. 

[b) All disposals by sale of timber and other produce shown in 

Form No. 7, the totals for forest depdts and sale depdts 
being shown separately. 

D?ift tSbii 70. Frotn divisions where drift timber operations are 

operattoni. ^f gufficicnt importance, a return in Porm No. 9 will be 

isubmitted to the Conservator. All items entered in thd 

column "Transferred to Government Account'* will 

appear in Form No. 5 in the same way as other Government 

timber. 

Permits for 80- ^^^ ^ timber or other forest produce sold other- 

|rodSie''nS"'* wisc thau from dep6t, a permit must be given before tiny of 

deJSf.^**^ the aforesaid produce can be removed by the purchaser. 

This permit (for which Form No. 15 is suggested) will, in 

general, only be issued after payment in full of all dues. 

Permit forms should be kept in bound books in duplicate, 

and should bear printed serial numbers. Annual numbers 

will be entered on all permits issued by the officer in charge 

of the range. 

* The specimen Fonn No. 7 attached to the Code is filled up as a diyisioDal return. 
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61, The stock at each sale dep6t must be counted period!- Tawng stock in 
cally, at such intervals as the Conservator may direct, the "* * 
dep6t books being balanced at the time of counting. A 
special report of each taking of stock must be submitted to 
the Conservator. 

82. A bill book (Form No. 13) may be used for lists of gu «id Receipt 
timber and other produce sold from dep6ts. On each trans- 
action taking place, the bill may be giveu to the purchaser, 

while a copy is forwarded to the Divisional OflSicer, and the 
counterfoil will form the dep6t copy. 

A receipt book (form No. 14) may also be used for re- 
ceipts of price paid, to be given to purchasers. 

83. All revenue received shall be paid into the treasury S?^S*iSto 
with as little delay as possible. Each remittance will be*'"^«"^«»- 
accompanied by the usual chalan form supplied by trea- 
sury oflGLcers, in duplicate ; one copy will form the voucher 

to the entry in the cash book, and the other will be retained 
by the treasury oflS.cer. 

84. All timber and other produce cut, collected, and E^™* ^l- ^®: 
removed f rotn the forests by consumers and purchasers, will J JJSti'Sr ro- 
be entered in a monthly statement prepared in Form No. 10. ehl2i»w*^' ^'"* 

Form No. 10 will show the sales, the proceeds of which "^ 
are credited under revenue head II, arranged and totalled in 
horizontal lines according to sub- heads, and so much of the 
revenue under head III as is obtained by the sale of con- 
fiscated drift and waif wood collected and removed by con- 
sumers or purchasers. 

When leases are granted for certain fixed periods to 
collect produce, and the revenue is payable in instalments, 
an estimate should, whenever practicable, be made of the 
quantity of produce removed, and the total estimated quantity 
should be shown in Form No. 10 once only when the full 
amount of revenue has been received. 

86. All items of revenue, including those shown in Forms Fom no. n. 
Nos. 8 and 10, which are not fully realized during the SSiSSfo'ffml' 
month, will be entered in detail in Form No. 11 (Outstand- "''** 
ings on account of revenue). The return for March in each 
year will be accompanied by a brief explanation of the 
circumstances under which each item of revenue that has 
been outstanding for twelve months remains unadjusted. 
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If any outstanding revenue becomes irrecoverable, the 

sanction of the Local Government should be obtained to its 

being written off ; and when the sanction is received, the 

amount should be entered in Form No, 11, in red ink, in the 

column " Recoveries during the Month,*' a reference being 

made to the sanction under which the entry is made. 

Form No. 12. 86. Tlmbcr aud othcr produco may be granted free of 

ttSbe^'SSd^ther chargc under the sanction of the Local Government, who 

^^''''* may delegate this power to the Conservator. Free grants 

exceeding Rs. 500 in value require the previous sanction of 

the Government of India. 

All free grants will be entered in a register (Form No, 12). 

Produce re- g?, Whenevcr practicable, produce removed by right- 

moved^by right- j^^j^^^^^ ^^ uudcr prlvllcges granted by Government, shall be 

shown in registers of such form as may be prescribed by the 

Conservator. 
Form No. 16. gS. A rctum (Form No. 16) of stores, tools and plant will 

toou?n?piant!* be submittcd to the Conservator by Divisional Officers on 

the 1st April of each year. 

Stores, tools and plant should ordinarily be classified as 

follows : — 

(i) Surveying and other instruments. 

(ii) Machinery, 

(iii) Tools, 

(iv) Office furniture. 

(v) Tents. 

(vi) Building materials, small stores, and house-fittings, 

(vii) Miscellaneous. 

Betum«ofiiTe- gQ^ jn thosc Divlsious where Government elephants or 
''*^^* other cattle are kept, returns of live-stock, together with a 

statement of the cost of keep, and of the work on which they 
have been employed, will be submitted to the Conservator in 
such forms and at such times as may be prescribed by the 
Local Government. 

Returns of elephants should show name, sex, age, height, 

and condition of the animals. 

Annuauetura j^j^ auuual rcturu of all clcphants belonging to the De- 

IsHldiw " partment will be submitted to the CoQiptroller and Auditor 

Qen^lu ""^ General on the 1st of April by each Conservator, in the form 

prescribed by the Comptroller and Auditor General. 
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90. No stores, tools, and plant, exceptinff petty articles, sanction 

IT J. 1 x- 1- It- • X 1 -' required befort 

and no live-stocK, nor any timber or other stock, may be "^^^^^^^f^^^^ 
written off the accounts of Divisional Officers without the I^d uye-Btock. 
Conservator's sanction, or when the value of the stores, 
animals, or timber exceeds Ks» 500, without the sanction of 
the Local Government. 

91. No timber or other forest produce, and no live-stock, saies of forest 
stores, tools, or plant, may be sold, except on receipt of cash?oou"orpi^r 
payment in full at the time of delivery. The Conservator 

may, however, authorise Forest Officers of and above the 
rank of Forest Ranger, in exceptional cases, and under 
such conditions regarding time of payment as he may lay 
down, to effect sales without payment in full at the time of 
delivery. Every such transaction, if the value exceeds 
Rs, 500, should be reported to the Local Government ; if the 
value exceeds Rs. 10,000, the previous sanction of the Local 
Government should be obtained. 

Sales to public departments, with whom the accounts 
are adjusted by book transfer, are exempted from this rule. 
Exceptions may also be authorised by Local Governments 
in the case of special transactions with other purchasers. 
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CHAPTER III. 

CASH ACCOUNTS. 



Classlficatioii 
prescribed under 
budj^et heads 
nad sub-heads. 



Heads I., II. » 
and III. under 
Receipts and 
Expenditure. 



Head IV, under 
Beceipts and 
Expenditure. 



Head V. under 
Beceipts. 

Head A. V. 



Part I.— Classification of Brevenue and Expenditure. 

92. All revenue and expenditure will be classified in 
accordance with the arrangement of Porm No. 17. The 
heads of expenditure are grouped under the two main heads 
" A — Conservancy and Works, '* and " B — Establishments.'* 

93. Heads I., II., and III. under Receipts and Charges 
correspond with each other. The sub-heads are intended to 
exhibit, as far as such is practicable, the income and expen- 
diture on account of timber, wood, bamboos, and other de- 
scriptions of forest produce. 

Receipts under the commutation system, in lump sums, 
for permission to remove several descriptions of forest pro- 
duce, need not be allotted to the several sub-heads, but may 
be shown under the general head II. 

The charges incurred on account of timber and other 
produce removed from the forests by consumers or purchasers 
cannot, as a rule, be shown separately under the different 
sub-heads, and therefore no attempt has been made to sub- 
divide A. II. 

94. Head IV. is intended to include the duty levied on 
foreign timber, and the share of the revenue from forests 
which are not managed by Government oflScers, but in which 
Government has a share or has certain other rights. The 
charges incurred on account of these heads should be entered 
under A. IV. (a and b). 

95. Head V. will include all revenue that cannot be 
correctly classified under heads I. to IV. 

96. It should be distinctly understood that heads I. and 
II., under Receipts as well as under Conservancy and Works, 
are intended to relate to all forests managed by Government. 
Revenue realised, or expenditure incurred on account of 
forests managed by Government, a certain share of the reve- 
nue of which is paid to other persons, as is the case in 
Hazara and Ajmere, will also be entered under these heads ; 
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but in these cases the amount of such share in the revenue 
which is paid to shareholders should be debited to A. V. To 
the same head should also be charged the share of forest 
revenue paid to Khotes and Rakhwaldars in the Bombay 
Presidency, who are entitled to a share in the revenue of 
forests managed by Government. 

Exception.^^^hQ payment of the Rajah of Hill Tipperah^s share of 
the gross revenue^ leas his share of establishment charges, will be adjusted 
by deduction from the receipts of the year in which the payment is 
made. 

97. Heads V,, VI., VII., and VIII., under A— Conser- H^^iVvn/* 
vancy and Works, have no corresponding heads under 
Receipts. 

Head A. VI. — Live-stocky stores^ tools, and plant : — 

a. — Purchase of cattle. 

5. — Feed and keep of cattle. 

c, — Purchase of stores, tools, and plant. 

Expenditure on accoimt of hire of cattle, and repairs to 
stores, tools, and plant, will be charged under the appropriate 
head as part of the outlay on the work for which they are 
required. 

Head A. VII. — Communications and Buildings: — 

a. — ^Roads and bridges. 
b. — Buildings. 
<?. — Other works. 

The sub-head VII. a wiU include timber slides and tram- 
ways for forest purposes, &c., in case they are of a perma- 
nent character. Temporary structures should be charged 
under Timber expenses. In cases of doubt, the expenditure 
should be charged under A. VII. a. 

98. Head A. VIII. — Demarcation, improvement, a;^dHeadA. vm. 
extension of forests : — 

a. — Demarcation. 

b, — Compensation for land and rights. 
c. — Surveys and working-plans. 
d. — Sowing and planting. 
e. — Protection from fire. 
f — Other works. 

Under sub-head VIII. a will come aU charges con- 
nected with the formation and maintenance of boun- 
dary lines, includiDg the cost of Forest settlements. 
In many cases cleared lines serve as boundary lines, 

c 1 
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fire-protection lines, and export or inspection roads. The cost 
of clearing and maintaining such lines should be charged 
under VII. a, VIII. a or VIII. e, according to circum- 
stances, but the entire cost should be charged under one sub- 
head only. 

Sub-head VIII. b will include compensation for land 
taken up for forest purposes, as well as expenditure incurred 
in the settlement of rights and privileges. 

Sub-head VIII. c will show the cost of all surveys, 
valuation surveys, enumerations, and other works connected 
with the preparation of Working Plans, including such 
extra establishment as is sanctioned for this purpose. 

Sub-head VIII. d refers to all sowing and planting 
operations, whether they are undertaken for the purpose of 
forming plantations or of assisting natural reproduction. 
The expenditure incurred on preparing the ground previous 
to sowing and planting will be charged under this sub-head. 

Sub-head VIII. e will show the cost of clearing and 
maintenance of internal and external fire lines, whether for 
the protection of natural or artificial forests. Such extra 
establishment as is sanctioned for this purpose, as well as the 
cost of suppression and extinction of fires which have broken 
out, wages of labour, rewards to villagers who have given 
meritorious aid, and so forth, should here be charged. 

Sub-head VIII. / will include all general forest work, 
such as fencing and enclosing, thinning, pruning, lopping, 
and srirdling useless trees, cutting creepers, and the like. 
He»d A. IX. 99. Head A. IX. — Miscellaneous : — 

a, — Refunds. 
i. — Law charges. 
e, — Other charges. 

Under the sub-head IX. 6 come stamps, fees, and costs 
connected with the institution or defence of cases in court. 
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Fart II.— Budget Estimates. 

100. Annual Budget Estimates will be prepared by Divi- t^t'fmiS.'!*^*' 
Bional Officers and submitted to the Conservator in Form 
No. 17. The Budget Estimate for the Province or Circle will 
be prepared by the Conservator in the same form, which wiU 
be arranged so as to show the figures of each division separ- 
ately. It will be submitted, not later than the 1st October 
in each year, to the Local Government, which will add such 
remarks and pass such orders as it may consider necessary. 
The Local Government will forward the Estimate to the 
Government of India, through the officer entrusted with the 
audit of the accounts, viz.^ the Comptroller and Auditor 
General or the Comptroller, Hyderabad, as the case may be, 
who will make such abstracts as may be required for the 
Civil Estimates. 

The Budget Estimate should reach the Government of 
India not later than the 1st of November in each year. 

101, Form No. 17 contains five columns, showing — Jofj" oj Budget 

I.— The actuals of the past year. 
II. — ^The original estimate of the current year^ as sanctioned by 
the Government of India. 
III. — ^The revised estimate of the current year. 
IV. — The estimate of the ensuing year. 

V. — Amendment by Local Government of the figures in 
column IV. 

102. The figures in column I., (Actuals) must have been JilSl^d in t^he 

verified by the Comptroller and Auditor General, or by the stt' ^'^•"•** 
Comptroller, Hyderabad. 

The figures in column II. will be the figures of the 
Budget Estimate for the current year, as sanctioned by the 
Government of India. Should that sanction deal with the 
figures by tot^als only, the distribution of such total amounts 
under heads and sub-heads, as approved by the Local Govern- 
ment, will be entered. Original grants will be shown in 
black ink, and subsequent modified grants in red ink ; the 
latter will be explained in foot-notes, showing the original 
grant and the additions or deductions, with the authority 
sanctioning them. 

The figures in column III., the Revised Estimate, will 
be based on the actuals of as many months of the current 
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year as may be available, and an estimate of the revenue and 
expenditure of the remaining months. 

The figures in column IV., the Budget Estimate, represent 
the expected revenue and the proposed expenditure of the 
ensuing financial year, and they will be prepared according 
to instructions given in the sequel. 

103. The figures of the estimate must be shown separately 
against each head and sub-head of the prescribed form, 
except in the cases referred to in Section 93. It is prohibited 
to introduce new sub-heads without the authority of the 
Government of India. 

104. The sanction of the Government of India will usually 
if S^^SlI te accorded to the totals of the general heads of the estimate 

as follows : — 

Receipts. | Charges. 

but in special cases, where it may seem necessary, the sanc- 
tion will be in detail. 

105. Except in such special cases, it rests with Local 
Governments to order the distribution of the total amounts 
allotted among main heads and budget heads, as the require- 
ments of the service may demand. On receipt of the figures 
provisionally sanctioned by the Government of India, Conser- 
vators will prepare and submit to Local Governments an 
appropriation ste.tement which, after sanction, will be trans- 
mitted to the auditing officer, m^., the Comptroller and Auditor 
General or the Comptroller, Hyderabad, as the case may be. 

In the appropriation statement, the figures under '^ Reve- 
nue " and " A — Conservancy and Works *' wiU be entered 
in totals of budget heads, and the figures under " B — ^Estab- 
lishments'' in totals of budget sub-heads, for each division. 

Sul)8equeiit transfers from one division to another, within 
the total amount sanctioned under each budget head for each 
circle, may be made by the Conservator. All other transfers 
require the previous sanction of the Local Government. 
All transfers must be intimated to the auditing officer. 

It must be understood that the figures of the Sicvised Esti- 
mate cannot be accepted as a revised appropriation statement 
of the budget grant, unless it is distinctly steited in the orders 
of the Local (^vernment that they shall be so accepted. 



Distribattonof 
allotments Xxj 
Local QoY- 
emments and 
by Conser- 

TfttOIS, 
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\ 106. Applications for additional budget grants will not Budget awnta. 

i be complied with, except under special circumstances, which 

must be fully explained. Whenever it is possible, urgent 
wants should be met by re-appropriation from other heads, 
the amount being taken from provision made for works which 
may be deferred without injury to the public service. 

107. The estimates will be accompanied by an Explanatory Budget 
Note justifying the figures and detailing the nature and cost N^te. * 
of the different operations on which expenditure is proposed 
and by a statement showing the sanctioned permanent es- 
tablishments. 

108, The "Budget Explanatory Note '' should be divided 
into three chapters. 

Chapter I. will deal with the "Actuals " of the past year. S^^'p^J;.. 
Important deviations from the figures of former years should 
be explained, as well as important deviations from the Budget 
and the Revised Estimates of the past year. 

Chapter II. will deal with the Revised Estimate of the S^Rpse?' 
current year, according to heads. When it differs from the fomJlJed with 
Sanctioned Estimate, full explanations must be given, Igtf^Sf 
thus : — 

Receipts. 

I. — Timber and other produce removed from the forests by Govern- estSSSJa**'^^* 
ment agency :— R«ceipt8. 



a. — Timber. 



Rs. 



Sanctioned Estimate ..... 50,000 

Revised „ ..... 120,000 



Expected increase . 70^000 



due to favourable floods, which occurred in August last. 

In Division B. 4,000 logs will be sold in excess of the estimate, and 
they are expected to realize Rs. 80,000. 

In Division C. the work on the railway under construction was sud- 
denly suspended, causing a falling off in the expected sales of sleepem 
amounting to Rs. 10,000. 
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Expenditure. 
Explanation of A. 1. — Timber and other produce removed from the forests bj 

estimated r>t j. 

Expenditure, Government agency : — 

a. — Timber. 

Rs. Rs. 

Sanctioned Estimate . . . • 40,000 
Revised ,,...• 50,000 



9i 



Increase 



10,000 



Floating and landing 4,000 additional logs in 

Division B., at Rs. 4 per log 
Saving in conversion of 10,000 sleepers less than 

estimated ...... 

Net increase 



16,000 

6,000 

10,000 



Chapter III. 
•• Budget 
Estimate." 



Beceipta. 



"Ordinary" and 
" Capital ** Ex- 
penditure. 

" Ordinary " 
Expenditure. 



«* Capital " 
Expenditure. 



109. Chapter III. will be the justification in detail of 
the proposed revenue and expenditure for the ensuing year, 
and will be in the same form, taking up each head of the 
estimate seriatim , and showing the allotment of the estimate 
amongst the several divisions. 

110. Under Receipts, the sources of revenue, the quanti- 
ties of produce which it is proposed to remove, and the 
prices expected to be realised must be given. 

As far as practicable, the Expenditure will be divided 
into " Ordinary *' and " Capital." 

"Ordinary" expenditure comprises the cost of all oper- 
ations which are necessary to produce revenue, or which are 
concerned with the maintenance and the ordinary operations 
undertaken annually for the improvement of the forests. 
Thus the cost of timber operations, keep and feed of 
cattle, as well as annually recurring charges for forest im- 
provement, protection from fire, &c., are " Ordinary ** 
charges. 

" Capital '* expenditure, on the other hand, represents 
charges which do not recur annually, or which do not yield 
an immediate return. , Capital charges frequently yield 
either no return at all for a series of years, or repay 
themselves only gradually in cash returns or in local 
benefits of another kind, such as the increase of the water- 
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supply, protection against storms, erosion, landslips, and 
avalanches. Each proposal for such expenditure must he 
regarded in the nature of capital outlay, and must in the first 
instance he worked out in full detail, to show that all the 
measures have heen carefully considered heforehand, and 
that the result is likely to be ultimately profitahle to such a 
degree as to justify the outlay. 

111. The following items come under capital expendi-i*^JJJ?<^^ft'^^i.. 

ture * Expenditure. 

1. — Purchase of live-stock, stores, tools, and 

plant . . . • • .A. VI. 

2. — Construction of roads, tramways, bridges, 

houses, canals, timber slides . . A. VII. 

8. — Purchase of land for plantations and 

forest purposes, and cash compensation 

for extinction of forest rights . . A. VIII. b 

4. — Plantations, including extensive cultural 

operations . . . • .A. VIII. d 

The necessary funds for works carried out under the 
supervision of the Department of Puhlic Works will he pro- 
vided in the budget of that Department. The cost of such 
works carried out under the supervision of Forest Officers 
will be debited against the budget of the Forest Depart- 
ment. 

112. Whenever the outlay on any one work or item with- i>«taiieof 
in the year is expected to exceed Rs. 6,000, all needful «dto coat over 
particulars regarding such work or item must be entered 
separately in the Explanatory Note. 

113. Regarding the details that should be given in the ^J^"^g^**^° *** 
Note in justification of the proposed expenditure, the following thr'^ExTani" 
remarks are added for guidance. tory Note.- 

114. A. L — Timber and other produce removed from ^A^ mento?t?mb^'r 
forests by Government agency : — operations. 

a, — Timber. ^ 

Here the number of trees to be felled, accordino^ to the working-plans 
of the forests in each division, has to be entered ; and when there is no 
working-plan, the grounds for proposing fellings to the extent estimated 
must be stated. The rate and cost of each operation, such as felling, 
logging, carting, floating, brioging into depdt, fee, &c., in cubic feet, 
or per log, or otherwise, must be given specifically. If it is proposed 
to cut Up timber into planks or scantling, the estimated rates and cost 
must be specified. 
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Officers in charge of public works should be communicated with^ and 
asked to state their probable requirements. Provisions by mere guess- 
work are inadmissible. If definite information about the requirements of 
railways or other public works cannot be obtained in timCj the estimate^ 
both on the Receipts and on the Expenditure sides^ should not take account 
of such work at all ; but the Government of India will^ if need be, sanction 
an additional grant on the necessaiy explanation being submitted. 

muSions'Sid 115. -4, VII. — Communications and buildings : — 

BoUdiDgs. n , 11*1 

a. — Roads and bridges, 
i.— Buildings. 
e. — Other workrf. 

If previous sanction has not been obtained^ a detailed 
estimate should accompany the budget. 
Mt^alnd*™"' 116. -4. VIII. — Demarcationy improvement^ and exten- 

Sr^^*"^*"^*' **'^^ of forests : — 

a. — Demarcation. 

It will be easy to explain what work in demarcation has been pro- 
posed^ but it must be distinctly entered for each division^ thus— 

Division A. 

*^ Demarcation by a trench S' x 3', masonry boundary pillars at 2,000 
feet and intermediate pillars at 200 feet apart, of forest B and forest C^ 
being an estimated length of 19 miles trenching, as follows : — 

Bs. 

" Clearinf^ jangle^ &t Bs. 3 per mile .... 67 

Trenching, at Bs. 2 per 1,000 cubio feet .... 1,800 



50 masonry pillars, at Bs. 12 each .... 600 

^diatepi' 

bearing serial nnmhers in the centre, at Bs. 2 each . 1,000 



600 intermediate pillars of piles of stone, with a stout post 



Total . . 8,457 



ft 



It is not sufficient to say '' so many miles of demarcation work are 
expected to be done during the year.'' 

i. — Compensation for land and rights. 

The reasons for which land is to be taken up, and the orders sanc- 
tioning the purchase of rights, must here be given. The budget entry 
will be such as — 

" Plot of land of 25 acres belonging to in habitants of Bs. 
A village in forest B, sub-division C, to simplify boun- 
daries, at Bs. 20 per acre . .... 600 

To be paid to D, of village E, in lieu of right to graze 40 

buffaloes in F forest 200 



Total . . 700 



f* 
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d, — Sowing and Planting, 

The area to be sown or planted^ the quantity of seed to be sown^ or 
the number of seedlings to be planted^ as well as the contemplated nur- 
sery works^ shall be detailed, 

e,-^Protection from fire. 
Under this head the means devised for keeping out fire, the cost of 
clearances and of temporary watchers^ of rewards to villagers for assist- 
ance^ &c., names of forests to be protected, with area, &c., will be given. 

t 117. A. IX. — Miscellaneous:^-^ a. ix. Miscei;^ 

a. — Keiunds. 

5, — Law charges. 

c. — Other charges. 
It will only occasionally be possible to give details under a. and I. 
Under c, estimates will generally be framed by comparison with the 
actuals of preceding years. 

•118. -S. /. — Salaries ;— 

For fixed charges the detailed estimate should show the full amount b. i., salaries. 
of the sanctioned scale (in the case of progressive salaries, the present 
actuals without reckoning any future increments), and when it is found 
by experience that a saving will arise from absence or other cause, a 
lump deduction may be made. 

In the explanatory note the columns of numbers of officials employed 
must be carefully checked, and the rate of pay should be stated when- 
ever possible, in order to admit of verification with the column of charges. 
Specific proposals for the increase of establishments and promotion to 
deserving officers are not to be made in the Estimate Note* If it happen 
that proposals have gone up and are under consideration, a suitable pro- 
vision may be made, accompanied by a reference to the case. 

119, -S. II* — Travelling allowances : — 

Care should be taken to frame the estimate with due consideration B.ii.,TraYemiif 
of the actuals of past years. Biiowancea. 

B. III. — Contingencies: — 

The estimate under this head should be based upon the past year's b. iii., ContiB- 
actuals. 

The estimate under sub-head <?, ''Rents, Rates, and Taxes,'' will Beats, Eaten, 
include office-rents and municipal and other taxes on lands and buildings *^ ^^' 
belonging to or occupied by the Forest Department. 

120. A subsidiary statement should be submitted with 2^^ bSopc and 
each budget estimate, showing separately the estimated out- A°*e"«»- 
lay on account of books and stores expected to be purchased 
from Europe and America ; and the outlay on this account 
should be entered under the proper budget sub-heads, viz.: — 

A. VL <?. — Stores, tools, and plant. 

A. IX. c. — Other chi»rges (for books and periodicals). 

B. III. a. — Stationciy. 
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Part III.— General Rules. 
CMhBooktobe J21, Every officer who is authorised to receive and dis- 
burse money will keep his accounts in a bound Cash Book 
(Form No. 23), in which he will enter all money transactions 
as they occur. All items of revenue and expenditure will be 
classified in accordance with the prescribed budget heads and 
sub-heads. Sufficient detail will be given in the column of 
" Particulars " to admit of the main points of each transaction 
being readily ascertained without reference to the detailed 
vouchers. In the " Treasury " column on the debtor side 
will be entered the amount of all cheques drawn against 
letters of credit, and of all items credited by transfers from 
other Departments, and in that on the creditor side all items 
of revenue paid into treasuries and debited against other 
Departments. The cash book will be closed monthly. 
kept?n*ii*Sp^en 122. AH accouuts must be kept in the most regular and 
SrTuiar o?^ ^^ opcu mauncr. All receipts, disbursements, and charges of 
McJiitl whatever sort connected with the public service must be 
permitted. clcarly shown in the cash book ; and no irregular or separate 

accounts are permitted. 
JJjijJonai 0"^ 123, Each Divisional Officer will keep a cash chest for 
the custody of the Government money in his charge, and 
will keep the key of it in his own possession. 
fwMwSr* ^^ Whenever necessary the Local Government may authorise 
the appointment of treasurers, upon sufficient security, to 
have charge of the cash chest. 
S'sWe's? to be 124. The contents of the cash chest must be counted at 
Swhbia'aSSeto least once a month, and the amount compared with the cash 
montEiy!*"^* book balancc. If any excess or deficit be found, an entry of 
it will be at once made in the cash book, and a report will 
be forwarded to the officer to whom the accounts are sub- 
mitted. A report of the cash balance remaining on the last 
day of each month (Form No. 22), will be forwarded on that 
day to the Comptroller and Auditor General and to the Con- 
servator direct. 

Under no circumstances shall any Eorest Officer or Sub- 
ordinate keep or place any private money in his Government 
cash chest. 
Sw^if *ubuc' 125. Whenever any defalcation, or loss of public money, 
uoDey. or fraud, or f raud lu counection with the revenue from timber or other 
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forest produce is discovered, the fact should be immediately 
reported to the Local Government and to the Comptroller 
and Auditor General ; and when the matter has been fully- 
enquired into, a further and complete report should be sub- 
mitted of the nature and extent of the loss, showing the 
errors committed, or neglect of rules, by which sSuch loss 
was rendered possible, and the prospects of effecting a re- 
covery. 

126. The term " cash ** includes currency notes and silver Term "c«ai" 
and copper coins only. 

A cheque received from a private individual in payment 
for timber, &c., sold should not be treated as " cash,'' and 
its amount should not be credited in the accounts, until it 
has been cashed. Cheques drawn in favour of the Divisional 
Ofl&cer may be considered as cash while they are in transit 
to the Treasury for realization. 

127, Conservators may authorise an advance of pay toAdv«ice3»f 
the extent of one month's salary to any person on the per- 
manent establishment employed under their orders, who can 

show sufficient reason for requiring it ; but they cannot make 
a similar advance to themselves, or to any other GJazetted 
Officer, without obtaining, in the first instance, the sanction 
of the Local Government under which they are serving. In 
cases of transfer, Divisional Officers may grant an advance, 
not ex3eeding one month's pay, to any person on the per- 
manent establishment serving under their orders. The 
advance must be recovered by monthly instalments of not 
less than one-third of such person's pay at the time the ins- 
talment is due, and no further advance can be made until 
the whole of any previous advance has been recovered. The 
first instalment will be recovered from the pay for the month 
in which the advance is made. 

128, I^or all regularly-recurring expenditure, such as s^^^^Jj^j ^^^ 
office-rent or temporary establishments, the sanction of the ^^'**i3it„re 
Local Government is necessary. 

129. Conservators may sanction items of capital expendi- tu>rt^B^i^°' 
ture (see Section 111) up to the following limits : — ''*'''"*• 

Bs. 

(«). — Purchase of live-stock, stores, tools, and plant 500 each. 
(*) .—Other items 2,000 „ 
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Local Governments have power to sanction sucli items as 
follows : — 

Bs. 



Bengal .... 
North- Western Provinces and Oudh 



-D . I ^ ?-Not exceeding 10,000. 

Punjab ..... I o ' 

British Burma . . . .J 

Other Local Governments . . Not exceeding 5,000. 



Any project, the estimate of which exceeds the limits 

noted in this Section, requires the sanction of the Government 

of India. 

SonaroffiJ^Jlto 130. Divisional officers have power to incur capital ex- 

itnre on special peuditurc up to Rs. 200 each item, under the following 

works. heads : — 

(a) stores^ tools, and plant, excepting office furniture and tents ; 

(b) works specified under heads 2 to 4 of Section 111 as ^ Capi- 

tal Expenditure,*' viz. ;— 

2. — Construction of roads, tramways, bridges, houses, 
canals, timber slides. 

8. — Purchase of land for plantations and forest pur- 
poses, and cash compensation for extinction of 
forest rights. 

4.— Plantations, including extensive cultural oper- 
ations. 

All applications for the sanction of items exceeding 
Rs. 200 must be accompanied by a separate estimate and, if 
necessary, by maps and plans. 

Purchase of live-stock, office furniture, and tents will, in 

every case, require the previous sanction of higher authority. 

provigion made 13l. Provisiou madc in the budget does not authorise 

jTrofficSnf *"'^* expenditure without further sanction, if the amount of the 

sanction. itcm Is in cxocss of the maximum fixed for each class of 

officers. 

Nothing in Sections 129 and 130 shall be construed into a 
permission to purchase stores, tools, and plant, in small lots, 
or to carry out in portions any work, alterations, or repairs, 
of which the cost in the aggregate would exceed the maxi- 
mum amounts therein fixed. 
Extent of powers 132. It must bc distiuctly understood that the powers 
?n s^cuoM?^^'' of sanction given in Sections 129 and 130 must be exercised 
"^ ^^' within budget limits ; that is, no expenditure must be 
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incurred under any budget head, if the provision made under 
such head by competent authority is not sufficient to cover 
the outlay. 

133. The want of provision in the estimate does not oper- ineTiubie 
ate to prevent payment of any sums really due by Govern- *'*^°'* 
ment, nor the want of sanction to prevent record of any 
actual payment. Money indisputably payable should never 

be left unpaid. 

134. AH sanctions of works on estimate will be numbered a register of 

i- i-ij.!-/^ 1. • r. n •! sanctions to be 

consecutively by the Conservator m each financial year. J®p*» *J(J^^ 
The expenditure incurred on such works will be entered in £^^\13 ^ 
detail in a book (Porm No. 35). Conservators may require^" " 
the submission of monthly abstracts exhibiting the total 
expenditure incurred during the month on each work sanc- 
tioned on estimate. The number and date of sanction will be 
recorded on all vouchers which support expenditure on 
account of any work sanctioned on estimate, and also in the 
classified abstracts of expenditure. 

On the completion of any such work, a detailed comple- 
tion report, exhibiting the amount sanctioned and actually 
expended, detailed as charged in the monthly accounts, will 
be submitted to the Conservator. In the case of works sanc- 
tioned by the Local Government or by the Government of 
India, these completion reports wiU be submitted to Govern- 
ment. 

135. Works requiring sanction on estimate shall not be Execution of 
commenced until the estimate prescribed in Section 130 has T^'ction on"°* 

■I J.* J estimate. 

been sanctioned. 

136. When a contract for work is of sufficient magnitude Agreements 
to require a written agreement, care must be taken to frame on. ^^'^ "^ ' 
such agreements, so that, in the event of a dispute, they 

could be maintained in a court of law. Care must also be 
taken that the document is stamped and, if necessary, regis- v 
tered according to the law in force for the time being. 

137. Refunds of revenue exceeding Rs. 10,000 require Refunds of 
the sanction of the Government of India, and those not ex- '*™''®* 
ceeding Rs. 10,000 that of the Local Government. The 
Local Government may delegate to the Conservator the power 

to refund amounts not exceeding Bs. 200 in each case. 
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contenta of 138. The cash book of Divisional Officers (Form No. 23) 

diTiflional cash v ii j • 

book. snail contain— 

(a) A detailed record of the daily traDsactions of the Divisional 
Officer himself. 

{b) The revenue realised and expenditure incurred by sub-divi- 
sional officers or subordinates in totals only^ the details of 
these totals being shown in the original accounts^ which 
will be filed for record in the Divisional Office. All items 
other than classified revenue and expenditure will be 
entered in detail in the divisional cash book. 

{c) Recoveries of service payments will be credited in detail on 
the Debtor side of the divisional cash book. 

orsubOTdSXs. 139. The opening and closing cash balances in the cash 
account of each subordinate must agree with the balances 
shown as outstanding against him in the divisional ledger at 
the conmiencement and the close of each month. 

of MiJ^^e'*"*' 140. If a cash recovery of a service payment is effected 

payments. bcf orc thc closc of thc year in which the item was charged 
in the accounts, the amount thus recovered will be credited 
under the head " Cash recoveries of service payments" on 
the Debtor side of the daily cash book, and in the monthly 
cash account forwarded to the Comptroller and Auditor 
General or the Comptroller, Hyderabad, as the case may be, 
and will not be paid into the treasury as revenue, but retained 
as part of the Divisional cash balance. 

If a cash recovery of a service payment is effected after 
the close of the year in which the item was charged in the 
accounts, the amount will be credited as miscellaneous reve- 
nue under "V. b. Refunds,'* and paid into the treasury 
accordingly. 

Excess charges on account of pay should usually be 
recovered by deduction from the pay bill next disbursed after 
the receipt of the Objection Statement from the Comptroller 
and Auditor General. If the recovery is effected in the same 
year in which the overcharge is incurred, the net amount of 
the bill will only be charged in account and the amount 
deducted noted in the " Remarks'* column of the Classified 
Abstract of Expenditure (Form No. 33). 

uiMoVrevwue. 141. AH itcuis of rcveuue must be fully detailed, the 
forest from which the revenue is realised, the person who 
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pays it, and the articles and quantities removed, should, 
whenever possihle, be stated. The Comptroller and Auditor 
General may order the submission of vouchers, such as 
auctioneers' account sales, passes, permits or licenses, in 
support of the items of revenue. 

142. When revenue on account of timber or forest pro- 
duce is paid in advance, the amounts will be at once cre- 
dited to ihe appropriate sub-heads in the cash book, entries 
being made in the column of " Remarks" of Form No. 8 or 
No. 10, as the case may be, showing the nature of the transac- 
tion, &c. In the statement for the month in which the de- 
livery of the timber or produce has been effected or com- 
pleted, a reference will be made to the return in which the 
payment has been entered. 

143. If funds be wanted for immediate expenditure 
locally, sums locally received may be so expended ; but in all 
eases the gross amount of revenue received must be promptly 
remitted to the treasury, which may be done in cash, or 
partly in cash and partly by cheque, or wholly by a cheque 
drawn against the letter of credit, the amount paid in cash 
and the amount remitted by cheque being shown separately 
in the chalan or remittance note.* 

144. AH cheques forwarded to the Treasury for re-credit 
in the Treasury Accounts should be filled up thus: 
** Tap hy transfer credit to Revenue under head of Service. 
No such cheque should ever be made payable to any Forest 
OflGlcer or Treasury Officer by name or by official designation. 
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* The following illastration is given explaining the adjustments necessary in the 
diyisional cash hook when revenue received is expended locally. 
A suhordinate's aocoanta show the following trausactions :-* 

Rs. 



Bb. Opening balance 
Total revenue 



. 100 
. 1.400 

TOTAJi . 1,600 



Total expenditure 
Cash balance . 



Rs. 

1.150 Ck. 
350 



Total 



1,500 



Enter in divisional cash book, on one datet"^ 



Db. Revenue from 
from to - 



Range 



Recovered from — by Expend- 
iture 

Choque No. — on • 

Treasury • 



Rs. 
1,400 

100 
1,400 



Expenditure in — Range from 

to 

Advanced to for 

current expenses 
Remittance t<> Treasury 

by cheque No.— — 



Rs. 

1,150 

350 

1,400 
D 



Cb. 
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145. All payments must- be supported by voucjiers in the 
following forms : 



Pay qf permanent or temporary establishment . 
Travelling allowance bill 
Cash remittance to treasuries 
Revenue derived from supplies to public depart- 
ments ...•.,. 
Daily labour forms ..... 
All other payments • . • 



Form No. 24. 
Form No. 27. 
Treasury Chalan. 

Form No. 28. 
Form No. 29. 
Form No. 80. 



ICstabliBhinent 
pay bills, and 
receipts for pay 
of Gazetted 
uflSceig. 



PennaDeiit 
cbtablishments. 



EBtablishment 
biUg. 



Change State- 
ment, Form 



All vouchers for payments, including advances, except trea- 
sury chalans and acknowledgments of transfers to other 
departments, must bear the dates of payment, and they must 
be passed for payment by the Divisional OflScer, who thereby 
assumes the responsibility for the charge. 

Disbursement certificates are required on all vouchers. 

146. The salary bills of gazetted oflBicers (Form No. 24), 
duly receipted with stamps attached when necessary, will 
accompany the accounts as vouchers, copies being kept in 
the divisional oflBlce. 

147. The establishment bills of the permanent staff, in 
English or vernacular, will be prepared in books (Form No. 
24), and the signature of each recipient will be taken when 
payment is made, receipt stamps being attached when neces- 
sary. When receipts of persons serving at a distance are 
obtained on separate abstracts, the Divisional Officer will note 
in the signature or ** B/cmarks '* column of the divisional bill 
book that the receipts of the incumbents have been obtained 
and filed separately. 

In the establishment bills complete lists of the sanctioned 
scale of establishment will be entered on the first day of each 
mouth, but only salaries actually paid up to the last day of 
the month, and for which the payees* receipts have been 
received in the divisional office, will be charged in the cash 
book. Salaries remaining unpaid will be entered in the 
column ** Funds, fines, &c., as overleaf,'* and the column 
" Net amoimt paid" opposite such items will be left blank. 

148. If any non-gazetted officer is on leave, or under sus- 
pension, or is transferred, promoted, reduced, or discharged, 
or if any new appointment is made during the month, a state- 
ment in Form No. 25 will accompany the establishment bill, 
such particulars as may be necessary being entered in the 
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column of " Remarks.'* The date from which each change in 
the estahlishment has effect will be given opposite the entry 
in Form No. 25. 

If any non-gazetted officer in superior service is on leave. !*«»▼« state- 

J • J • i.« i»j.i- It 1 ' ment, Form 

or IS under suspension, during any portion of the month, under no. ae. 
the rules of the Civil Leave Code, a leave statement in Form 
No. 26 will also accompany the establishment bill. 

149. The vouchers for the pay of permanent non-gazetted J^y^jj ^^eVmJ. 
establishments, to accompany the cash accounts, will be ^®°^\jf '*^"**^* 
copies from the establishment bill book, signed by the Divi- 
sional Officer. In these vouchers the names of persons 

on salaries of Rs. 10 and under need not be given, but the 
number and the several designations of posts in each grade 
on different rates of pay must always be specified. 

150. Arfear salaries will be drawn on separate bills for each ^^ «^"'*««- 
inonth's arrears. These bills will show only the arrear items 
actually cleared during the month. They should be carer 

fully checked before payment with the particulars shown in 
the column " Undisbursed pay*' in the establishment bill of 
the month for which the pay is due. 

151. Separate bills will be prepared for the temporary J;^y"«^«j^'jjj^^ 
establishments sanctioned under each budget sub-head in the estabriehments. 
same form and under the same rules as are prescribed above for 
permanent establishments, and the number and date of the 

Local Government order sanctioning the establishment will 
be quoted on each bill ; but Forms Nos. 25 and 26 are not 
required in the case of temporary establishments. 

152. No gazetted officer shall draw an increased or 4^^*J^Ji*/t;;fii^^ 
changed rate of salary without pre-audit, or without a letter Gene^f required 
from the Comptroller and Auditor General authorising him ^ j^^'|f ^^«® «' 
to draw it. The Comptroller and Auditor General will com- f^^^l ^ffleer.. 
municate to the officer concerned the effect of an order alter- 
ing his salary as soon after its receipt as possible. In the 
Hyderabad Assigned Districts the local Comptroller will give 

the needful authority. 

153. The travelling allowance bills (Form No. 27) of 2lj;'ai^^bLii.. 
officers under the rank of Conservator must be supported by 
journals, which vdll be written up in such forms as the 
Conservator may prescribe. 

The travelling allowance bills of Conservators will be sub- 
mitted with the monthly accounts as vouchers, and may 

d1 



62 



THE FOBEST DEPARTMENT CODE, 



Chap. III. 



Cash Aooounts. 



Part IV. 



Vouchers for 
e barges on 
acoonnt of 
trarelling 
allovanoes. 



SaUries and 
trayelling 
allowances due 
on transfer. 



Revenue 
remittances to 
treasuries. 



Treasurj 
Chalans. 



AOOOTTNTS OP DlYISIOlTAL OVPIOEBS AND THBIB SXTBOBDISATES^ continued, 

be paid without countersignature. Those of other Forest 
Officers will be countersigned previous to payment by the 
Conservator under whom they are serving. The Conservator 
may, with the sanction of the Local Government, delegate to 
Divisional Officers the power of countersigning on his behalf 
the travelling allowance bills of members of the executive, 
protective, and office staff serving under him. 

The bills of Forest Officers employed in any province or 
territory where they are not under the control of a Conser- 
vator, will be countersigned by such officer as the Local 
Government or other chief local authority may direct. 

Divisional Officers must countersign all the travelling 
allowance bills and journals of their officers and subordinates 
before submitting them to the Conservator. 

The officer who countersigns travelling allowance bills 
must satisfy himself that the charges are justified by the 
circumstances of the case. 

154. The vouchers for charges on account of travelling 
allowances will be the original bills countersigned by the 
Conservator, and receipted by the payees. Copies of all 
travelling allowance bills will be kept in books. 

155. Salaries and travelling allowances due to officers 
on their transfer to another Circle or Division, and 
paid after their arrival, will be paid from and charged 
against the budget grant of the Division to which they have 
been transferred. 

156. AH entries in the Cash Book of " remittances of 
revenue to treasuries ** will be supported by vouchers in the 
treasury chalan form. The name of the treasury and the 
treasury number and date of each chalan will invariably be 
entered in the Cash Book in the column of " Particulars," 
and when revenue is remitted to a sub- treasury or tahsil, the 
name of the district treasury to which it is subordinate must 
also be given. 

157. Every (?Aa/aw will be examined and initialled by the* 
Divisional Officer, who must satisfy himself that it bears the 
Accountant's and the Treasurer's signatures, and, if i;he sum 
acknowledged is Rs. 500 or more, the Treasury Officer's 
signature also. Chalans for sums paid by cheques against 
letters of credit in favour of the Treasury Officer will not be 
signed by the Treasurer; the second signature on such 
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chalcms for sums under Rs. 500 will be that of the person 
who may have been nominated to that duty by the District 
OflBcer. 

The following particulars will be given in English on the 
back of each vernacular chalan : — 

(1) Name of sub-treasury or tahsil. 

{2) Amount acknowledged- 

(3) Number and date of treasury oflScer's receipt. 

(4.) By what Forest Officer remitted. 

158. The amount of each voucher should be entered in ^^^^J^J toVe"^^ 
words as well as figures, and care must be taken not to leave Jf^gui'^'*'^* 
space for fraudulent alterations before or after either entry. ^"•■* 
The form for stating an amount in words should be " Rupees 

only/* or " Rupees annas, &c.,*' the written 

amount filling the whole space between "Rupees" and 
" only '* or " annas.*' 

159. AH corrections and alterations in vouchers should and ^teStiSni 
be tested by the initials of the person signing the receipt ; b^ItSL^^^ 
any corrections or alterations in the orders of payment must J^l pe«on 
be tested in the same way by the Forest OflScer. f^l^l **^* 

160. No payment may, under any circumstances, be ^^^^IfJ^ 
made on a voucher or order signed by a clerk instead of the If^^^^y V'*®' 
head of an office, although, in the absence of the latter, the Ji^h^f^' 
clerk may be in the habit of signing letters for him. Nor ^*^- 

may any payment be made on a voucher or order signed with 
a stamp. 

161. Revenue derived from sales to public departments ^'tTpublS" 
will be adjusted by book transfer. A statement (Form No./^p*'*"*'"**- 
28) in triplicate will be sent to the officer to whom the 
produce has been supplied; he will sign and return the 
original, which will then be used as a voucher {vide Section 

145). 

A similar procedure will be followed in the case of pay- 
ments to other departments. Bills or priced invoices received 
from^a supplying department should be at once" adjusted in 
the Cash Book by credit to the department concerned, and 
by debit to the proper budget sub-head, the duplicate bill or 
invoice, duly receipted, being promptly returned. 

The departmental number and date of each bill or invoice 
for supplies received from another department, and the date of 
acceptance of each bill for timber, &c., supplied to another 
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department, will invariably be quoted in the entries in the 
divisional cash accounts. 
SS!l^"SSiy 162. For works executed by labourers on daily or naonthly 

labour biiii. pay, a muster roll must be kept, showing the names of the 
labourers, the number of days they have worked, rate of pay, 
and the amount due to each. An abstract submitted in 
Fof m No. 29 will be the voucher. 
Ithe^TmJnuf 163. Vouchcrs for all other payments will be in Porm 
No. 30 ; but the Comptroller and Auditor General may pre- 
scribe such other forms of voucher as he may consider 
necessary for special cases. 
Ji^ei to^r"*"^ 164. Duplicates or copies of receipts or vouchers are in 
▼^iSsEew^' no case to be issued by any Government officer, on the alle- 
gation that the originals are lost or missing. If any necessity 
arises for such a document, a certificate may be given that, 
on a specified day, a certain sum on a certain account was 
received from or paid to a certain person. 

This prohibition extends only to the issue of duplicates 
on the allegation that the originals are lost, and does not 
apply to cases where, under existing rules, duplicates are 
required to be prepared with the originals. 
Letters of 165. Officcrs iu chargc of divisions will send to the 

Conservator's office, so as to reach him by the 1st or the last 
month in each quarter, applications (Form No. 18) for the 
letters of credit required by them during the ensuing 
quarter. 

The Conservator will, from them, frame an application 
(Form No. 19) for the requirements of the Province or 
Circle, and submit it to the Comptroller and Auditor General. 
Advice of the letters of credit should reach the officers for 
whose use they are intended before the commencement of 
the new quarter. 

Letters of credit are issued ta officers as holding a certain 
office, and transfers of divisional charges should be reported 
by the relieved officer to the treasury officers concerned. 

All letters of credit lapse at the close of the fina'ticial 
year ; but cheques drawn on or before the 31st of March 
and presented for payment at the treasury on or before the 
30th of April, will be taken by the treasury officer against 
the letter of credit of the official year in which the cheques 
are drawn. If presented for payment after the 30th of 
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April, their amount will be taken against the letter of credit 
of the year succeeding that in which they are drawn. 

166. No money other than that drawn against letters of 2?aw^a?a?n8t 
credit shall be expended. Whenever^money locally received {ftrexpendS 
on account of revenue is expended, a cheque must be drawn 

for the amount, as explained in Section 143. 

167. Officers who are furnished with letters of credit may SSTby"" 
make payments either in cash or by cheque. Cheques should '^^^''^' 
be used as much as possible for large payments. Those officers 

who have transactions with more than one district treasury 
will keep a separate cheque book for each. All cheques 
must be in the hand-writing of the officers drawing them, 
and should have written across them in words, at right 
angles to the type, a sum a little in excess of that for which 
they are granted, thus, " under thirty rupees " will mean 
that the cheque is for a sum not less than E;S. 20 but less 
than Rs. 30 ; and, similarly, " under eight hundred rupees '* 
will mean that it is for less than Es. 800, but not less than 
Rs. 700. 

168. Cheques will bear printed serial numbers in each fhe uJo?'^''**^ 
book, arid the Conservator will supply cheque books in such *'^*^^*"- 
forms^ and under such rules as the Comptroller and Auditor 
General' may from time to time direct. All cheque books 

must be kept under lock and key. Before bringing a new 
cheque book into use, the Divisional Officer will advise the 
treasury officer of its number, and of the serial numbers of 
the ohequei^ it contains. No advice of the issue of any cheque 
need be sent to the treasury. No cheque will be issued for a 
sum of less than Rs. 10, and none will hold good for more 
than three months from the date of issue ; cheques presented 
at a later date, or not bearing the distinguishing numbers 
advised as in use, will be refused payment by the treasury 
officer. The date of a lapsed cheque may on no account be 
altered by the drawing officer, but, when necessary, a fresh 
cheque should be issued, the lapsed cheque being cancelled 
arid-treated as directed in Section 171. 

169. Funds may, if required, be obtained by Forest SJSr?!?'''' 
Officei* from the sub-treasuries or tahsils subordinate to the ^^'^ °' *****^^- 
district treasuries on which they hold letters of credit, by 

means of cheques, which should be distinguished by different 
numbers and letters from those drawn against the district 
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treasury. The Porest Officer will in such cases advise the 
district treasury officer from time to time of the prohahle 
amount of his drawings, in order that funds may he duly 
provided, and will communicate to the suh-treasury officer, 
through the district treasury officer, the number of the 
cheque book to he used. 

Cheques drawn on sub-treasuries or tahsils will be 
written both in English and in the vernacular used in the 
courts of the province in which they are situated. 
Entruiiintbe 170. The amouuts of cheques drawn will be entered in 

«hUaee drawn, thc cash book at oucc, and the expenditure for which the 
cheques are drawn will be charged imder appropriate heads 
of service or account. 
eheq^M^^ 171. I^ tho casc of a cheque being cancelled, the amount 

will be charged on the creditor side as a " cancelled cheque,** 
and the cancelled cheque will be forwarded with the cash 
account as a voucher. If the expenditure in payment of 
which the cancelled cheque was drawn has been charged 
against the appropriate budget head, and it is intended that 
the cancellation of the cheque shall be a reversal of that 
payment, the amount of that cheque will be treated as a 
cash recovery of a service payment and entered in the ac- 
counts in the manner prescribed in Section 140, the amount 
of the cancelled cheque being entered on the creditor side of 
the cash book in the ** Bank or Treasury '* column ; but if a 
fresh cheque be immediately issued in lieu of the cancelled 
cheque, the amount of the latter will be entered as above on 
the creditor side of the cash book in the eolunm " Bank or 
Treasury ** as a cancelled cheque, and the fresh cheque will 
be shown on the debtor side of the cash book in the **Oash** 
column, the number and date of the cheque in lieu of which 
it is drawn being quoted in the entry. There will be no 
fresh charge against the head of service originally debited. 
Account current 172. Au accouut currcut with each trestsury (Form 
with treasuncB. ^^^ ^^^ ^.^ ^^ ^^^^ ^ ^ book by all officcrs holding 

letters of credit, in which will be entered on one side 
the credits granted, and on the other the cheques, with 
number, date, name of person in whose favour, and 
purpose for which drawn. The account for each trea- 
sury on which a credit is held will be entered on a separate 
page. This book will be balanced quarterly, and signed. In 
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this way it will always be seen how the balance of each 
letter of credit stands at any time, and mistakes in over- 
drawing money will be avoided. 

173. In the same book will also be kept a monthly register Jjf "^^ ^ 
of cheques drawn from all treasuries on which the oflBcer 
holds letters of credit (Form No. 21), a copy of which will 

be submitted on the last day of each month (with the Cash 
Balance Report — see Section 124) to the Comptroller and 
Auditor General and to the Conservator direct. 

174. Advances to contractors should only be given in AdwcM ta 
exceptional cases, when no other arrangements can be made 

for carrying on the work. When an advance is made to a 
contractor, security must, if possible, be taken for its sum- 
mary recovery in the event of its not being adjusted by work 
done. The amount advanced must be charged in the cash 
book as an " Advance Recoverable," and will be supported 
by the payee's receipt on voucher Form No. 30. 

All entries of advances, on both sides of the cash book, 
must be made in red ink. 

175. The Conservator may from time to time fix the Advances to 
amount up to which, and the circumstances under which, ««^^"j?^.^g ^^ 
advances may be made to contractors without his previous SSe'cSS^Aator. 
sanction. The Conservator may also require that all advances 

made to contractors, exceeding certain limits, must be re- 
ported to him. 

176.* When an advance is recovered (wholly or partially) ^^rtSla^SL 
from a contractor, either by work done or in cash, the •»* ^^• 
amount recovered will be credited in the cash book under 
" Advances Recoverable,'' and the numbers and dates of the 
items in which the advances so recovered were originally 
charged will be quoted in the entry on the debtor side. If 
the recovery is the value of work done, such value will be 
charged per contra to the appropriated budget sub-head in 
the cash book, and the charge will be supported by a 
voucher (see Section 163), detailing the work done and 
the rates, which will be signed by the contractor to show 
that he acknowledges the correctness of the credit given in 
his ledger account. 

177. Advances to disbursers will, as regards accounts, be ^^^^^ 
treated as laid down for advances made to contractors. 

178 In the event of a portion of an advance proving 2?^^^^* 
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irrecoverable, the amount may, under the sanction of Govern- 
ment, be written off to the head " Miscellaneous/' If it ex- 
ceeds Es. 1,000, the sanction of the Government of India 
will be required. 
Contractors^ and X^^. A bouud Icdgcr book (Form No. 31) will be kept 
ledgeJr" for all accounts with contractors and disbursers. On the 
debtor side will be entered all payments made to them ; and 
on the creditor side the amount of all bills passed to their 
credit and all sums repaid by them in cash. 

The ledger account is a running account with each con- 
tractor and disburser, from which the amount due by or to 
him can always be easily ascertained. 
Postings in the 180. Ouly oue accouut is opened with each disburser. In 
ledger. ^^^ ^^^^ ^^ ^ coutractor a fresh account is opened whenever a 

first advance is made to him for a separate work. Each item 
charged in the cash book under ** Advances Recoverable '* is 
posted in the ledger, and when any work is accepted as having 
been done by a contractor, or any account supported by the 
necessary vouchers is accepted from a disburser, the amount 
covered by work done, or expenditure incurred, is set off 
against the amount due from the contractor or disburser, as 
shown in his account in the ledger. 
Ledger accounts Ifil. Tho accouut of cach contractor and disburser should 
Ind^Big^ed!"" \yQ balanced and signed by the Divisional OflBicer on the last 
day of each month in which any transaction takes place, unless 
the Conservator directs that this should be done at other 
stated intervals. 
Numbers to be 183. Tho pagcs lu thc Icdgcr will be numbered consecu- 
SicouiJts.^ *^' tively, and there will be an index to the accounts it contains. 
Each new account opened will bear a number which will be 
appropriated to that particular account until it is finally closed* 
The numbers will be given to the accounts in the ledger in 
consecutive order as they are opened, and will run on in a 
continuous sequence through successive years. 
Abstrjct^of ^^^ \%Z. An abstract of the contractors' and disbursers^ ledger 
Zbir^l?^^^ accounts (Eorm No. 32) wUl be submitted with the monthly 
ffia. "'"" accounts. The contractors' accoimts will be entered in the 
monthly abstract first, in consecutive order, and then the dis- 
bursers' accounts. The columns in Eorm No. 32 will be totalled 
separately for contractors' and disbursers^ accounts, and grand 
totals of all accounts will be given at the foot of the abstract. 
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184. The abstracts from the contractors* and disbursers* J^^^- ** ^'*' 
ledger (Form No. 32) for March in each year will be accom- 
panied by a brief statement explaining the circumstances under 

which each item outstanding for more than twelve months 
remains unadjusted, and the steps which have been taken 
with a view to its early clearance, 

185. Divisional Officers will render the following accounts ^/Xw?^ ^hJ 
to the Comptroller and Auditor General, or, in the case of ^^™i*^^^{^J 
the Hyderabad Assigned Districts, to the Comptroller, ^^^^^^l^^ 
Hyderabad. They should be despatched as soon as possible ^^/J^J^;'",^. 
after the close of ihe month. The 5th of the following month 

should be considered to be the due date, and under no cir- 
cumstances should despatch be delayed later than the 15th 
of each month : thus the accounts for April should be 
despatched, under no circumstances, later than the 15th 
of May. If despatched on a later date, an explanation 
of the cause of delay must invariably be submitted with 
tliem. 

(I) A montlily cash account (in Form No. 28) showing in lump 
sutns for the month — {a) All items of revenue and expendi- 
ture which have been entered in detail and debited or credited 
to budget sub-heads in the divisional oflScer^s cash book, or 
in the accounts of the disbursers subordinate to him ; (6) 
All cheques drawn.; (c) All. revenue renutted to treasuries; 
(d) All recoveries from and. advances made to contractors and 
disbursers^ for which separate, returns (Forms Nos. 21, 32, 
and 34) are submitted, all other items of receipt or charge 
being entered in detail. 

The following documents will be submitted with the 
monthly cash account : — 

{a) Classified abstract of revenue and expenditure (Form No, 
33) in which the items will be clas^fied, in accordance 
with the prescribed budget sub-heads, in such detail as 
may be required by the Comptroller and Auditor 
General. 

A certificate in the following form will be attached to each 
classified abstract of expenditure, and will be signed by 
the Divisional OflBcer : — 

'^ I certify that (so far as I have been able to ascertain by an 
*^ examination of the accounts and vouchers submitted 
*' by disbursers, and by personal inspection of the works 
"carried out which I have been able to visit) the ex«- 
penditure charged in this abstract could not^ with due 
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'^regard to the interests of the Government service, 
" be avoided. I have satisfied myself that the charges 
'^ entered in this abstract have been really paid. Vou- 
'^ chers for all sums above Ks. 10 in amount, and all 
*^ sums paid for refunds ; salaries and travelling allow- 
^'ances of both permanent and temporary establish- 
^' ments ; rents, rates, and- taxes ; service postage labelsi 
'' and State telegrams ; and for all items adjusted by 
" book transfer with oiher departments, are attached to 
'^ the abstract. I have, as far as possible, obtained vou- 
" chers for other sums, and am personally responsible 
*' that they have been so destroyed that they cannot be 
'' used again/' 

(i) Vouchers for each item of expenditure above Rs. 10 entered 
in the classified abstract, and for all charges of what- 
ever amount for refunds ; salaries and travelling allow- 
ances of both permanent and temporary establishments ; 
rents, rates, and taxes ; servioe postage labels and State 
telegrams ; also for all items of expenditure adjusted by 
book transfer with other departments. Vouchers per- 
taining to each sub-division or range will have a dis- 
tinguishing letter attached to their numbers. 

(c) Vouchers for each item of payment (including treasury 
receipts for revenue paid in) entered in the monthly 
cash account (Form No. 23). 

(2) Monthly abstract of contractors' and disbursers' ledger (Form 
No. 32) with vouchers. 

(8) Monthly Schedule of remittances of Revenue to Treasuries 
(Form No. 34) with chellans. 

FonnNo.88to 186. Ou the Same day on which the accounts are sent to 
th/cSnwrTaror. the Comptroller and Auditor General, or the Comptroller, Hy- 
derahad, classified abstracts of revenue and expenditure 
(Form No. 33) will be submitted to the Conservator by Di- 
visional Officers, and the items in these classified abstracts 
will be entered in such detail as the Conservator may direct. 
At the same time monthly returns and accounts of timber 
and other forest -produce (Forms Nos. 4, 5, 6, 7, 8, 9, 10, 11, 
12, and Forms under Section 87 of the Forest Code) will be 
submitted to the Conservator, accompanied by Form No. 35. 
Forms Nos. 4, 5, 10, 12, the Form prescribed under Section 
87, and Form No. 35, must contain the information arranged 
according to working circles or such units as may have been 
fixed under Section 70. 
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187. Officers who do not submit their accounts direct ^ang^ret^d 
to the Comptroller and Auditor General or the Comp- o*^^^**'*"*™- 
troller, Hyderabad, will close their cash books on the last 

day of each month, and send a copy, with the original 
vouchers and such other accounts as may be prescribed, 
to the officer in charge of the division in which they 
are serving. If they do not reach the Divisional Officer in 
time to be incorporated in the accounts of the month to which 
they refer, they will be shown in the following month. In 
the case of the accounts of March in each year, the divisional 
officer should keep open his accounts until receipt of all the 
accounts of rangers and other disbursers, in order that all 
receipts and payments taking place within the official year 
may, without exception, be brought into the accounts of the 
year. 

188. All vernacular accounts must be accompanied by J^JS^ and "" 
abstracts in English, and the needful particulars will be en- ^^'*''*»«™- 
tered in English on all vernacular vouchers and signed by 

the Divisional Officer, when they are forwarded for audit in 
support of charges entered in the divisional monthly ac- 
counts. 

189. A statement (Form No. 36) showing the monthly «*;i?Si;'^i^evi. 
revenue and expenditure under each budget head and sub- jJSe*""^*''^*"*" 
head, for each working circle or working unit fixed under 
Section 70, shall be kept in a book, and be submitted monthly 

with the timber accounts. In such statements all revenue 
and expenditure of a general nature should be proportionate- 
ly allotted to each working circle or working unit. 
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Inspection of 
ofl ees. 



Part v.— Accounts of Conservators. 

General. 190. The duties of the Conservator with regard to the 

forest accounts are to exercise a strict control over the 
export and sale of timher and other forest produce, the 
revenue and the whole outlay for conservancy and works, 
and to examine the charges on account of travelling allow- 
ances and contingencies. 

The Conservator is specially required to control the 
adjustment of advances and outstandings on account of 
revenue. 

Under the authority of the Local Government, the 
Conservator may, during his ahsence from head-quarters, 
delegate all or a portion of his duties with regard to the 
control of the accounts to the officer in charge of his office. 

191, Each Divisional Porest Office will, if possible, be 
inspected at least once a year by the Conservator or by the 
officer in charge df his office. A detailed report of each 
inspection wdll be made to the Local Government and to the 
Comptroller and Auditor General. 

192. On the budget appropriation being finally sanctioned 
by the Local Government, the Conservator will intimate 
to Divisional Officers the amount available under each sub- 
head of expenditure. 

2S?Sl2.**' ^^ 193. As soon as the divisional classified abstracts of 
revenue and expenditure (Porm No. 33) are received in the 
Conservator's office, they will be carefully examined, and 
the Conservator will notify to the Comptroller and Auditor 
General, in Form No. 38, any items which he considers open 
to objection or which are wrongly classified. The Conser- 
vator may also address Divisional Officers direct regarding 
any items on which he requires further information. 

194. The monthly timber and sale returns received from 
Divisional Officers will be scrutinised, and the entries com- 
pared with the transactions shown in Form No. 33, the open- 
ing and closing balances carefully checked, and the Divisional 
Officers addressed regarding any discrepancies which may 
be noticed. 

Register of JQS. A Registcr in Form No.'37 will be kept in the 

financial resuito. Q^j^ggyya^j^g officc, showiug thc distribution of receipts and 
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cliarges in each year, arranged according to divisions, under 
the following heads : — 

(a) Timber and other produce removed from the forests by 

Government agency. 
(J) Other revenue, 
(c) Formation^ protection and improvement of forests. 

The revenue will be distributed as follows :— 

Budget head I. will be entered under (a). 
Budget heads II.j IV,, and V. under (i). 

The revenue under Budget head III. will be entered 
under (a) or (b) according to local circumstances. 

Of the expenditure under " A — Conservancy and 
Works "— 

Budget head I. will be entered under (a). 
Budget heads II. and IV. under (d). 
Budget head VIII under {c) . 

The expenditure under the remaining heads of " A ** 
(III., v., VI., VII., and IX.) and under the heads of " B~ 
Establishments ** will be distributed proportionately under 
(a), (6), and (c), according to local circumstances. 

The entries in the register will be made once a year, as 
soon as Porm No. 58, " Annual summary of revenue and 
expenditure," has been received from the Comptroller and 
Auditor General, or the Comptroller, Hyderabad, as the case 
may be. 
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Fart VI.— Audit by Comptroller and Auditor General and Local 

Comptrollers. 

SiS^rSiier and 196. The duties of the Comptroller and Auditor General 
Auditor General, ^j^j^ regard to Forest accounts are as follows : — 

{a) To issue letters of credit on the Conservator's application. 

(b) To audit the monthly accounts submitted by i;he Divisional 
Officers. 

{e) To regulate the expenditure within the Budget grant sanc- 
tioned by the Government of India^ and the appropriation 
made by Local Governments. 

197. Any items objected to, or retrenched by, the Comp- 
troller and Auditor General will be entered in an objection 
statement (Form No. 38), which will be forwarded to the Divi- 
sional Officer concerned for needful action.* The statement 
will be returned in original by the Divisional Officer to the 
Comptroller and Auditor General, through the Conservator, 
who will note all corrections and alterations on his copy of 
the divisional classified abstracts of revenue and expenditure. 

A list will be forwarded by the Comptroller and Auditor 
General to the Conservator each month, showing the dates 
on which the objection statements were sent to each Divi- 
sional Officer. The list will be completed and sent back to 
the Comptroller and Auditor General by the Conservators 
after all the objection statements for the month have been 
returned. 

198. Ij^ addition- to the cash accounts, such accounts of 
revenue due and outstanding, and of timber transactions, will 
be submitted by the Divisional Officer as the Comptroller 
and Auditor General may from time to time direct. Copies 
of all such directions will be forwarded by the Comptroller 
and Auditor General to Conservators. 



Additional 
accoiiQts may 
be called for. 



* The attention of all forest officers is specially invited to the following order of the 
Ooverntnent of India in the Finahcial Department, which applies to objections iasaed from 
the Comptroller General's office, and which is here reprinted for their gaidanoe : — 



No. 2958, dated Slst August 1869. 

" The Accountant General's objection must prevail absolutely and immediately, even to 
the recovery of erroneous payments, over every authority under that of the Local Govern- 
ment ; and if the Local Government overrules an objection by the Accountant General, 
even temporarily, he should respectfully request it to report the fact to the Government of 
India." 
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199. After completing the audit of the monthly accounts cS'mptroiier and 
of one Province or Circle, the Comptroller and Auditor General i^fr^oj^tf^^ 
will prepare summaries of revenue and expenditure for each *^« »^'^*» 
division (Form No. 39), a consolidated account current for 

the whole Province or Circle (Porm No. 40), and a summary 
of Revenue and Expenditure of the different divisions of each 
Circle (Porm No, 57) . Copies of these returns will be furnish- 
ed to Conservators monthly. 

200. The monthly abstracts of contractors' and dis- ^^^^'Jjg ^^^ 
bursers* ledgers (Porm No. 32), will be forwarded in original J^^^jfj^^ 
to the Conservator, by the Comptroller and Auditor General, l^i^^^^ 
for his information, after the audit of the accounts for the 

month to which they refer has been completed. 

20 !• The Comptroller in the Hyderabad Assigned Districts ^ipj^iiwln 
will, under the orders of the Comptroller and Auditor General, SSi^'^^'d^ 
deal with the Porest accounts of those districts in the man- *^°'«* 
ner prescribed in the preceding sections. 

202. The Comptroller and Auditor General will forward an?5fuduw 
copies of all circulars issued by him, in connection with the ^?Jaf;^\, ^ 
control and audit of forest accounts, to the Inspector General, SivTrnmm of 
for information and for submission to the Government of Jjf * *{^°8r^ 
India in the Home Department. General. 
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CHAPTER IV. 

OFFICE BUSINESS. 



Part I.— General. 

Introduction. 203. Office woilc should be conducted in such a hiannet 

that, while a sufficient record of every transaction is preserved, 
the bulk of documents may be kept as small as possible, and 
arranged as best calculated to facilitate reference. 

NamberiDgM^ 204. Loug Icttcrs and reports are to be divided into 

mwi&n'S*"' numbered paragraphs; and if they are of great length, a 

re erenecs. j^^.^^ marginal abstract of each paragraph may usefully be 
added. 

Deenitipn^of^ 205. A group of documcnts relating to one subject is 

•• ml:' ""^ called a " case.*' A group of cases referring to one head or 
division of work may be collected in a " file." 

Titjepageof 206. Ou thc top of cach casc will be kept a title-page 

(Porm No. 41), on which the register number and subject of 
the case and the name of the file will be entered. A list of 
the documents in the case and the general purport of each 
may be added whenever necessary. 

piiet. 207. The files may be as various as the requirements of 

each office necessitate. Documents which do not belong to 
any particular case may be placed in a file designated " mis- 
cellaneous." 

Cage register. 208. A rcgistcr of cascs wUl bc kept (Form No. 42) with 

a series of numbers commencing on the opening of each 
financial year. These numbers and the name of the file, if any, 
will be entered on the title-page (Form No. 41) referred to 
in Section 206. 

No two subjects 209. To facilitate thc keeping of each case complete in 

to be incladed •, -to j_ i»i.i_ij il.»ijj» 

in one letter or itsclf , uo two subjccts shoulu, as a rule, be included m one 

docket. "I J J J 1 J. 

letter or docket. 
Goremmeat and 210. Gfovemmcnt aud Accouut Department general or- 
DepwSnent dcrs and circulars will be filed separately, according to num- 
Sd^oiJcSiaiS!* ber and date, in a " circular file.'* If they are received in 

duplicate, one dopy will be placed with the case to which it 
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relates. If only one copy be available, and it has special 
reference to any case, ft memorandum of its contents will be 
filed therewith. 

211. In each office a register of books (Form No. 43) must bSkIl*2^d »•?■. 
be kept up. The current number of the register and the 

date of receipt should be entered on each copy. The column 
of " Remarks" is intended to explain what has become of any 
copies which may hare been lost or otherwise disposed of* 
The entries in this column should be dated and initialled by 
the officer to whose office the books belong. 

A separate register for maps will be kept in the same 
form. 

212. -All accounts, books, maps, records, and papers of a i^e ^^^reSm iSt 
forest office are Government property, and the officer in^'*'^*®^- 
whose charge they are wiU make them over to his successor 

on being relieved of charge, or to his departmental superior 
whenever they may be demanded. 

213. No civil suit can be instituted or defended on behalf ^^^ ■«**■• 
of Government by any officer without the sanction of the 
Local Government and full compliance with the rules in 
force concerning Government suits. 

214. Divisional Officers should, if possible, report to the cnmia.! sniti. 
Conservator before commencing proceedings in any grave or 
unusual criminal case. 
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Fart II.— Offices of Divisional Officers and their Subordinates. 

215. Registers of receipts and issues of correspondence 
will be kept in tbe same book (Form No. 44) . One book 
will be kept for correspondence with the Conservator's Office 
and another for general correspondence. 

A new series of numbers will be commenced in each regis- 
ter book at the opening of each financial year. Circulars 
are to be entered in red ink. 

216. Vernacular papers may be kept in cases as laid down 
in Section 205, and a register book may be kept up in Form 
No. 42. 

217. All letters will be opened by the Divisional Officer 
himself, or by some one duly authorised by him. He will write 
on them the date of receipt, and will then register them or 
cause them to be registered. The general register number 
and the name of the file, if any, to which they belong will be 
entered on them at the foot of the docket, as well as the 
number of the case^ thus : — 



Register No. 829 



8 



station fuel supply* 



218. Every year, in the months of July and August, the 
Divisional Officer and his clerks will sort the cases that have 
been closed for three full years, with a view to destroy those 
documents which may be considered of no further use. A 
large bulk of the correspondence may be got rid of by 
destroying forwarding dockets, enquiries, and reminders. 
Many of the letters relating to questions which have been 
settled for three full years can also be destroyed, provided the 
register books contain all that may be necessary to ascertain 
regarding them. 

Such documents as annual or special reports, correspon- 
dence relating to boundary questions, to rights and privileges 
of other persons in the forests, to working-plans and annual 
plans of operations, and to all subjects affecting the general 
management and history of the forests included in the 
division, as well as all orders of Government and circulars on 
important subjects, should be carefully preserved. 

Those papers which it is proposed to destroy will be sub- 
mitted to the Conservator on his next visit, and his authority 
will be obtained for their destruction. 
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219. The above rules apply, as far as practicable, to sub- ®J^'/J][1,'^°°'^ 
divisional ofl&ces also. °i5S"?th*'^ 

Officers who are not provided with clerks will conform, cierkar 
as nearly as possible, to the above rules. They may, under 
ordinary circumstances, dispense with copying letters, but 
will in that case make fuller entries of their contents in the 
register books. 
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Fart IIL— Conservators' Offices* 

Eegistere of 220. Begisters of receipts and issues of documents (Form 

orreepondence. j^^ ^^ ^^^^ ^^ ^^^^ ^ Ordered for DivisioDal Officers, Sec- 

tion 215). There may be as many register books as will suit 
the requirements of the office. 

221. The rules regarding registry and docketing of cor- 
respondence, laid down in Section 217, apply generally to 
Conservators' offices. 

222. A register of the distribution of books, circulars, &c., 
will be kept (Form No. 45) . 

223. An abstract of all important correspondence will be 
submitted to the Local Government at the close of each 
month. 

224. When the Conservator is absent on tour, a list 
(Form No. 46) of all documents received in and issued from 
the office will be sent to him daily, or as frequently as he 
may direct, with all letters that cannot be answered without 
reference to him, and all reports and papers that it is desir- 
able he should see. 

The Conservator will return the list with his orders. 

225. Should the Conservator, while on tour, carry on any 
official correspondence which has not passed through his 
office, he will send there the original letters received, and 
copies of those written by him. He will keep a camp regis- 
ter book for the latter, the entries being numbered consecu- 
tively as in the case of other register books. 

226. Section 218 applies to Conservators* offices. The 
Conservator's sanction will be obtained before documents are 
destroyed. 

227. Should it not be found convenient in Conservators* 
offices to employ the system of keeping correspondence in 
" files .'* and " cases,'* the papers may be arranged in month- 
ly files without reference to subjects, each paper in the file 
being given a consecutive monthly number. 

If this system is adopted, monthly registers (Form No. 
47) will be necessary, and for purposes of reference an an- 
nual alphabetical index. 

The month and proceeding number of each letter should 
be entered on its docket. 
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838. On the occasion of a transfer of charge, arrange- ^ 
ments must be made by the two officers concerned that the 
relieving officer is placed in such a position as will enable 
him to carry on the duties of which he has taken charge in 
an efficient manner, and with as complete a knowledge of 
the property entrusted to his charge, the works in progress 
and all arrangements made in connection with them, as the 
circumstances of the case admit. 

229. A transfer report, signed by the relieved and reliev-^'^'"'*^*'" '*porf 
ing officer, will, on the day of transfer, be submitted to the 
Conservator in the case of a transfer between two Divisional 
Officers, and to the Local Government in case of the trans- 
fer of a Conservator's office. The relieving officer will send 

a fac simile of his signature to the officer in charge of the 
treasury on which he has a letter of credit, in order that the 
latter may satisfy himself as to the validity of the cheques 
presented by him. 

230. The following rules relate to Conservators and ^^1^^^°*^ ^' 
Divisional Officers. The relieving officer must see that all 

office books are posted up to date, and in the case of cash and 
stock accounts, that the needful vouchers of receipts and Accoimis and 
issues belonging to the accpunts of the current month are ^''''''^^^ 
made over to him. The relieving officer will make himself 
acquainted with all outstandings and liabilities on account oatBtandings 
of the departmei)Lt, and state that he has done so. *°^ liabilities. 

231. The cash book will be closed, and the cash balance cash. 
will be counted in the presence of both officers, who will 
then sign the book. 

A certificate (Porm No. 48) will be made out in duplicate t^^^ot "*' 
and signed by both officers. These certificates will be for- ''^'*^*- 
warded to the Conservator or to the Local Government, and 
the original will be submitted to the Comptroller and Auditor 
General, or Comptroller, Hyderabad, as the case may be. 

232. In the case of a transfer between two Divisional SSrt p^l^uoe. 
Officers, the relieving officer will take over charge of all 
timber, bamboos, and other forest produce, for which a 
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certificate, in a form similar to that prescribed in Section 231 
for cash, will be submitted. 

233, Besides cash, timber, and forest produce, the follow- 
ing are the main classes of property which ordinarily form 
the subject of transfers between Divisional Officers : — 



(1 
(2 
(3 
(4 
(5 
(6 
(7 
(8 



Demarcated reserves. 

Plantations. 

Timber depdts and revenue stations* 

Buildings, roads, and bridges. 

Live-stock. 

Machinery, stores, instruments, and tools. 

Books and maps. 

Office records. 

Office furniture. 



(9J 

v^^^hj"^^^ 234oIi^the transfer report the relieving officer should 
reiieying officer, gtatc by what mcans he has satisfied himself of the nature and 
condition of the different classes of property of which he 
has taken charge* 

Live and dead stock and other articles which may be at 
head- quarters, as well as books and maps, office records and 
office furniture, should, as a rule, be personally inspected 
by the relieving officer at the time of transfer, and the fact 
o| this having been done should be stated. 

In the case of property at a distance from head- quarters, 
the registers and other documents in which they are de- 
scribed should be examined. 
JS'todSS"^' 235. It will rest vdth the Local Govenmient to prescribe 
■ionai of^ccrs. ^^^ fonus of reports and certificates to be submitted by 
officers subordinate to Divisional Officers in cases of transfer 
of charge. 
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Office Business. Chap. IV* 

Part V. 

Fart v.— Annual Beports and Betums. 

236. A brief annual report or statement of progress in SSSfwJoru 
each division will be submitted to the Conservator by Divi- ^""^ "*''""• 
sional OflScers in such a form, with such an arrangement of 
subjects, and such details as may from time to time be pre- 
scribed by him. The report will be accompanied by such of 

the annual returns in Porms Nos. 49 to 62, detailed in Section 
238, and by such other returns as the Conservator may direct. 

237. The Conservator will review, in a concise man- 
ner, each divisional report, and communicate, a copy of his 
review to the Divisional Officer concerned for information 
and guidance. 

The Conservator will then prepare a short report f or inniS7^]^rti. 
the Circle, exhibiting, in a concise manner, the progress 
of the work during the year, and submit it to the Local 
Government. 

The subjects treated of wiU be arranged as follows : — 

Table of Contents. 

IntroductiQii. 

Chapter I. — Area and boundaries. 

II. — Surveys, working-plans, and annual plans of operations. 
III. — ^Protection and improvement. 
IV. — ^Yield and working, 
V. — Financial results. 
VI. — General remarks. 

The division of Chapters into sub-heads will depend on 
local circumstances. The following subjects under Chapter 
III will ordinarily be found amongst those which require 
notice : — 

Establishments. 

General protection and breaches of the forest law. 

Forest fires. 

Grazing and fencing. 

Natural reproduction. 

Artificial reproduction. 

Early thinnings^ removal of inferior species, cutting of creepers, 

&c. 
Experiments and exotic trees. 
Communications and buildings. 
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Fart V. AmnjAL Rsfobts and Retubvs — continued,. 

Under Chapter IV, " Yield and working," the following 
sub-heads may be found suitable :— ^ 

Departmental operations. 

Removal of produce by purchasers. 

Free grants of forest produce. 

Produce removed by right-holders and under privileges. 

Summary of produce removed from the forests. 

Imports and exports of forest produce. 

The report should give a clear and precise history of the 
work of the year, and, whenever necessary, the result should 
be compared with thosa of former years. 

Each sub-head will ordinarily commence with some gen- 
eral remarks on the subject referring to the whole circle, 
accompanied by an abstract exhibiting the progress of the 
work, and then will follow the more important details of the 
worl^ in each division under such sub-head. 

The yield and the financial results should, whenever prac- 
ticable, be shown separately for reserved, protected, and 

district forests. 

Wherever a working-plan exists, it should be explained 
how far the forests have been managed in accordance with its 

provisions. 

Care must be taken to exclude all unnecessary details, and 
it should be understood that the annual report is not the place 
for discussing subjects which require the separate orders 
of Government. Generally, the report of the largest Circle 
should not exceed 30 pages in print. 

RetnniBto 238. Thc followlDg rcturus wlll accompany the Conser- 

SStB. vator's annual report:— 

1. Area of reserved forests . . . . Form No. 49 

2. Area of protected and district forests . . » « 4.9 
s! Prosecutions for breaches of forest rules . „ „ 50 

4. Area of forest tracts protected from fire . „ „ 51 

5. Area of plantations . ... • 3} >i ^^ 

6. Annual statement of trees felled or girdled by 

Government agency . . . . « w ^3 

7. Annual statement showing the outturn of 

- timber and firewood . . . , ,, „ 54 

8. Annual statement showiog the outturn of 

minor forest produce . . . . ^^ « 56 

9. Annual account of timber, &c., in depdts and 

sold locally . • • • • . » >> 56 
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Avkuaia Befobts and RBTTntNfl — ooiUinued,, ^^^ ^ 

10, ADnual abstract showing the value of timber 

and produce at sale dep6ts . , . Form No. 57 

U. Annual summary of the revenue and expend- 
iture of the different divisions • • ^y ;> ^8 

12. Annual account current • • • • n >> 59 

IS. Annual statement of outstandings on account 

of revenue • . . . . . „ „ 60 

14. Annual statement of outstandings and liabili- 
ties on account of contractors and disbur- 
seio • 9 . _• • • t ff jf kjjl 

15* Annual statement of financial results . • t, 99 62 

Eor the Circles for which the Comptroller and Auditor 
General is the auditor, he will prepare Porms Nos. 68, 59, and 
61, and forward them to the Conservator. These forms will 
be inserted in the annual report under the Comptroller and 
Auditor General's signature. 

239. Except in Forms Nos. 59 to 61, fractions of rupees, f/^^lSis"* ^' 
square miles, acres, or cubic feet, if exceeding one-half, will be 
taken as a full rupee, square mile, acre, or cubic foot, as the 

case may be ; if one-half or less, they will be omitted. 

240. The financial and timber returns will include the SSTertSi" 
revenue and expenditure of the ofiicial year, but Form No. 51, repSlt to b?"" 
as well as the details given in the body of the report on the wJrki^g seMon. 
subjects of fire protection and such similar matter as may 

appear necessary, will be given for the whole working season, 
which will generally end a^ut June, instead of for the 
financial year. 

241. In Form No. 52 the regular plantations will be given A?e?o?pianta- 
first, and the columns totalled. After this all other cultural *^*^°** 
operations will be recorded in such manner as may be consi- 
dered necessary. The sum total of the column " Charges " 

will comprise the expenditure under A Vlllrf and such 
portions of the expenditure under other sub-heads of A. 
VIII in Form No. 58 as should be debited against " sowing 
and planting." 

242. The entries in Form No. 53 will be additions of the I^x^Zn ^' 
entries in column " Felled or girdled during the month " in ^®"^°*"- 
Form No. 4. 

243. Forms Nos. 54 and 55 wiU be prepared from the SToMfmbef 

— — ------ - -A A and Form No. 56, 



monthly Forms Nos. 7, 10, 12, from the form which may be "ttuSof 
prescribed under section 87 of the Code, and from Form No. 4, *°"''*''''^ 



mmor 



foreBt produce. 
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Part V. Aknttal Kepobts and Rbtvbns. 

as regards trees felled by Departmental agency, but sold 
before reaching a forest depot. The details to be given in 
these forms must depend on local circumstances ; but, wher- 
ever practicable, the outturn should be shown separately for 
reserved, protected, and district forests. 
IblSa^ur* 244. Form No. 56 will be prepared as an abstract for the 

whoiTciiSe*^* whole Circle, showing opening and closing balances only in 
detail of forest divisions, the entries under the remaining heads 
being arranged according to the different descriptions of 
timber and other forest produce. 

BaJSced'*'* 245. The object of Porm No. 57 is to give a balanced 

t?miS?\i?depdtg account of all timber and other produce received and dis- 
andsoidiocauy. ^^^^^ ^£ ^ ^^e dep6ts ; but it will show also timber and 

other produce cut or collected by Government agency and 
sold locally. Separate accounts in this form, altered to suit 
local circumstances, may be prepared for — 

(a) Drift timber, 

(b) Firewood and charcoal, 

(c) Bamboos, 

{d) Other produce, &c., 

according to the requirements of the Circle. 

InTlr^u^^t 246. lu preparing Form No. 57, care should be taken 
Sow^TnPorm *^^^ sufficicnt allowancc is made for deterioration in the 
Ko. 67. value of stock in hand, so that the figures entered at the 

close of the year may represent its value as correctly as 

possible. 

Ju'd'deSd Btook. A separate return, in Form No. 67, will also be prepared, 
showing the value of live and dead stock, — viz.j buildings, 
building material, stores, tools and plant, and live-stock. 

ISTncw' *^' 247. The entries in Form No. 62 will be an abstract of the 

rosnitB. entries in the Conservator's register of financial results (Form 
No. 37). 
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FORM 

PouEST Depart 
Register of Yield of the Dalkajhar Working 





XXITT. 


Class ov 

FOBSBT. 


1 * 

Pbotisiovs of WosKnra-PLAjr. 




No. 


Area, 

in 
acres. 


Tear 

of 
work- 
ing. 


Timber and Fuel. 


Other Forest Trodnce. 


Block. 


Area 
to be 
taken 

in 
hand, 
acres. 


Nature 

of 
felling. 


No. of 
trees 

to be 

feUed 
or 

gird- 
led. 


Tield, in cnbio feet, solid. 


Kind and 
quantity. 

• 


Berenoe. 




Logs. 


Scant- 
ling. 


Poles. 


Fuel. 


Total 


Gross. 
Bs. 


Net 
Bs. 










■ 
















1884. 






Y. HarUa. 


2 
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High 
Forest. 841. 


1884 
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Selection 
felling. 
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•«. 
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200 
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10 
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• •t 
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loads of> 
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300 
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BegiBter of Yield. 



[Form No. fi» 



No. 2. 

MENT^ Bengal. 

Circle, Balasan Bangey Barjeeling Division* 



[Sections 70 and 71,^ 



BBSULT OV OfflSATIOITB. 




Timber and Fuel. 


Other Forest Prodace. 




Area 


No. of 
trees 


Tield, in cabic feet, solid. 


Kind and 


Rerenae. 


VLmUL BXS. 


















taken in 
hand, 
acres. 


felled or 
girdled. 


Logs. 


Scant- 
ling. 


Poles. 


Fael. 


Total. 


quantity. 


Gross 
£s. 


Net 
Bs. 




I'iO 
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600 bandies of 
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< 
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600 loads of 
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Form No. 9.] 



Drift Timber Operations. 
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Revenue on Produce removed from Forests by Purchasers. [Form No. 10 
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Form No. 11. ] Outstandiiigs od sooount of Beveiiiie. 
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Begister of free grants of Forest Produce. [Form No. 12. 
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THE yOBEST BEPAETMENT CODE. 



I'orm No. 18.] 



Bill Form for Depot use. 
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Receipt for Price of Timber, &c., sold. [ Form No. 14. 
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THE FOEEST DEPARTMENT CODE. 



Form No. 17.] 



Budget Estimate. 



FORM No. 17. 
Forest Department, Bengal. 
Budget Estimate for the year 1885-86. 



[Sections 100 to 120.1 



Darjiblxito Ditibiov. 



BusesT HxAJ>s. 



RECEIPTS. 

I,— Timber and other produce removed from the 
forests by Government Agency — 



a. Timber . . • • 

b. Firewood and Charcoal 

e. Bamboos .... 
d. Sandalwood .... 
«. Grass and other minor produce 



II.— Timber and other produce removed from the 
forests by consumers or purchasers — 



a. Timber 

5. Firewood and Charcoal 
e. Bamboos . . • 
d. Grazing and Fodder grass 
«. Other minor produce . 



III.— Drift and waif wood, and confiscated forest 
produce — 



IV.— Revenue from forests not managed by Gov- 
crnment-r 

a. Duty on foreign timber and other forest 
produce 

b. Revenue from shared and private 

forests 



v.— Miscellaneous— 

a. Fines and Forfeitures 

b. Refunds 

e. Other sources . 



Total Rbcbipts 



Actuals, 
1883-84. 



Sanctioned 

Estimate, 

1884-86. 



Revised 

Estimate, 

1884-86. 



Budget 

Estimnte, 

1886-86. 



Ammend* 
ments by 

local 
Govern- 
ment. 
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Budget Estimate. 



[Form "No, 17. 



BaBGBT HlCADS. 



EXPENDITURE. 

A»—Contervanejf and Work* — 

I. — ^Timber and other produce removed from 
the foreRts by Goyerument agencj — 

a. Timber 

h. Firewood and charcoal 

e. Bamboos . . • • • 

d. Sandalwood .... 

e. Grass and other minor produce . 
II. — Timber and other prodace removed from 

the forests by oonsamers or porcna- 
Bcrif • • • • • • • 

III.— Drift and waif wood and confiscated forest 

produce 

rv. — Bevenae from forests not managed by 
Groyemment — 

a. Duty on foreign timber and 

other forest produce 
5. Beyenue from shared and pri- 
vate forests .... 
Y. — ^Bent of leased forests and payments to 
shareholders in forests managed by 

Government 

TI. — Live-stock, stores, tools and plant — 
a. Purchase of cattle . . 
h. Feed and keep of cattle 
0. Purchase of stores, tools and plant 
TII. — Communications and buildings — 

a. Boads and bridges . . 

h. Buildings 

c. Other works .... 
Tni.— Demarcation, improvement, and extension 

of forests — 

a. Demarcation .... 
h. Compensation for land and 

rights 

e. Surveys and working plans 

d. Sowing and planting. 
«. Protection from fire . 

/. Other works . • . , 
IX. — ^Miscellaneous — 

a. Befunds 

h. Law charges .... 
c. Other charges • . . . 

TotjlL a CoirsBBVAiroT lsh Wobxb 

B, — S«tabli»hment$ — 
I.— Salaries — 

a. Conservators • , . 

b. Superior officers 

c. Subordinate forest and depdt es 

tablitihments . 

d. OfiBce establishments . 
«. Deputation and special allow 

ances . . • • 
IL— Travelling allowances— 
a. Conservators 
5. Superior officers 

e. Subordinate forest and depot es- 

tablishments . . 

d. Ofiice establishments . 
m.— Continireneies — 

a. Stationery 

b. Carriage of tents and records 

e. Bents, Bates and Taxes 
d. Pay of Police Guards 
0. Official Postage . 
/. Sundries .... 



DABJBBLIK& DiVISIOir. 



Total B — EsTABLisHiiBirTg 
Gbavd Total ov Expbndztvbb 



Actuals, 
1888-84. 



Sanctioned 

Estimate, 

1884-86. 



Bevised 

Estimate, 
1884-86. 



Bud{ret 

Estimate, 

1886-86. 



Amend- 
ments by 

Local 
Govern- 

tnent. 
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THE FOREST DEPABTMENT CODE. 



Form Wo. 18.] 



Application for Credits (Divisions). 



FORM No. 18. ' \_8ecUon 16^,-] 

Forest Department, Bengal, Darjebling Division. 

Application for Credits on the undermentioned Treasuries to meet the antici" 
pated Expenditure duri^ig the 2nd quarter ending 30th September 1884. 



Nob. of the 
Budget.Heads. 


Budget Heads. 


Amount. 


Rbmabks. 




A I 


Timber and other produce removed from 


Rs. 


- 






the forests by Government agency . 


8,000 


Fuel works. 




A II 


Timber and other produce removed from 
the forests by consumers or purchasers 


... 






A III 


Drift and waif wood and confiscated 




Stacking and carriage of 


f 


forest produce .... 


50 


confiscated timber. 




A IV 


Revenue from forests not managed by 
Government ..... 


••• 






A V 


Rent of leased forests and payments to 
shareholders in forests managed by 
Government. . . . . 


*.. 






A VI 


Live stock, stores, tools and plant 


250 


Carts for fuel work. 


Rs. 


A VII 


Communications and buildings . 


1,600 


( Goompabar road . 
(, Forest house . 


1,000 
600 


A VIII 


Demarcation, improvement, and exten- 




f Demarcation . 


800 




sion of forests .' . . . 


1,850 


} Plantation works . 
(other works . 


800 
250 


A IX 


Miscellaneous ..... 


200 






h 1 


Salaries ...... 


2,700 






B 11 


Travelling allowances 


250 






B ill 


Contingencies . . . 
Total anticipated bxpbnditfbb 


300 








10,200 




To be granted as follows : — 




- 




On Darjeeling Treasury, Rs. . 


9,000 




On Kurseong Sub-Treasury, Rs. , 


500 








On Ditto, Rs. , 










On nihfn^ R«. 




9,500 






Total Ceedits applied pc 


>B . 




MEMO. OP BALANCE ESTIMATED TO BE IN 








HAND ON 30TH JUNE 1884. 








Cash Rs. 200 . 








Drawing arconnt, Darjeeling Treasury, Rs. 500 , 








Ditt-o, Ditto, Rs. 








DittrO. Ditto. Kr. 








Ditto, l>iH-n Rfl 












700 






Total 


10,200 





Darjkeling, 
T^te 1st June 1884. 



Deputy Conservator of Forests, 

Darjeeling DivUion* 



THE FOKEST DEPARTMENT CODE. 



97 



Application for Credits (Circles.) 



[Form M"o. 19. 



ISection 165.'] 



FORM No. 19. 

FoKEST Department, Bengal. 

List of Credits required for the quarter ending 30th September 1884, 



In whose fayoar. 



Conservator of Forests, Bengal 

Deputy Conservator of Forests, Dar- 
jeeling Division 

Deputy Conservator of Forests, Dar- 
jeeling Division 



l^Name of Treasury. 



Darjeeling • 



Darjeeliug . 



Knrseong Sub- 
Treasury . 



Total 



Amount. 



Hs. 

6,000 

9,000 



Bkmabks. 



600 



16,600 



Fifteen thousand five hundred 
only. 



Dabjbbling, 
The mh Jtme 1884. 



Conservator of Forests, Bengal, 

G 
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THE POUEST DEPARTMENT CODE. 



Register of Cheques. 



[Form No. 21. 



FORM No. 21. ISeelion 173.} 

FoBE^ Depaetmbkt, Bengal, Darjeelihg Division. 
Begisler of Cheques drawn during June 1884. 



The 30th June 1884. 



D^itfy Chntervator of ForetU, 
Darjeeling Divitiott. 
Gl 
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THE FOREST DEPARTMENT CODE. 



Form No. 22.] 



Cash Balance Report. 



FORM No. 22. 



ISection i^.] 



Forest Department, Bengal. 
Cask Balance Report of the Barjeeling JJivision^ on the last day of June 1884. 



/At Rupees 1,000 . 
500 . 



GOTBBlTHBirr CUBBENCY 
>iOTES 



» 



\ " 



f> 



** 



w If 

\ 99 »i 



100 . 

50 . 

20 . 

10 . 

6 . 



Total Cubbeitcy Notes 



SlLYEB • 



Cofpeb . 



Rupees • 
I Half Rupees 
I Quarter Rupees 

Two-anna pieces 

Double pice 
I Single pice 

Half-pice • 

Pie pieces • 



Total Cash in hand 



GRAND TOTAL 



Rs. 



60 
20 
20 
15 



106 



44 
1 
2 
1 
1 




50 



155 



A. 














8 
8 



P. 























I hereby certify that the balance in my hands amounted, on the 30th June 1884, to Rupees 
one hundred and fifty-five only, as shown above, and that I am personally responsible that the said 
balance was actually in my custody. 



Dabjeelino, 
The 30th June 188^ 



JJeputif Conservator of Forests, 

LarjeelingDivision, 
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THE FOREST DEPARTMENT CODE. 



Form No. S3. ] 



Daily Cash Book. 



FORM 



ir. 



Cth 



6th 



6th, 



80th 



8 



9 



10 



Ca^h Booh of^ 



.y Deputy Conservator of 





No. 


Date. 


of 




Item 


l8t 


1 


2nd 


2 


4th 


3 


4th 


4 


4th 


6 


4th 


6 



Fabtiottlabs. 



SOth 


11 


80th 


12 


SOth 


13 



Cash balance brought forward 

To Cheqne No. 1056 on Darjeeling Treasury . 

To received by sale of 100 cubic feet oak scantling, 
at Re. 1 per cubic foot, from Goompahar Depot, 
to ExecutiTe Engineer, Daijeeling Divisionj as 
per Acceptance No. 10, dated 1st June 1884 

To 600 maunds firewood delivered to J. Jones, Esq., 
Daqeeling, from Darjeeling Dep6t, at Bs. 25 
per 100 maunds . . . • , • , • ^ : 

To received from Ram Bux, price of one chestnut 

. tree, from Tukdah Range, Poomong Block, at 
Rs. 20 

To recovered by work done, from Roop 
Singh, contractor, balance i«i full of 
Cr., item No. 42 of 15th February ,„, ^ ^ 

1884 Rs.136 8 

and in part Cr. Item No. 60 of 20th 

March 1884 Bs. 214 8 

To one prismatic compass supplied by the Mathe- 
matical Instrument Department, as per Bill 
No. 15, dated 20th May 1884 , . . . 

To received from Mr. ■ » Deputy Con- 
servator of Forests, Daijeeling Division, hiK 
subscription to the Uncovenauted Service Fami- 
ly Pension Fund for June 1884, by deduction 

from pay bill . . . •-,•,•,.* 

To recovered in cash from ■ ,Forester,bein(r 

amount disallowed in Objection Statement to 
accounts for April 1884, on Item No. 27, on 
account of excess travelling allowance. 
To recovered in cash firom— — , Forest Ranger, 
being amounfrdisallowed in Oldection Statement 
to account for March 1884, on Item No. 12, on 
account of excess leave allowance • • 

To recovered from , Forest 

Ranger, by expenditure incurred in 
Goompahar Range, from 26th Mav 
to 26th June 1884, balance in full 
of Cr., Item No. 86 of 28th April ,. ^ ^ 

1884 Bs. 130 

and in full Cr., Item No. 16 of 

16th May 1884. . . . >» 80 

To Revenue collected in the Goompahar Range, 

from May 26th to June 26th, 1884 . 
To Cheque No. 1067 on Darjeeling Treasury. 
To .. .. 1058 



•I 



•* 



I* 



M 



Total 



ul(2({— Bank or Treasury 



GRAND TOTAL 



Rbgbipts. 



Cash. 



Rs. A. P. 



100 



100 



126 



20 



360 



20 



10 



6 



Banker 
Treasury. 



Rfi. A. P. 



1,000 



200 ,0 

i,ooa 



• • • 




1,930 








1,300 









3,230 



60 



100 
160 



Head of Service. 



"Refmittanee, 



la. 



1,300 



lb. 



II a. 



Advance recoverable. 



Book Trang/er, 



Service Fundi, 



Cash recovery qfeer- 
. vice payments. 



Vb. 



Advance recoverable. 



Remittance, 
Ditto, 



Darjeeling, 
The 30th June 1884. 



THE FOREST DEPARTMENT CODE. 



103 



Daily Cash Book. 



[Form No. 23. 



No. 23. 



[Sections 121, 122, 138 to 145 and 187.'] 



Forestsy Barjeeling Division^ Bengal, for the month of June 1884, 



Date. 



Ist 

1st 

2iid 

4th 



4th 

6th 

6th 

6th 

30th 

80th 



30th 

30th 

30th 
30th 



No. 07 



Item. 



1 
2 
8 



6 

7 
8 

e 

10 



11 

12 

IS 
14 



Vou- 
cher. 



1 
2 
3 

4 



6 



8Q 
to 
ISO 
14G 
to 
160 



17Q 
18 

19 
20 



Pabticttlabb. 



By paid Dart of Divisional Office Establishment 

pay for May 1884 . . . 
By paid part pay of Forest Establishment for 

May 1884 

By Book Transfer to Executiye Engineer, Daijee- 

ling Division, for oak scantling sapplied, Bill 

No. 6, as per Acceptance No. 10, dated 1st Jane 

By paid Boop Sing, contractor for 
delivering at Darjeeling Dep6t 1,600 
mannds firewood, at Bs. 17 per 100 

maonds Bs. 273 

and 166 mannds charcoal at 
8 annas per maond . . „ 78 



By paid by Book Transfer to Mathematical Instru- 
ment Depu'tment, price of one prismatic com- 
pass, as per Bill No. 16, of 20th May 1884 . 

By paid pay of Mr. , Deputy Conservator 

of Forests, for May 1884 

By paid balance of Divisional Office Establishment 
pay for May 1884 

By revenne paid into Daijeeling Treasury, as per 
Chalan No. 80 of this date .... 

By expenditure incurred by , Forest Banger, 

in Goompahar Bange, as i>er his accounts from 
26th May to 26th June 1884 

By amount of revenue of the Ooompahar Bange, 
remitted to Darjeeling Treasury — 

r Chalan No. 66 of 4th>,B8. 100 

86 of 6th, „ 600 

106 of 24th, „ 160 



I 






t> 



i» 



By amount of revenue of the Goompahar Bange, 
remitted to Kurseong Tahsil, Darjeeling Dis- 
trict, as per Chalan No. 16 of 16th June 1884. 

By reyenuo paid into Daijeeling Treasury by 
Cheque No. 1067» as per Chalan No. 120 of 30th 
June . .'. . . . • * . 

By amount advanced to — , Forest Banger, 
Goompahar Bange, for current expenses . 

By paid Mr. , Deputy Conservator of 

Forests, Darjeeling Division, the amount of his 
travelling allowance bill for May 1884 • 

TOTJLL 

Addf—BsxiY or Treasury 

Total 

Cash balance in hand on 80th June 1884 

GBAND TOTAL 



DlSBUBSBUBNTS. 



Cash. 



Bs. A. P. 

60 
300 



860 

60 

600 

26 



800 



160 



100 








1,826 








1,260 








3,076 








166 









Bank or 
Treasury. 



3,230 



Es. A. P. 



100 e 



160 



850 

60 

100 



OTr. 



1,260 



Head of 

Service. 



Bid. 
Ble, 

Book Trantfer, 



Alb. 

AVI e. 

Bib. 

Bid. 

Bemittance. 



Semiitanee. 



Ditto. 



Ditto, 

Advance recover- 
able. 

Bllb, 



Deputy Conservator of Forests, 

Darjeeling Division. 
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Form No. 23.] 



Monthly Cash Account. 



FORM 



§r« Cash Account of^ 



^, Deputy ComervatoT of 



Date. 



4th 



No. 

of 

Item. 



6th 



6th 



Pabtiovlam. 



6 



Cash balance brought forward 



To cheques drawn as per details in Form No. 21 
sabmitted 



BXOBIPTS. 



Cash. 



Bs. A. P. 



100 



• • 



• • 



To one prismatic compass supplied by the 
Alathematioal Instrument Department, as 
per bill No. 16, dated 2ath May 1884 . 



To received from Mr. 



■, Deputy Con- 



8 



servator of Forests, Darjeeling Division, his 
subscription to the Uncovenanted Service 
Family Pension Fund for June 1884, by de- 
duction from pay bill 



To recoveries from contractors and disbnrsers, 
as per details in Form No. 3:i attached . 



Bank or 
Treasury. 



Head of Service. 



Bs. A. P. 






To recovered in cash from- 



-, Forester 



being amount disallowed in objection state 
ment to accounts for April 1884 on item No 
27, on account of excess travelling allow 
ance 



ao 



650 



1,260 



Bemittanoe, 



60 



Book Trantfer, 



To revenue received during the month, as per 
detail in Form No. 36 attached 



• < • 



Total 



^(f({— Bank or Treasurj 



GEAND TOTAL 



10 



1,260 



1,930 



1,300 



••• 



1,300 



Service Fund*, 



Advance Becover- 
able. 



Cash recovery <if 
eerviee payments. 



1 Foreete, 



8,230 



The following Statements, 

Form No. 33 with 

Form No. 34 

r*^ «, , . . , , Form 32 with 

(NoTB.— Blank retumB Bhould not be submitted, but a note made 

Qrand total tluee thousand two 



DABJEELINa, 

The 5th July 1884. 
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Monthly Cash Account. 



[Form No. 23. 



No. 23. 



[Section ISS."] 



Forests, Barjeeling Division, Bengal, for the month of June 1884. (Jtr. 


Date. 


No. OF 


Pi.STICULi.BS. 

* 


DlSBTJBSBlCBNTS. 




Item. 


Voucher. 


Cash. 


Bank or 
Treasury. 


HeadfoCServiee, 










Rs. A. p. 


Bs. A. P. 










By revenue paid into treasuries as per 
^ details in Form No. 34 attached 


••• 


1,150 


SemUiance, 


2iid 


3 


8 


By book transfer to Executive Engineer, 
Darjeeling Division, for oak scant- 
line supplied, bill No 6, as per ac- 
ceptance No. 10 dated 1st June 1884. 


• ■• 


100 


Book Transfer. 

1 


30th 


• •• 


• •« 


By amount of advances made to con- 
tractors anddisbursers, as per details 
in Form No. 32 attached . 


150 


• •• 


Advance Recover' 
able. 








By expenditure charged during the 
month, as per detail in Form No. 36 
attached. ..... 


1,676 


-••• 


13 Foreste. 








Total 


1,826 


1,260 










Add—^Q.n\ or Treasury 


1,250 


... 










Total 


3,075 


•»• 










Cash balance in hand on 30th June 
1884 


165 


••• 










GRAND TOTAL 


3,230 


•.• 


* 



&c , are attached : — 

Vouchers. 

Chellans. 

"Vouchers, 

at foot of this statement of the Forms that are blank.) 

hundred and thirty only. 



Bejputy Conservator of Forests, 

Darjeeling Division, 
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THE FOREST DEPAKTMENT CODE. 



Form No. 24. ] 



Establishment Bill. 



FORM No. 24. [Sections 245 to 147,149 to 152.^ 

Forest Department, Bengal. 

Salary List of Permanent Forest Establishmeyit of the Darjeeling Division for 

May 1884. 



HEAD OF SERVICE, B. I. c. 


VOUOHEB No. 2 OF JUNE 1884. 




Name. 


Office and Oliarge. 


Amonnt 

of 
Salary. 


Deduction on 
account of 


Net 

Amount 

paid. 


^ 


No. 


Funds, 
Fines, . 
&c., as 
overleaf. 


Savings. 


Signature 

or 
Bemarks. 


1 
2 

8 

4to8 
9 


Mr. . 

(Baboo A. . 
1 „ B. . 

Baboo B. B. 

• • • 

• • • 

(Mr. C. t 
(Baboo D. i 

• . • - 
... 

Baboo E. . 

• • • 


GooMPAHAB Bangs. 
Forest Banger 
Forester 

Ditto (acting) . 
Forester 

5 Forest guards, at Bs. 8 
1 Personal peon . 

Total 

BUKaBOOL Bange. 
Forester 

6 Forest gnards, at Bs. 8 
1 Personal peon . 

Total 

TUKDAH Bange. 
Forester 
5 Forest gnards, at Bs. 8 

Total 

GBAND TOTAL 


Bs. 

100 
40 

• • • 

20 
40 

7 


A 




"6 





p. 




■ • 






Bs. 

■ • • 

20 

• • • 

2 

• • • 

22 

• •• 

• • • 

• •• 

• • • 


A 

• • • 



• •• 

■ • • 



■ • • 




p. 

• • • 



• • • 

• • ■ 



• • • 


Bs. 
20 

• • • 

• • • 

• • • 

• • • 


A. 



• • • 

• • • 

■ • • 

• • • 

• • • 


p. 



« • ■ 

• • • 

• • 

- • 


Bs. 

80 

• • • 

20 
20 
38 

7 

165 

(12 

127 

32 

7 


A. 



• ■ • 








14 
1 














p. 



■ • • 








6 
6 














On leave. 




207 

40 

40 

7 

87 

30 
40 

70 

364 
































20 







10 

11 to 16 
16 


• • • 

1 1 • 

• •• 

• • ■ 

• • • 
■ • • 


• •• 

• • • 

• • • 


• •• 

8 

• •• 


• « • 



• • • 


• •• 



• • • 


IsttolOth. 
11th to 
31st. 




■ • • 

• • • 

• •• 


8 

10 
4 

14 




















79 

20 
36 

56 




17 

18 to 22 






• •• 

• • • 









• • • 


* ■ ■ 











22 





42 





300 





Certified that all items charged in this bill have been disbursed by 



to the pro- 



per persons, and that their receipts have either been taken in the establishment bill book, or 
are filed separately in my office ; and further that receipt stamps, duly cancelled, are affixed 
for every payment in excess of Bs. 20. Certified also, that all persons on pay not exceeding 
Bs. 10, for whom pay has been drawn in this bill, have actually been entertained during the 
month. 



Passed fob Bs. (300) Three hundred only. 



Darjeeling, 
The Ist June 1884. 



D&puty Conservator of Forests, 

Darjeeling Division. 



Certificate to he given when no superior officer was absent on deputation, or with or 

without leave. 

Oettified that no person in superior service on this establishment has been absent either 
on deputation, or with or without leave (except on casual leave), during the month of — — . 
188 ; and further that all appointments and promotions, permanent or temporary, have 
been recorded in the service books of the persons concerned under my initials. 



Deputy Conservator of Forests, 

Darjeeling Division. 
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Sstablislmient Bill. 



[Form No. 24. 



FORM No. 24 — continued. 
Memo, of Fund and other Deductions. 



No. 



Nakb AjrD Baitk. 



Baboo A., Forester 

Jodoo, Forest 
Guard. 



Uudisbursed 
Salaries. 



Rs. 

20 



A. P. 











Fines. 



Rs. 



A. 



TOTiX 



20 











P. 







Uncove- 
nanted Bar- 
Tice Family 

Pensiou 
Fond. 



Rs. 



A. 







2 







P. 







1 



Rs. 



A. 



Total 
DedactionB. 



Rs. 

20 



A. P. 



Bekaskb.. 















22 











Deputy Conservator of Forests, 

Daryeeling Division, 
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THE FOllEST DEPARTMENT CODE. 



Form STo. 25. ] Return of Changes in Subordinate Establishments. 
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Leave Betura of non-gazetted Offlcera in superior service. [ Form No. 28. 
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THE FOREST DEPABTUENT CODE. 



porm Wo, 37-] 



Travelling AUowaaoe Bill. 



FORM No. 27. [Seetiom liS, 153 and 154.^ 

FoB,£ST Department, Bekoal. 

(VoDOHER No. 20 
OF Jdnh 1884. 

Travelling JUotpance Bill of Mr. , Deputy Comervator, 



Head of) ^-^^^ 
Sbkticb * 



Barjeeling Divi»ion,foT the month of Mag 1884. 



I 



I 



"- I ... I 



IM mllei bj nil >t doDbla lit slu* bn 
llSniileBbTnnatSuiDupmmile . 
ga mllei b] dU it e uiiiM pel mile . 
1 daj it Ba. ID p«r dai . 



B>. 


A. 


P. 


as 







21 


12 





IB 







10 







SO 




" 



DmtfjF COiirerpaior, 



CanunaUr af ForaU, Smgtl. 



CxLCimi, 
Tkt «** 3%f ISM. 



Fu8«d lor Bi. (90) nliiet; oulj. 



THE FOREST DEPARTMENT CODE. 



Ill 



Travelling Allo^vnranoe Bill. 



[Porm M"o. 27. 



FORM No. 27 — continued {on reverse). 



Received the amount of rupees 
only. 


ninety. 


Dejputy Conservator 


of Forests, 



This amount of rupees (90) ninety only has 
been dinbursed by me. 



Deputy Conservator of Forests, 
Darjeeling Division* 



The 30th June 1884. 



112 THE FOREST DEPARTMENT CODE. 

Form No, 28.j Tr&DBfer fjrom Fublio Dept. 

FOKM No. 28. ISeelioTu 145 and 161.^ 

FOBICST DltPAKTHENT, BENGAL. 

^'wS%M Head of Service p. W.D. T^T^^S'/ 

OP 1884-85. / i OP JuNB 1&84. 

Tie Bxecnlive Engineer, Darjeelmg Dtviiion, Da. 

To the Deputy ConseiTator of Forests, Daijeeling Division. 



May, 25lli . | lOOonbic fwtof oftk scantlinsrf^ Re. 1 per | 



DABJBELItlO, Deputy Conttnator of ForetU, 

The 35th if an 1884. Barjeeling I>iti\ 



Accepted For Rupees (100) one hundred only. Credit for this amount will be given in 
the accounts for the month of June 3884. 

No. 10. 



DABJBBLTNa, Exeruthe Engineer, 

The lit Junt 1884. Darjeeling Divition. 
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Daily Labour Voucher. 



[Form No. 29. 
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THE FOBEST DEPABTMENT CODE. 



Form No, 80.] 



(General Voucher. 



FORM No. 30. [Sections 145, 163, and 174.2 

FOBEST DePABTMENT, BENGAL^ DaBJEELING DIVISION. 



Head op Service') 
Alb. J 



{VoucHBB No. 4 op 
June 1884. 



Particulars. 



Delivering in Darjeeling Dep6t— 

1,600 mds. firewood at Be. 17 per 100 mds. 
156 ,, charcoal „ 



8 0,, md. 



Amount. 



Bs. 



272 

78 



A. 











P. 











Total 



350 











Beceived the above amount ') In jpart adjustment of advances outstanding against me. 



of Bs. 350. 



} 



(Sd.) Boop SiKG, Contractor. 



[ This amount of Bs. 350 (three hundred and fifty) has been disbursed by me. ] 



Dabjbelino, 



The 4th July 1884. 

Passed for Bs. (360) three hundred and fifty only. 



Deputy Conservator of Forests, 

Darjeeling Division. 
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THE FOREST BEPABTMENT CODE. 



Form JSlo. 82.] Contractors* and Diebursera' Iiodger Abstract, 
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Classified Abstract of Revenue and Expenditure. [Form No. 33. 



FORM No. 33. ISections 185, 186,and 193.'\ 

Forest Department, Bengal, Darjeeling Division. 
Classified Abstract of Revenue and Expenditure during June 1884. 

Note. — Tlie items in this Abstract should be arranged in accordance with the prescribed 

Budget heads and sub-heads. 



No. in cash 
book of 


Items. 


Amount. 


Total of 

budget 

sub-head. 


Remabks. 


Item. 


Voucher. 




2 
11 


••• 

... 

... 

• . . 

... 

... 
• t • 

%«. 

... 

«« . 

... 

... 


Revenue— 

J. a. 

Price of 60 pieces, 100 cubic feet, oak scantling, 
at Re. 1 per c. ft. sold from Goompahar depdt 
to Executive Engineer, Darjeeling Division, as 
per acceptance No. 10, dated 1st June 1884 . 

Price of 14 chestnut logs containing 660 c. ft., at 
Re. 0-8 per cubic foot, sold from Poobong Block 
to Karim Buz ....•• 

/. b. 
Price of 500 mds. firewood sold to J. Jones, Esq., 

from Darjeeling depdt at Rs. 25 per 100 mds. . 
Price of 200 mds. of charcoal sold to Dhunbeer 

from Goompahar depdt at Re. 1 per md. 

/. c. 
Price of 2,500 bamboos sold from Goompahar 
depot at Rs. 2 per 100 to various persons 

//. a. 

Price of one chestnut tree sold from Tukdah 
Range, Poomong Block, to Ram Bux — Permit 
JNo. 01 ...... .. 

Price of 500 cubic feet dry oak wood sold from 
Goompahar Range, Poobong Block, at 8 annas 
per cubic foot to various persons . 

. //. 5. 
Permits Nos. 25 to 30, for 40 cooly loads of dry 
wood from Goompahar Range, Poobong Blook, 
at 8 a.nnas per cooly load .... 

//. d. 
Grazing of 480 bullocks in Chongtong Block, 
Goompahar Range, during June, at 4 annas 
per head 

//. e. 
Permits Nos. 31 to 40 for cane from Poobong 
Block, Goompahar Range, during June 1884, 
at Rs. 6 per permit 

III. 
Price of 28 seers confiscated rubber sold from 
Goompahar dep6t by auction 

V. 6. 
Recovery from , Porest Ranger, amount dis- 
allowed in Objection Statement for March 
1884, on item No. 12, on account of excess 
leave allowance 

Total Revenue 


Rs. A. P. 

100 
280 


Rs. A. P. 

380 

825 
60 

270 
20 

* 

120 

60 
20 

'5 




8 
11 


125 

200 


/. », 


11 


50 


/. 4, 


4 
11 


20 
250 


II, a. 


11 


20 


//. b. 


11 


120 


//. d. 


11 


60 


//. «, 


11 


20 


III. 


9 


5 


V. b. 




• • ■ 


1,250 
One thousand 
two hundred 
and fifty only 
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THE FOREST DEFABTMENT CODE. 



Form Ho. 33.] ClaBsified Abstract of Bevenue and £zi>enditiire. 



No. in cash 
book of 



Item. 



Voacher. 



10 G. 



6 


6 


2 


2 


1&7 


1 


14 


20 



9 



9 



13 0. 



11 G. 



8G. 



Items. 



12 G. 



9G. 



Amoant. 



Expenditure— 

A, J. a. 

Paid Singbeer, sawing and delirering in Goom- 
pahar depdt 4,500 mnning feet inch-planking, 
at Bs. 4 per 100 feet 

A. I. 5. 

Paid Boop Sing, contractor, delivering in Dor- 
jeeling depdt 1,600 mds. firewood at Bs. 17 
per 100 mds Bs. 272 

—-do. — 156 mds. charcoal at 8 annas per md. 78 

A, in. 

Paid carriage of 100 cnbic feet confiscated oak 
scantling to Goompahar dep6t, distance 
Smiles, by contract . • . • • 

A, YJ. c. 

Paid Mathematical Instmment Department 
price of a prismatic compass. Bill No. 15 of 
20th May 1884 ^ . 

A. VII. a. 
Paid daily labonr, throngh Bam Sing, for earth 
work on bridle-path in Poobong Block 
37 chains. Oonseryator's sanction No. 5 of 

1884-85 

A. VIIL d. 
Paid temporary establishment on Pcobong 
plantation for May 1884 

Total A. 

B. I. h. 

Paid Mr. , Depnty Conseryator of Forests 

pay for May 1884 

B. I. c. 
Paid part pay of Forest establishment for May 
1884 . . . . • . . 

B. I. d. 
Paid pay of office establishment for May 1884 

B. IL h. 
Paid travelling allowance bill of Mr.— 

Depnty Conservator, for May 1884 . 

B. IL c. 

Paid travelling allowance bill of——. Forester 
Goompahar Bange, for April 1884 . 

B, III. e. 
Paid bearing postage on 10 covers . 

Total B. 

Gband Total Exfenditube 



Total of 

Budget 

sub-head. 



Bs. As.P 



180 



350 



10 



50 



Bs. As. P. 



180 



Bbhabks. 



350 



A, I. a. 



A. I. h. 



10 



50 



60 



45 



500 



300 



75 



100 



60 



45 



A. III. 



A. VI. c. 



A. Vn. a. 
A.Vin.d, 



695 



4 



10 



500 

300 

75 

100 

4 

10 



980 



1,675 



B. I. h. 

B. J. c. 
B. I, d, 

B. IL 6. 

B.IL 
B. IIL e. 



One thous- 
and six 
h n n d red 
& seventy- 
five ouiy. 



DABJEBtiINO, 

The 6th July 1884. 



Deputy Conservator of Forests, 

Darjeeling Division. 



NoTX.~Th« certificate required by Bection 185 of Che Code will invariably be attached on to the elauified 
sbairact of ezpendltare forwarded to the ComptroUii aad Auditor GeMral. 
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Schedule of Bevenue Bemittanoes to Treasuries. [Form No. 34. 



FORM No. 34. IClaiise 3, Section 185.'] 

Forest Department, Bengal, Darjeeling Division, 
Schedule of Remittances of Revenue to Treasuries during June 1884. 



Date when 
remitted. 



6tll 
30th 



Number of 
item or 
ChellaD. 



7 

14G. 
15a. 
16G. 
17G. 
18 



Name of Treasury. 



Darjeeling 

Darjeeling 

Darjeeling 

Darjeeling 

Enrseong Tabsil 

Darjeeling 



Darjeeling, 
The 5th July 1884. 



By whom remitted. 



Total 



Amount. 



Rbmibxs. 



Rs. a. p. 

150 

100 

600 

150 

60 

100 .CheaueNo. 1007 



1,150 



I 



One thousand 
one hundred 
and fifty only. 



Deputy Conservator of Forests, 

Darjeeling Divisio 
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THE FOEEST DEPARTMENT CODE. 



Form No. 36.] 



Becord of Sanctioned Works. 



FORM No. 85. 



[Section 1B4.'] 



Forest Department, Bengal, Dabjeeling Division. 

Record of Sanctioned Works. # 



FOREST RANGE— 


Goompahar, 


Natxteb op Woez— 


Construction of bridle path in Poohong block* 


NUMBBB AND DATE OP SANCTION— 


5, of 10th April 1884, of Conservator. 


Amount sanctioned — 


Bs. 250. 



Month. 


Particulars of Expenditure. 


Amount. 


April 1884 . 
May „ 
Jane 19 


• 

Item No. 12, Voncher No. 4G. — Paid daily labour through Ram 
Sing, mate, for 32 chains . . .... 

Items Nos. 7 and 19, Vouchers Nos. 7G. and 22G. — ^Paid 
through Ram Sing, mate, for daily labour on 2 miles 30 chains 

Item No. 9, Voucher No. IIG. — Paid through Ram Sing, mate, 
for daily labour on 37 chains ...... 

• 

Total 


Rs. 

24 

160 

60 


A. 







P. 








244 






Completion report sent to Conservator under letter No. 210, dated 5th July 1884. 



DABJEBLINGh, 

The 5th July 1884. 



Deputy Conservator of Forests, 

Darjeeling Division, 
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Begister of Bevenue and Expenditure in Forest Units. [Form No. 36. 



FORM No. 36. [Sections 71 and 189.;\ 

Forest Department, Bengal, Darjeeling Division. 
Register of Revenue and Expenditure in each Forest Unit during June 1884, 



Bus&BT Hbass. 



Revenue 



/I 
a, 
h. 
c. 
d. 
e, 

II 

a. 

5. 

c. 

d. 

e, 

III 

IV 
a, 

b. 



a. 



Total Revenue 

Ik. I 

a, 
h. 
c, 
d. 

€• 
II 

Expendi- j III 
ture *\ 

IV 

a, 

b. 



VI 

a, 

b. 

\c. 



Carried forward 



Goompa- 
bar. 



Rs. 
755 



450 



20 



1,230 



530 



10 



17 



557 



Bangbol. 



Rs. 



17 



17 



Takdah. 



Rs. 



20 



20 



I • t 



16 



16 



Total as 

per 
classified 
abstract. 



Rs. 
755 



470 



20 



1,250 



530 



10 



50 



590 



Bl MASK 8. 
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THE FOREST DEPARTMENT CODE. 



Form No. 36.] Begister of Bevenue and Expenditure in Forest Units. 



FORM No, 36— contd. 

J^egister of Revenue and Expenditure in each Forest Unit during June 

1884— coutd. 



. 










( Total as 




Budget Heads. 


Goompa- 
har. 


Bangbul. 


Tnkdah. 






per 
classified 
abstract. 


BeKIBKS; 


Brought forward 


lis. 
667 


Rs. 

17 


lis. 
16 






Rs. 

690 




/VII . 


60 


• 1* 


• •• 




- 


60 




la. 


• 
















c. 
















VIII 


46 


» • • 


tit 






45 






a, 

b, . 


















d. 


















e. 

/• • • 


















IX 


ft* 


• • t 


a 
• • • 






fl • • 






a, 

b, . 

c. . 

Total A. . 

B.I . 

a, 
b. . 












' 






662 


17 


16 






695 




Expendi- } 
ture — 
contd. 


342 


291 


242 






875 






c. » » 

d. . 


















e. . 


















II . 


37 


33 


34 






104 




* 


a. 

b, . 
c. 
d. . 


















Ill . 


1 


• • • 


I •• 






1 






a, 
b. . 


















c, 
d. . 


















€. 

/■ ■ ■ 
















\ Total B. . 


380 


324 


276 






980 




Total Expenditure 


1,042 


341 


292 






1,676 








« 


Deputy Conservator of Forests, 














Da 


rjeeling J 


division. 
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Begister of Financial Beaulta. 


[Form TSo- 37, 
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Form No- 88.] 


Objection Statement. 
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Summary of Bevenue and Expenditure. [Form No. 38. 



FORM No. 39. iSedw^m.J 

FoEEST Depaetuent, Bghoal, Dahjbbling Division, 

Summary of Sevenife and Expenditure to the end of June 1684, 



Totat ReTeoDeta 



Aiiiitant Comptroller 6en»ral, 

{Forms). 



THE F0EE8T DEPARTMENT CODE. 



Form Ko. 39.] Sammary of Bevenue and Expenditure. 



THE FOBEBTB 



I Estimate | Eipenditare b 
for end of May 

18S4-S5. ISSl. 



FOBEBTB BI OOYEBNIO 

a. Timber . 

h. Fiiewood and ahocooal 

d. Sandal-wood . 

«. OntBB and otiiei nd 

,— TlUBSK AND OTBIB W 



in.— DeiFT AND WAIF Wt 

FOBHBT FbODCCB . 

IV.— Ebvbnde »bom FoitBi 



a. Duty on foreign tim 

and other forest piod 

b. Bevenaa from etaaied i 

pFiTBte foreeta 



FoRBSTa 

OOTBBNHENT 

TI. — LrrB-8TocK, b t O k i 

a. PatoliaBe of cattle . 

b. Feed and keep of oattL 

c. PuBCHABB or B t o r < 

toolH and plant 

Vn.— COMlIDBICi-riOHB 1 

BIIII.D1HQB 

a. Roads and bridg:eg . 

b. Buildings . , 

c. Othai works . 

Vm.— Da M4BCATI0N,IKPE0 



OP FOBBSTS . 

b. Compensation for land 

c. SnrreysttndworMngp] 

d. Sowing and planting 

e. Froteotion from fire . 
/. Other works . 

IX.-~HisCBLi. AHE ot; s 

a. B«fnndB . 

b. Law ohargea . 

c. Other charges . 



^ipBQditnre Total Eipend- 
dnrinB Jane itnie to end of 

lESl. Jnne 1884. 



THE P0BB8T DEPARTMENT CODE. 



Summary of Beveuue and Expendittire. [Form Ko. I 



H' 



Total Expend- 
iture to end of 
June ISSi. 



I'-t' 



Aniitanl Comptroller General, 
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Form No, 40.] 



Monthly Account Current. 
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Title-page of Cases. [ Form No. 41. 

FORM No. 41. [Sections 206 and S08.'] 

FoEBST Department, Bengal^ Dabjeeling Division. 



Name op File. — Station Fuel Supply. 
Case No. 3 of 1884-85. 

Subject. 
IndenUfrom Besidents, 

No. 329. — Indent of Mr. J. Jones for 500 maunds firewood. 

No. 350. — Indent of Executive Engineer for 50 maunds 
charcoal. 
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THE FOREST DEPARTMENT CODE. 



Form Wo. 42.] 



Register of Cases. 



FORM No. 42. [Sections 208 and 216,^ 

Forest Department, Bengal, Darjeeling Division. 

Register of Cases for the year 1884S5, 



No. of 
ease. 



Name of file. 



Stores, tools, and plant 



Station fuel supply . 



Permanent establishment . 



5 Stores, tools, and plant 




Permanent establishments . . Pay of establishments (subordinate) 



Purchase of carts 



Indents from residents 



Pay of Deputy Conservator 



Indent for prismtitic compass 



Date of close 
of case. 



' ~*~ 






THE FOREST DEPARTMENT CODB. 



181 



•m • -• f« 



Register of Books and Maps. 



[ Form No. 48. 



FORM No. 43, 



ISection 5il.] 



Register of jtf — in the Office of the Darjeeling Division^ Forest Department, 

Bengal. 



No. 



Date of receipt. 



No. of 
Copies. 



Title ob Designation. 



Remabks. 



1 1 
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form Ifo. 44] Beglater of Beceipte and Issues of DocumentH. 
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Begister of Distribution of Books, Circulars, &o. [Form No. 45. 
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Form Vto. 46.] Conservator's Toor List of Correspondeilcd. 
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Conservator's Register of Proceedings. [Form No. 47. 
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Form No. 48.] 



Certificate of Transfer of Charge. 



ISections 229 to 234,'] 



FORM No. 48. 

Forest Department, Benoal. 
O^rtificate of Transfer of Charge of the Office of Conservator of Forests. 

Darjeelinq Division. 

Datbd DABJBBLnra, 
The 1st June 1884. 



-, (Deputy) 



I certify that I received charge of the (Darjeeling Division) from Mr. 

Conservator, on the forenoon of this first day of June 1884. 

I received* the sum of rupees one hundred only, the cash balance, as shown by the cash book 
on this date. 

I have examined all the office books and found them posted up to date. 

I have received the needful vouchers belonging to the accounts of the current month, and have 
made myself acquainted with all outstandings and liabilities on account of the department. 

I have examined the live and dead stock, as well as the books, maps, office records, and office 
furniture at Head-Quarters ; and have examined the dep6t registers, which I have found posted 
up to date. 

I have received one cheque book, No. 44, unused, as well as cheque book No. 43, containing 
'Chequet Nos. 1066 to 1075. The counterfoils of the remaining cheques are correctly filled up. 



Countersigned, 

( )Confvr. of Forestx, 

Heb'cved Officer. 



(- 



-) Conwr. of Forests^ 

Jtelievinff Officer. 



* Fid* sections 331 and 232 of the Forest D<>i>artinei>t Code. 
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Area of Beserved 


Protected, and District Foresta. [Annual Form No. 49. 
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Annual Form No. 50.] Prosecutions for breaches of Forest Bules. 
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Forest Tracts protected from Fire. [Annual Form No. 61. 
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Anuaal Form No. 63 ] Area of Plantations. 
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Annual Form No. 68.] Trees felled by Govt. Agency. (Selection fellings.) 



FORM No. 53. [Sections 236, 238, 239, and 242.;i 

Forest Department, Bengal. 

Trees felled or girdled ly Oovernment Agency during th$ year 1883-84, 

{Selection fellings,) 





TbSBS VBLLBD OB GIBDLBD. 




Dnrisioir. 


Description. 


Namber, 


BsHABXi^ 


Darjeeling 


Oak . 


260 






Chestnut .... 


80 






Walnut .... 


40 






TAn 


20 






Miscellaneous 

■ 

Total 
• • 


85 




Karscong 


> 

435 




« • 


• 




• * 


* « 


• 




■ 


Abstract of the Circle. 








Sfil 


2,000 






Sissu . . 


100 






Oak 


300 






Chestnut .... 


80 






Walnut 


40 






SAj 


850 






TAu . . . . . 


40 




- 


Jariil 


20 






Sundri .... 


120 


■ 


• 


Miscellaneous 

Total 


400 


- 




8,450 





Dabjbsliko, 
Tk$ ISth June 1884. 



Conservator of Forests, Bengal, 
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Annual Form No. 54.] Oatturn of Timber and Firewood. 
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Outturn of Uinoi: Forest Produce. [Aimual Form TTo. 6B. 
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Aeoount of Timber, &o., in Depots and sold locally. [Annual Form No. 66. 



Account of Timber and other Produce cut or collected hy Oovern- 
ment Agency and brought to Sale Depdts, or sold locally, 
during the year 1883-84. 
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Annoal Form No. S0.] Acooant of Timber, fto.. In Bepota and sold looolly. 
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Aooount of Timber, &a. 


in Depots and aold locally. 


[Annual Form No 


Sd 
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THE FOBBST DSPARTMEKT CODE. 



Annual Form TSfo. 57.] Abstract of Value of Timber and Stock. 



FORM No. 57. l8eetionsZH6, 238,239,245, and S46.] 

FoBEST Dbpabtment, Bbngal. 

Abstract ihowing the Value of Timber and other Produce at Sale Depdtefor the 

year 1883^84. 





On hasd at commbnoxjukc 


OV MAWD AC CLOSa OV 


DiVVSBXVOB IX 






OV THB TEAM. 


CHB TBAB. 


TALUB. 


• 


Description of timber 














In 




OB 


and other prodnoe. 


No. 


C.ft. 


Yalne. 


No. 


C.ft. 


Value. 


favour 
of the 
year. 


^the 
year. 


n 








Bs. 






Bs. 


Bs. 


Bs. 




Timber, 
















■ 




Logs 


1,797 


44,882 


56,540 


2,744 


85,889 


1,00,847 








Sleepers and scant- 




















ling 


11,586 


16,121 


18,976 


22,161 


80,051 


35,094 








Poles 


875 


• ■ • 


1,747 


1,149 


• • • 


1,387 








Blabs, ends^and pieces 


3,874 


• • « 


948 


4,743 


• •• 


1,201 




, 




Total Tiiibbb . 


18,132 


61,003 


78,211 


30,797 


1,15,940 


1,38,529 


60,318 


• •• 




Firewood and CTiar- 




















eoal. 


Mds. 






Mds. 












Firewood 


5.493 


• • • 


1,486 


« • • 


••• 


• • • 








Charcoal . 


721 


• •• 


605 


1,276 


.*• 


1,116 








Total Fusl 


6,214 


• • • 


2,091 


1,276 


... 


1,116 

• 


• • • 


975 






Total 


80,302 


• •• 


• • • 


1,39,645 


60,318 


975 





Net difference in fayour of the year, Bs. 59,343. 






Dabjbbling, 
The 16th Julp 1884. 



Coneervator of Fareete, BengaL 
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Summary of Bevenue and Expenditure. [Annual Form No. 68. 



FORM No. 58. ISecHons 195, 236, 238, and 239.'] 

Forest Dbpabtment^ Bengal. 
Summary of Bevenue and Expenditure of the different DiviHona during 1883-84, 



BirsoK HvASB. 


Direction. 


DiviBion. 


Division. 


DiTision. 


TotAL. 




Rs. 


Rs. 


Rs. 


Rs. 


Rs. 


RByBNTTB. 












I. — ^Timber and other produce removed 
from the forests by GoTernment 












agency — 












a. Timber .... 

h. Firewood and charcoal 

0. Bamboos .... 

d. Sandalwood 

«. Grass and other minor produce 












II. — ^Timber and other produce removed 
from the forests by consumers or 
purchasers — 












a. Timber .... 
h. Firewood and charcoal 
tf. Bamboos .... 
d. Grazing and fodder grass 
#. Other minor produce . 








• 




II.— Drift and waif wood, and confiscated 
forest produce— 












v.— Revenue from forests not managed by 
Government — 












a. Duty on foreign timber and 
other forest produce 

h. Revenue from shared and 
private forests . 












V. — Miscellaneous-' 












a. Fines and forfeitures . 

i. Refunds .... 

c. Other sources 




• 




■ 




Total Rbybnuh 













■ t 
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Annual Form No, 58.] Summary of Bevenue and Expenditure. 



BuD&ST Hbadb. 



EXPENDITUBE. 

A. — Cotuermineg and Worlw^ 

X.'-l'imber and other produce remoTed from 
the forests by GoTernment agency— 
a. Timber . . • • 

h. Firewood and charcoal • 
e. Bamboos • • • • 

d. Sandalwood .... 
«. Grass and other minor produce 

IL^Timber and other produce remoTedfrom 
the forests by consumers of purchasers — 

III.— Drift and waifwood and confiscated forest 

produce — 
IV.— Beyenue from forests not managed by 

Qovernment— 

a. Duty on forei^ timber and other 

forest produce . . . . 

b, Bevenae from shared and private 

forests 

v.— Bent of leased forests and payments to 
shareholders in forests managed by 
Government — 

VI.— Live stock, stores, tools and plant— 

a. Purchase of cattle .... 
ft. Feed and keep of cattle . 

c. Purchase of stores, tools and plant . 
VII.— Communications and Buildings — 

a. Beads and bridges .... 

ft. Buildings 

e» Other works 

Vill.— Demarcation, improvement, and extenaion 
of forests— 

a. Demarcation .... 

ft. Gooipensation for land and rights . 

e. Surveys and working plans . 
d. Sowing and planting . • 

0. Protection from fire . . . 

/I Other works 

IX. — ^Miscellaneous — 

a. Befunds .•••.. 
ft. Law charges . • • • . 
0. Other charges 

ToTUi A. Ck>VBXBVAirOT AMD WOBKB 

B. Establiihrnentt— 

I.— Salaries— 

a. Conservators • • • . 
ft. Superior officers . . . 
e. Subordinate forest and depdt estab 
lishments .... 

d. Office establishments 
«. Deputation and special allowances 

II.— Travelling Allowances — 

a. Conservators .... 
ft. Superior officers ... 

c. Subordinate forest and depAtestab- 

lishments . • • • 

d. Office establishments . 
III.— Contingencies— 

a. Stationery .... 

ft. Carriage of tents and records . 

«. Bents, rates, and taxes 

d, Pav of police guards . . 

0. Official postage . . 

/. Sundries • . • • 



Total B. Establxbhkxsts 
GBAKD TOTAL OF EXPENDITUBE 



Direction. 



Bs. 



Division. 



Bb. 



Division. 



Division. 



Bb. 



Bs. 



Tot AX. 



Es. 



, -.■.■^.. -. 



Dated. 



The. 



J88 . 



Astt, Comptroller, Q^nl, {Foreeis), 
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Account Current. 



[Annual Form STo. 59. 
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Annual Form No, 60.] Outstandings on account of Bevenue. 
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the Department 
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flu 
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Amount 

realized during 

year. 
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Value of sales 

and other 

revenue during 

year. 
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PU 
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Outstandings at 

commencement 
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OutatandixLga ft UabiUtles of Oontre. Sc DUbrs. [Annaal Form No. 61. 
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Admissioa and training of Students at the Forest School, Behra Dun. App. I. 



APPENDICES. 



APPENDIX I. 

Memorandum of Conditions for the admission and training of 
Students at the Forest School. Dehra Dun. dated the 3rd June 
1884. ____ 

Instruction at the Forest School, Dehra Dan, will be given in two 
courses — one in English for candidates for the Ranger's certificate, the 
other in Hindustani for candidates for the Forester's certificate. 

2. Candidates who desire to be received at the Forest School will be 
selected by the Director of the School, or by Conservators of Forests 
acting under such orders as may from time to time be given by ihe 
Local Government or Administration under which they are serving. 

3. Students must, on admission to the School, be not less than 18 or 
more than 25 years of age. Exceptions from this rule require the pre- 
vious sanction of the Government of India. Each candidate will be 
required to furnish a certificate of sound health, good vision and hearing, 
from the Civil Surgeon of the station nearest to his place of residence* 

4. It will be the duty of the Conservator, or the Director of the 
School, to satisfy himself that the candidates have a good moral charac- 
ter, active habits, fair powers of observation, and sense of locality, and 
such other qualifications as are necessary for a Forest subordinate. 

6. As a rule, no students will be received at the Forest School ^ho 
have not proved their fitness for Forest work by service in the subordi- 
nate staff of the Department, whether permanent or temporary, duriig a 
period of not less than twelve months. 

6. Candidates for the Ranger's certificate must have passed the 
Entrance Examination of an Indian University. In the case of boti an 
English and an Oriental side existing at any University, the Entrmce 
Examination must have been passed on the English side. Candidites 
for the Forester's certificate must have passed the Middle Class Exam na- 
tion in the North-Western Provinces and Oudh, or an equivalent stmd- 
ard in other provinces^ and they must possess a competent knowledge of 
Urdu or Hindi. 

The condition of having passed these examinations may be dispeised 
with in the case of candidates who were in the Forest service on the 1st 
December 1881, provided that the Director of the Forest School is sitis- 
fied that they have attained such a standard of general education as will 
enable them to follow the course of instruction with advantage. 

7. Candidates selected for admission to the School will join at Ihhra 
Dun on the 25th June. 
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App. I. Admission and training of Students at the Forest School, Dehra Dun. 
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8. The course of training for the Ranger^s certificate will extend over 
eighteen months^ and that for the Forester's certificate over twelve 
months. 

9. During the course of instruction the Director will furnish Conser- 
vators of Forests periodically with reports on the application and pro- 
gress of the students sent by them to the School. 

The Director has power to dismiss any student for misconduct^ and a 
student thus dismissed will not be re-admitted to the School. The 
Director may also remand to his Province or Circle any student who, in 
his opinion^ is not sufiiciently promising. 

10. Successful students will^ at the close of the course of instruction, 
receive a Ranger^s or Forester's certificate. Students of special merit 
may be granted certificates with hononre. Students of the Ranger's 
class who fail to obtain the Ranger's certificate may be granted the 
Forester's certificate. Those who have obtained the Ranger's certificate 
may, on return to their Province or Circle, be appointed to the class of 
Ranger. The students who have obtained the Forester's certificate must 
serve satisfactorily as Foresters for at least two years after their return 
from the School, before tiiey are considered qualified for promotion to the 
class of Ranger. 

11. No person who has not qualified in the manner here prescribed 
shtU be appointed a Ranger without the special sanction in each case of 
the Local Government. 

12. Candidates from Native States and others will apply, either 
direct or through the officers under whom they are serving, to the Direc- 
tor^ who will deal with their application for admission to the School, as 
far as practicable, in accordance with the above provisions. 
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APPENDIX II. 

Orders regarding the emplojrment, as Forest Bangers and Foresters, 
of Native Non-Gommissioned Officers of Her Majesty's Army. 



Home^ RevenuCy and Agricultural Department Circular Resolution 

No. 25F., dated the 13th November 1880. 

The President in Council is of opinion that, as an experimental mea- 
sure, a certain number of non-commissioned oflBcers of the Native Army 
should be employed as Forest Rangers and Foresters in the provinces 
under the Government of India. In Berar and the Central Provinces 
this has already, in a few instances, been done with satisfactory results, 
and the President in Council considers that more general effect may now 
be g-iven to the suggestion offered by Colonel Pearson, more especially as, 
in the Bengal Famine of 1874, the ofBcers of the Native Army who^were 
sent down to work in the relief operations were found to be among the 
most hard-working, trustworthy, and honest subordinates so employed. 

2. The President in Council has been pleased to request His Excel- 
lency the Commander-in-Chief to cause the needful instructions to 
be issued, in order that due assistance may be rendered to Conservators 
of Forests in the selection of promising non-commissioned officers of 
regiments for employment as foresters and forest rangers in the provinces 
under the Government of India. His Excellency the Commander-in- 
Chief has accordingly issued a general order, which provides that Officers 
Commanding Regiments of Native Cavalry and Infantry shall afford 
every facility to Conservators of Forests, when called upon for the names 
of suitable non-commissioned officers of the regiments under their com- 
mand, and for assistance in their selection for employment in the 

Conservator of Forests, Bengal, Darjeeling. ^,^^^^4- a 1-4. 'c 

Oudh, Lucknow. ment. A list Ot 

I „ „ Central Circle, N.-W. P.. Naini Tal. Conservators in 

! n n School Circle, N.-W. P., Dehra Dun. the provinces 

»> '» Punjab. Lahore. undpr thp flnv 

Central Provinces, Nagpore. ^°^®^ . r t J" 

Pegu Circle, British Burma, Rangoon. emmcnt Ot India 

Tenasserim Circle, „ Moulmein. is entered on the 

Assam, Shillong. margin Conser- 

„ Hyderabad Assigned Districts. Amraoti. ^ '^ V n 

vators of Forests, 
acting under the orders of their Local Governments, should place them- 
selves in communication with Commanding Officers of regiments stationed 
in or near their province, and should endeavour to select suitable men for 
employment in the forests. 
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8. As regards the selection^ Conservators will to some extent be 
gaided by the general principles laid down regarding the selection of 
Native Apprentices and Probationers for the Forest Department. Only 
young men of good constitution and active habits should be chosen ; 
they should possess fair powers of observation, a good sense of locality^ 
and such other qualifications as are necessary to make them useful forest 
officers. The maximum limit of age has been fixed at 30 years ; older 
men should not be taken^ and younger men should have preference. 

4. As a rule^ each^ Conservator should only select such men as he 
may require for service in his own province^ acting under such orders as 
he may from time to time receive from the Government to which he is 
subordinate. The men selected should, as a matter of course, be familiar 
with the language spoken in the district in which it is intended to 
employ them. 

5. This will be the procedure in ordinary cases. If any of the men 
whose names have been sent to the nearest Conservator cannot be 
employed, by him^ Commanding Officers may submit the names of such 
men to the Conservator of the School Circle, North-Western Provinces. 
This officer should, under the orders of the Oovemment of the North- 
Western Provinces, select any suitable men for whom he thinks it likely 
that employment can be found. The men chosen by him should, in the 
first instance, be employed in the School Circle on the same footing as 
Apprentices sent by Conservators of other provinces ; and, for those who 
may prove suitable and promising, it will probably not be difficult to 
find employment in other provinces or in the forests of Native States. 
The pay and allowances of these men while employed in the School 
Circle should be defrayed, either from the monthly maximum amount 
sanctioned for permanent subordinate establishments., or from the amount 
available for the entertainment of temporary establishmenta. 

There may be Conservators who may not have sufficient opportunities 
for selecting suitable men from the regiments stationed in or near their 
province. In such cases they may apply to the Conservator of a neigh- 
bouring province, or to the Conservator of the School Circle in the North- 
Western Provinces, to select men on their behalf. And it should be 
made specially the duty of the Conservator of the School Circle to assist 
Conservators in other provinces in this respect. 

All these arrangements may be made, under the control of Local 
Governments, between Conservators and Commanding Officers without 
the intervention of the Government of India. 

6. The time of probation in the forests, whether of the School Circle 
or of other provinces, should be one year. Those men whom, on the 
expiry of their probation, it is considered desirable to retain in the forests, 
should make their choice as to the conditions of service. They may 
either take their discharge, and then their year of probation will count as 
service under section 11,* exception 4, of the Civil Pension Code, or they 
may serve in the Forest Department under the conditions of the General 



* Section 57) exception 4, in the 6th edition of the Civil Pension Code. 
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Orders by the Government of India in the Military Department, 
No. 260, dated the 14th March 1865 {vide Bengal Army Regulations, 
paragraphs 75 — 77, section 26), and in that case they will qualify for 
the special rates of pension laid down in those orders. Those men whom, 
after the year of probation is over, it is not considered desirable to 
retain in the forests, will return to their regiments. 

7. Lists of the native non-commissioned o£Bcers employed in the 
Forest Department under these conditions, with remarks regarding the 
success, or otherwise, which has attended the experiment, should be 
recorded in the Annual Progress Reports of Forest Administralion 
which are submitted by Local Governments to the Government of 
India. 

8. These orders do not relate to the Presidencies of Madras and 
Bombay ; but the President in Council recommends the plan here pro- 
posed"to the consideration of the Madras and Bombav Governments. 
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APPENDIX III. 
Bules for the Examination of Forest Officers in the Vernacular. 



Examination of Forest Officers in Bengal. 

Notification by the Oovernment of Bengal^ dated the 7th August 1879. 

' The following rules reg^arding the examinations of Forest Officers in 
the provinces under the Lieutenant-Governor of Bengal^ are, with the 
sanction of the Government of India^ published for general informa- 
tion : — 

The officers of the Forest Department in Bengal will be required to 
pass by the same standards of examination (Higher and Lower) in 
Bengali and Hindustani as are prescribed for Police Officers.^ The 
examinations will be conducted under the orders of the Central Examin- 
ation Committee^ Calcutta^ at the several local centres^ as provided for 
in the Examination rules of the 21st November 1874. Special papers 
will, however, be prepared for Forest Officers, in which technical judicial 
terms will be avoided, and such terms substituted as bear directly on 
Forest work. 

A Forest officer passing the above examinations will be considered to 
have fulfilled the conditions as regards examination in languages laid 
down in Rules 17 and 18 of the Forest Department Code,t for the 
purpose of promotion to the higher grades. The Examinations passed 
by Korest Officers in Hindustani by the Military Standard in the other 
provinces or in Bengal, previous to the issue of these orders, will 
however, hold good for the purposes of promotion. 



Examination of Forest Officers in Assam. 

Order by the Chief Commissioner of Assam, No. 291, dated the 4th 

December 1879. 

The following rules regarding the examination of Forest Officers in 
the Chief Commissionership of Assam are, with the sanction of the 
Government of India, published for general information : — 

The Officers of the Forest Department in Assam will be required in 
future to pass by the same standards of examination (Higher and 
Lower) in the languages required for this province as are prescribed for 



• Vide Notification by the Oovernment of Bengal, dated the 18th November 1879, pub- 
lithed at pagre 11S9 of the CaUutia Gazette, dated the 19th November 1879, Part I. 
t Section 49 of the third edition of the Forest Department Code. 
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the language examinations of Police Officers in Bengal. The examin- 
ations will be conducted under the orders of the Central Examination 
Committee^ Shillong^ at the several local centres^ in the manner provided 
for the examination of Assistant and Extra Assistant Commissioners in 
this province. Special papers will, however, be prepared for Forest 
Officers, in which technical judicial terms will be avoided and such 
terms substituted as bear directly on Forest work. 

A Forest officer passing the above examinations will be considered to 
have fulfilled the conditions as regards examination in languages laid 
down in Rules 17 and 18 of the Forest Department Code,* for the pur- 
pose of promotion to higher grades. The examinations passed by Forest 
Officers in Hindustani by the Military Standard in the other provinces, or 
in Bengal, previous to the issue of these orders^ willj however^ hold good 
for purposes of promotion. 



Examination of Forest Officers in the North-Westetn FrovinceEr 

and Ondh. 

Order by the Government of the North- Western Provinces and Oudh^-^^ 

No. 163y dated tie 6th February 1880. 

The following rules for the Vernacular Examination of Forest Officers 
in the North-Western Provinces and Oudh, and which have received the 
sanction of the Government of India, are published for general informa-^ 
tion :— 

1. The Examination will be divided into three sub-heads— 

{a) Conversation. 

(i) Reading— (1) Urdu, (2) Hindi. 

(c) Translation and dictation (for higher standard only). 

^. Conversation, '^n order to pass in conversation, the examinee will 
be tested in talking with one or more natives, in such a way as to show 
that he can understand, and make himself understood by, ordinary 
natives^ both in common conversation and in the course of business. 

Mazimom number of marks 60.. 

S. Beading Urdu. "^In order to pass m Urdu, the examinee must read 
aloud with fair accuracy two short arzisy taken at random from a Forest 
office in the examinee^s Circle, written in an ordinarily legible Urdu run* 
ning hand, and must explain their meanings. |^ 

Masimum number of marks 20. 

4.. Beading Hindi. — The same as for Urdu— Urdu arzis. 

Maximum number of marks 20.. 

• Section 49 of the Third Edition of the Forest Department Code, 
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5. To pass by the lower standard^ the examinee must obtain at least 
half marks in each of the three foregoing subjects ; and to pass by the 
higher standard^ at least three-fourths marks in each. 

6. Translation and dictation (for the higher standard only) .-—Candi- 
dates will be required to translate into the vernacular^ with fair fluency 
and correctness, an order or letter on a subject connected with their work, 
dictated in English by the Committee of Examination ; they will also 
be required to write in the vernacular characters (Persian and Nagri) an 
order or letter dictated in the vernacular by the Committee. 

Maximum n«rks . { SSS*"' '. \ \ 26 

To pass in either of these subjects^ a candidate must obtain not less than 
three-fifths^ or 16 marks. 

7. Candidates will be examined by the Provincial Divisional Com- 
mittees^ subject to the general control of the Central Committee. 



Examination of Forest Officers in the Puigab. 

L — Lower Standard, 



1. {a) To read in Urdu th( 

(1) Bagh-o-Bahar (The second durwesh, including the story 

of Azad Bakht). 

(2) Jarrett's translation of Marshman's History of India, 

the Hindu period. 

(As in the existing Lower Standard for Military officers.) 

(J) To read a short *' arzi/^ or report, or ^^ rubkari/' written in 
good legible Urda ranning hand; the meaning of the 
paper to be explained also by the candidate. 
60 marks (30 is the minimum to pass). 

2. Conversing with an ordinary and not specially educated native 

(called in by the Committee) with such accuracy as to be 
understood by and to understand him. Conversation should be 
directed both to common subjeolft and to the business of the 
Forest Department. 

60 marks (SO to pass). 

II.^-^For Higher Standard. 

I. Reading and explaining two short '' arzis/' reports, or ' rubk^ris,'* 
written in a fairly legible Urdu running hand, and to explain the mean- 
ing. 
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Reading also a sheet of Urdu accounts, using the *' rakm '^ or signs 
for money and weight quantities. 

60 marks (45 to pass), 

II. Conversation with one or more natives (headmen of villages, 
timber dealers, native officials, or others not specially educated) with 
such fluency and accuracy as to be readily understood by them and to 
make them understand. Conversation should be directed, both to com- 
mon subjects and to the business of the Forest Department. 

60 marks (45 to pass) • 

III. Dictating in plain Urdu a letter or order on a subject connected 
with forest work. The order, &c., in English will be given to the can- 
didate, who will dictate his translation to a Munshi, 

Writing with the candidate's own hand in Urdu a short Forest order 
or proceeding, the nature of which will be verbally suggested by the 
examiners. 

60 marks (45 to pass). 

It will be understood throughout that Urdu is the language of the 
examinations of a plain homely kind, such as can ordinarily be used in 
conversation, except to very illiterate men who only know some special 
dialect. 



Examination of Forest Officers in the Hyderabad Assigned 

Districts. 

I. Examinations will be held at Amraoti or Akola. 

As a rule, they will take place about the Ist of September, but the 
Commissioner may vary the time of examination under special circum- 
stances. 

II. The following languages shall be the subject of examination 
according to the standards hereafter noted :— 

Marathi, by the Higher and Lower Standards. 
Hindustani by the Lower Standard. 

Candidates may offer themselves for examination in Hindustani and 
Marathi by one and the same Committee. 

III. Forest officers in Berar, to qualify in the vernaculars, must pass 
by the Lower Standard in both Marathi and Hindustani, or, with the 
sanction of the Conservator of Forests, in Marathi by the Higher Standard. 

IV. The Examination Committee shall be appointed by the Commis- 
sioner, and shall, as a rule, be presided over by himself or the Judicial 
Commissioner. 

An officer selected from the Educational Department will usually be 
associated with the Committee. 

V. The examination papers will be prepared by the Commissioner, or 
subject to his approval, by a Member of the Committee selected by him. 
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YL The examination should test proficiency In the vemaculars 
according to the different standards as follows: — 

(a) In Marathi, by the Lower Standard. 

(1) The examinee should be able to read with correctness 
and moderate fluency, and understand a fairly written 
proceeding, or a statement of accounts^ or petition^ 
previously selected for the purpose. 

(E) He should prove his ability to converse intelligibly with 
an officer of any Court, or a Forest subordiuate, on 
points connected with his official duties, and also 
with a peasant on rural and other simple topics. 

{b) To the preceding the following should be added for examin- 
ation by the Higher Standard in Marathi :^ 

(1) The examinee should be able to translate (in writing) 

into the Marathi of the Courts, with fair correct- 
ness and without assistance of any kind^ an English 
memorandum connected with Forest questions, or 
other official paper furnished by the Committee. 

(2) He must dictate in the Marathi of the Courts an intelli- 

gible translation of an English report or order. 

[c) The Lower Standard in Hindustani shall be the same as that 
fixed for Marathi, except that papers in the Persian and 
Nagri characters shall be substituted for the Marathi 
paper, and the test of the candidates in colloquial power 
be limited to conversation with a Court official or Forest 
fiubordinate. 

VII. The object of Forest examination in the vernaculars being to 
insure Forest Officers being able to communicate with the people of 
the country, and check vernacular reports and accounts with facility, 
no officer shall be deemed to have passed who is not proficient in all 
portions of the examination, — i.e., in reading and conversation, or 
reading, writing, and conversation, according to the standard in 
question. 

YIII. The Committee shall report the casult of the examination, if 
favourable, for the orders of the Resident, and no candidate shall be con- 
sidered to have passed until the recommendation of the Committee 
regarding him shall have received the Resident's approval. 



Examination of Forest Officers in the Central Provinces. 

Notification by tie Chief Commissioner of the Central Provinces, No. 428B, 

dated the 28th September 1883. 

The following Rules for the Examination of Forest officers In the 
Central Provinces in the Vernacular languages, by the Higher and 
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Lower Standards, having received the approval of the Governor General 
in Council, are published for general information :— 

1. The examination in Hindustani will be under the following 
heads :— 

A.— Conversation* 

6. — ^Beading and explanation of arzis in (1) Urdu character and in 
(2) Hindi character. 

C— Translation from English into Vernacular (for Higher Standard 
only). 

2. The examinee will be required to converse in Hindustani with one conversation. 
or more Natives in such a manner as to show that he can understand 

and make himself understood by, ordinary Natives, both in common 
conversation and in the ordinary course of business* 

Mazimnm number of marks • « « • • 120 

Minimum for Lower Standard • « • « • 60 
Minimum for Higher Standard • • . . • 80 

8. The examinee will be required to read aloud two arzis of ordinary Reading Urdu, 
length, one specially relating to Forest business, the other to ordinary 
subjects, written in Urdu in a fairly legible hand^ and to explain their 
meaning. 

Maximum number of marks • • • . • 60 

Minimum for Lower Standard . • • . • 20 
Minimum for Higher Standard . • « « . 35 

4. Similarly the examinee will be required to read and explain two Reading Hindi, 
arzis written in the Hindi character. 

Maximum number of marks • • . . . * 60 

Minimum for Lower Standard • • • . . 20 
Minimum for Higher Standard • • • . . 35 

5. Por the Higher Standard only, the examinee will be required Translation. 
to translate and write, both in the Urdu and Hindi character, a letter 

or order relating to Forest business, dictated in English by the Com- 
mittee of Examination* 

Maximum number of marks * • « • .50 

Minimum number of marks • • \ . .30 

6. The minimum number of marks required to pass is as fol- 
lows :— 

By the Lower Standard ••••*• 120 marks. 

By the Higher Standard « « * • , . 210 „ 

7. The examination in the optional language, Marathi, will be con- 
ducted as in the foregoing rules, the word Marathi being everywhere 
substituted for the words Hindustani, Urdu, and Hindi. 
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8. The rewards for passing the examination in Marathi will be at 
the following rates : — 

(a) Rs. 180 for passing by the Lower Standard, 
(i) Rs. 180 additional for passing afterwards by the Higher 
Standard; or Rs. 860 for passing by the Higher Standard 
in the first instance. 



Examination of Forest Officers in British Borma. 

[Extract from Notification hy the Chief Commissioner of British Burmaj 

No. 223, dated the '2nd June 1884.'] 

There are three tests for examination in the Burmese language^ 
called respectively the Elementary, Lower, and Higher Standard. 

The following are the tests for examination in Burmese by the 
Elementary Standard :— ' 

(i) Beading and translation, 24 marks. 

The examinee should be required, within a limited time, to read 
aloud an easy and plainly written manuscript or printed book in the 
Burmese language, and to translate, with a fair degree of correctness, a 
short and easy passage therefrom. 

(ii) Conversation, 36 marks. 

He should be tested in conversation with an intelligent educated 
Native of Burma, and should satisfy the Committee that he is able to 
understand and make himself understood by educated and intelligent 
Natives in conversation upon simple and ordinary topics. 

The following are tests for examination in Burmese by the Lower 
Standard : — 

(i) Beading and translation, 36 marks. 

The examinee should be required, within a limited time, to read an 
easy manuscript written in the Burmese language, and to give an intelli- 
gible written translation thereof in English. 

(ii) Translation from English into Burmese, 24 marks. 
He should be required to dictate in Burmese, with fair accuracy, a 
paper containing easy English sentences. 

(iii) Conversation, 60 marks. 

He should be tested in conversation with Natives of Burma, in such 
manner and to such extent as shall suffice to satisfy the Committee that 
he is able to understand Burmans and make himself understood by them, 
both in common conversation and in the usual course of office business. 

The examination by the Higher Standard in Burmese shall be 
similar in its nature to that for the Lower Standard, but more difficult 
in degree. An English judgment, or other official paper, should be 
dictated by the examinee in Burmese. In the vernacular portion of this 
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examination, the papers selected as tests should be oflGice papers of ordi- 
nary type. The translation, dictation, and conversation should be 
moderately fluent and readily intelligible, and the examinee should be 
tested in his power o£ explaining himself to Burmans in the vernacular 
on any topic that may occur in official business. 

In order to pass by any of the above standards in the Burmese 
language, the examinee must obtain at least seven-twelfths of the aggre- 
gate number of marks allotted for the entire examination, and must 
obtain in each separate branch not less than one-half of the marks 
allotted to that branch. An officer who passes in Burmese and obtains 
three-quarters of the aggregate number of marks allotted for the entire 
examination will be considered to have passed with credit, and one who 
obtains five-sixths with great credit. 
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